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MINUTES
OF THE BOARD OF TRUSTEES

MEETING OF JANUARY 27, 1988

The meeting was called to order by First Vice President Irving J. Soloway at
B:02 P. M, The following members were present constituti-ng a quorum: Jane Degnan,
Gayle Levy, Albert Kupferer, Anita Strauss, and John Wi1lies. AIso present were
Stewart Manheim - Board Accountant, William F. Cuozzi, Jr.- Board Attorney, and
Lola N. Reed, Library Di-rector. President Herbert M. Gladstone was absent.

OPEN PUBLIC MEETINGS ACT:

In accordance wlth Public Law L915, Chapter 231, approved October 21, 1975
and knor"m as the Open Public Meetings Act, proper notice of the meeting and all
Library Board meeti-ngs of 1988 was posted and sha11 remaj-n posted throughout the
year on the official Main Library Bulletin Board, I^/as mailed to the "Star-Ledg€r",
the officially designated newspaper, was mailed Eo the I'West Orange Chronicle",
the second newspaper and was hand-delivered to the Township C1erk.

MINUTES:

llr. Soloway made a motion to approve the Minutes of the Board of Trustees meeting
of December 21, l99l as presented with the following addition to the last sentence of
paxagraph 2, Financial Statement, paBe 1 to read: "Mr. Cuozzi said that 1ega11y the
Board would have to ans\^/er to the Council and the Mayor for any misapplication of
funds and that there was a case where criminal proceedings were brought." The motion
was seconded and carried unanimously.

ELECTION OF OFFICERS:

The Nominating Commi-ttee consisting of Mr. Soloway, Chairman and Mrs. Strauss
recommended that the Board accept the following slate of officers for I98B: President -
Herbert M. Gladstone, First Vice President - Jane Degnan, Treasurer - Anita Strauss,
Secretary - Albert Kupferer, Second Vice President - Gayle Levy. Mr. Willies rrade a
motion to accept the slate of officers as presented. Ilrs. Levy seconded the moEion
and it \^7as passed unanlmously.

At this point in the Agenda, Mr. Soloway asked First Vice President Jane Degnan
to Eake over the meeting.

TREASURER'S REPORT:

t) BiLls Presented for PaymenE:

)lrs. Strauss made a motion to accept the Bills Presented for Payment for the
month of December, 1987. Mr. Kupferer seconded the motion and it was carrieci unani-
mous 1r' .

2) Financial Statement:

IIr. Manheim submitted an end of year financial report to Ehe Board consisting
of Exhibits A, B, C, and D. Each exhibit was reviewed, and resolutions as suggested
by Mr. )lanheim modifying the 1987 budget and transferring 1987 funds to Accumulated
Revenues l/ere approved and accepted by Board motion as follows:
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RESOLVED:

That the 1987 West Orange Ftee R:blic Library Budget be npdified to the total
anount of $818,630.55 to cover the actual 1987 encunbrances/expenditures.
Such nr:diflcatld-EE5U be covered by the 1987 budget as granted by the Townof West Orange jl the anount of $688,000, plus the appropiiations of $f:0,630.55
accunn:lated revenue as fol.l_ows:

Anpunt Transferred to 1987 Budget Flrnd on 1,0/28/87 from:

1. Accum.rlated Revenue l/L/87
Less: Transfers to Book Escrow-Jan. .87

Transfer nade 10/28187 
'87

2. 1987 Fines & Receipts Used irr 1987

Total

(t,ess) Unexpended 1987 Budget 72/3L/87

t'let Appropriation frun 1987 Budget F\.md
Ftorn Accunnrlated Revenue

II RESOL\IED:

The followjrrg 1987 funds to be transferred to
Accumtlated Revenues:

1. 1987 Fjnes & Receipts Errnd
2. 1987 lost Book F\rnd
3. 1987 Book Sa.l-es & D(cess Property SoId
4. State Aid F\rrd-1987
5. Balance of Rrdget FUd-1987

Total- FUnds to be Transferred to
Accunul-ated Revenue-12/3 1 /B 7

I'Iote:

$r,725.70
281.s0

$113,O27.20
.:! , 2,007 .20
$111,020.00

35 , 821 .00

$146 ,841.00

( 16 ,210.45)

s130. 630. s5

$ 11,965.19
2,043.79

( 13s.00 )

39 ,510.00
16 ,2L0.45

$ 69 ,s94.42

1986

$650,000.00
164 , 653 .00
42,387 .C0

-0-

$857,040.00

( s2,388.30 )

$804 ,6s1Jq

$164, 653.00
42,387 .00

-0-
s207 ,040.00( s2,388.30 )

A. Budget

1. Ftorn Town of West Orange
2. FYun Accurrul-ated Fevenue
3. Frorn Fines & Reserves
4. FYcrn State Aid

Total Budget

(Iess) Unexpended

Net Modified Budget-Actual E<penses

B. Transfer Ftcrn:

Accurrulated Revelue
Firtes
State Aid

(tess) Unexpended

Net Transfer Appropriation

ntnd

1987

$688,000.00
111,020.00
35,821.00

-0-

$834,841.00

( 16 ,2r0.45)

$818 . 630. ss

$111,020.00
35 ,821.00
-0-

$146,841.00
( 16, 210 .4s )

s130 , 630. ss s1s4,651.70
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Mrs. Strauss moved to accept Resolution I. Mrs. Levy seconded the motion and
it was carried unanimously. Mr. Kupferer moved to accept Resolution II, it was
seconded by Mr. Soloway and carried unanimously.

It was agreed that a letter would be drafted by Mr. Manheim for Mr. Gladstone's
signature to be sent to the Townshlp Council explai;ring the December 31, 1987 end
of year report concerning accumulated revenues.

Mr. Manheim pointed out that money had been held aside for the audits which have
not been held for 1985, 1986 and 1987. He recommended that all back years be audited,
not only because it is a requirement, but because the Board would have the comfort of
knowing that it has been audited for every year as in the past. It was suggested
that Mr. Gladstone contact Samuel Klein and Company to request the audits.

DIRECTORI S REPORT:

Mrs. Reed noted that there was a good possibility that each library r^rould
receive 5C in addition to the State Aid we have already received due to the surplus
of funds in the state budget.

The library has received one estimate for the replacement of a leaki-ng expansion
tank above the o1d boiler. Mrs. Reed explained that I1r. F1ynn, Purchaser for the
township, is assistl-ng Mrs. Itkin in obtaining 2 more estj-mates. It was agreed that
when all estimates are received, Mr. Gladstone would give final approval for repairs.

llrs. Strauss made a motion to table for future discussion the closing of the
library for Martin Luther King Jr. Day. Mrs. Levy seconded the motion and it was
passed unanimously.

COM,IITTEES:

IIrs. Strauss said that the next Plannj-ng Commlttee meeting would be held on
Thursday, February 4 at 7:30 P. M. At present a computer printout of the survey
has been completed by )irs. Gail Longo who has done a marvelous job. Irwin Sharpe
lenE the llbrary his program and has been assistlng lirs. Longo in the evenings.

Personnel matters would be discussed at the Executive Session.

Iir. Kupferer read a letter concerning the leaking roof that was sent to }Iayor
Spina from Mr. Gladsotne. It was suggested that Mr. Gladstone contact Mayor Spina
concerning same as no response has been received.

OLD BUSINESS:

IIr. Soloway said that the ice needs to be salted in the parking lot. llrs. Reed
saj-d that it would be taken care of and that people are still- parking in the lot
and are visiting other businesses on Gaston St.

NEW BUSINESS:

IIr. Gladstone will appoint committees for 19BB at the next Board meeting.
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ltr. Kupferer made a motion designating
accounts to be maintained for library funds
Bank, Iiain Street, WesE Orange, New Jersey.
it was passed unanimously.

the following depositories and associated
for the year 1988 at Midlantic National
IIr. Willies seconded the motion, and

I. Checking Account
2. StatemenE Savings Account -
3. Statement Savings Account -
4. Statement Savings Account -
5. Checking Account - Comnunity
6. Petty Cash Checking Account
7. Investors Account

Accumulated Revenues
Workers t Compensation
Book Escrow Account
Services

The Professional Services Contract will be discussed at the February Board
mee t ing .

CO}O{U\ICAT]ONS :

The following correspondence was received or sent during the past

t.

month:

appointing

,

A leEter from the i{est Orange Public Library Employees Association
Ada LaPoint and Emma-Lou Czarnecki as officers for 1988.

A letter from Mrs. Strauss to Postmaster }lathern concerning the surveys that
rr'€r€ not mailed to specif j-c areas of the tovrnship.

A letter to Mr. Soloway
staff members for 1988.

A letter to Mr. CuozzL
of the uni-on contract.

from the union indicating the dues

from the union settj-ng forth demands

deductions for

and modification

)ir. Soloway made a motion,
public meeting at 9:00 P. M.

which was seconded by Mrs. Levy to adjourn the

Respectfully submitted,

Albert F.
Board of

Kupferer,
Trus tees

ecretary



LiBRARY DIRECTORI S

MOI.ITH LY RE PORT

.January 27r 1988

The two biS iLems uppermosL in my mind are (1) inability Lo

altracL a !{el l-qual if ied Children's Librarian who is wi) I ing Lo join
our sLaff for Lhe salary we offer. Increasingly I am becoming very
frustraLed with the siLuation. AILhough I am doing my besL to be

Lhe AdminisLrator and acL as Librarian for lhe Children's Room, it
is impossible Lo adequaLely do jusLice to lhat deparLmenL. 12) The

condiLion of the roof which continues Lo deLerioraLe is of great
concern. Imagine Lhe greaL loss we could suffer if a worse flooding
condition happens. Library literaLure which crosses my desk from
L ime Lo t irne reveal catastroph ic cond it ions suf f ered by I ibrar ies
who find themseives in unirnaginable predicamenLs as a result of fire
and waLer.

Other happenings at the I ibrary: Vle were closed on Friday,
.J anuary B because of the snow storm. A concert was he 1d at the
library on.January 17. Our f irsL quarter check in Lhe amounL of
$162r500 has been deposiLed. trle have received Lhe 19BB Proposed
BudgeL. Word has reached us Ihat the Townsh ip Counc i I is novv in the
process of revier,ving deparLmental budgeLs and if we need Lhem Lo

make any changesr now is the L irle Lo conLacL Lhern.

A LentaL i ve date for start i ng the next sess i on of pre-schoo I i s

February B. A loL of Lime musL be spenL preparing for Lhe classes.
AnoLher biS problem is a ieak in a tank in the old secLion of

Ihe library. This \,/as discovered on,January t+Lh. Clarke Air Condi-
L ioning Service Corporat ion was cal led. A repairmarr came within a

few days and inspecLed the Lank. He discovered Lhat Lhe Lank, wlrich
is one of Lhree Lanks that feed waLer Lo Lhe boi ler, has a leak and

musL be replaced as soon as possible. He promised to send us an

esLirnaLe on whaL Lhe Lank will cosL.
esLimate.

We have not yeL rece i ved h I s

0ur sLaff is still being plagued by differenL illnesses rvhich
nleans Lhat our already inadequate staff suffers. At present, Jackie
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is out because of surgery. Practical Iy every day one or Luro people

are absenL because of illness to Lhemselves.or some member of their
families

l,Je have he 1d two sIaf f meet ings recenf I y. 0ne of the quesf, ions
mosL f requently asked is ttwhy our I ibrary (the only one in our
immediaLe area) has to be open on MarLin Luther King, Jr.ts birthday."
Could lhe Trustees reconsider !he pol icy and rescind it beginning
nexL year?

Reed, recLo r



-J

SALARIES & WAGES

FERSO.{NEL CO6TS:

EIlPLOYEE HEALTH

BEI.IEFIT PLAN

SOCIAL SECURITY

PUBLICE EI1PLOY. RETIRENENT SYS.

UNEIIPLOYIIEI,IT II.IS.

WORKERS COIIPENSATIOiI INS

SUNDAY CPEI.{I].{GS

Cq{TRACTUAL SERVICES:

BINDING

SENINARS & WORKSH@S

CO(IMUI.IITY SERVICES

TRAHSPORTATlotl

AUDIT

HGNT. & PRCFESSI()|{AL SVCS.

LEGAL SERVICES

OCIITMCruAL HAINT. & REPAIR:

SERVICE CO{TRACTS

PAYROLL SERVICES

NAINT, NAIN{JTILITIES
tlAtNT,tlA[.]-tlA rilT. & REPAtR

RENTAL-TCRY CCR}IER

JAN CRIAL SUPPLIES

IIATTRIALS & SUPPLIES:

BC{K3
SUPPLIES-LIBRARY

PERIOOICALS. SERIALS &

I'IEWSPAPERS

AUD IO/V ISUAL IIATERIALS

NICRCf ILN & NICROFICHE

PHOTOCOPY

IIISC. EXPEI{SES:

INSURAI,ICE-OTHER

TTLEPHq{E

POSTAGE

,DT1 IN ISTRATIVE EXPEI.ISE

PLANI,IIN6

F€R].IANENT PR@ERTY:

FURI.IITL'RE & FIXruRES

TELEPHCI.{E & ECI.J IPTIENT

AUTqIAT IO.{ ECIJ IPI,IEIIT

CfFICE EGJIPNENT

I'1A INTETIANCE EGJ IPHEI.{I

AUDIO V ISUAL E.JJ IPNENT

LIGHTING

VIDEORENTAL

TOI-AL

WESI ORANGE FPf,E PUBLIC LIBRARY

BUD6ET REPORT
rlC)l{TH OF DECEI1BER I987

LIBMRY BOARD NEETIIIG Ot JANU/rR\ 27. t9B7

ADOPTED PAID NOI.{TH

BUDGET OF

l9E7 DEC 1987

ACCUT.IULATED

BUDGET

EXPEND ITURES

12

IIqITHS ENL'ED

12/31/8 t-

UNEXPENDED

BUDCET

BALAIICE (N
12/31/87

8 ILL S/
ACCOJII TS

PAYABLE AT
12/31/87

PRESEI.ITED

FOR PAY]'IENT

AT THIS

HEETING

BUOGET

BALANCE

12/31/87

N492,474

31,27A
36,478
36,18I

5,532
5,072

1J,803

322
621

1 ,101
r68

2,150
1s,996
s,713

4,638
I,478

42,213
6,643

540
2,361

7 r,887
13,609

9,485
94J

2,428
5,257

14,398
5,139
t,25J

0

1,565

0

0
0

I,975

2,773.61

2,917,26
6,856.80

436.48
t,297.00
r,093.59

28,00
496.56

10.00

t,333.00
573,50

952.04
349.06

2, t2l,s5
144.00

J,905,3 r

88.80

59.79

377.09

t,973.00
38-1.31

57.00

2 1.80

3 r,210.30
35,985.83
34,055,84

5,269.72
5,072.00
9,430.82

321.70
573.83

1,499.57
19c).60

0.00
I 4,663.00
5,734,75

4,459.86
r,735.77

3.1,81 1,53

6,364.85
540.00

2 , r 30.08

62,?60,40
13,164,52

9,269,69
933.85

r,703.00
J,950,62

r4,398 r0

4,65 1.74

2 ,909.63
0.0c')

r,s64.86

0.00
g,t)0

0.0c'l

l,975.00

79.95
0.00
000

59.65

($ 1 ,355,82)

6?.70
492.17

2,125.16
262.28

0.00
4,372,18

0.30
47.17

(398.57)

\22,60)
2,150.00
I ,333.00

(21 ,75)

178, l4
Qs7.77)

7,461 .41

218,ls
0.00

230.92

9,626.60
444,44

2l5.Jl
9.15

?25.00
r ,306,58

(0. r0)
487.26

343 37
0.00
0.14

0.00
0.00
0.00
0,00

0.05
0.00
0.00

(s9.65)

r8.00

r,333.00
658.50

251.29
128.84

t,339.89
60.00

203,02

($ r.3s5,82)

67.10
492.17

2,125.16
262,20

0.00
4,312.18

0.30
47,17

(598.57)
(40,60)

2, t50.00
0.00

(680,2s)

(73.r 5)
(586.61 )

4,12 l,5g
2 t8. t5

0,00
27.90

ts8.38
(85.6 r)
725.00
9J0,99

(0. r 0)
I t8.77
41.37

0.00
0.14

0.00
0,00
0.00
0.00

005
(7 r 0.00)

0.00
(20 r .36)

N40,546,38 t493,829.82

5,187.49 4,439.1 I

604.36 (l 59,88)

BO

0

0

0

56.9J
92.16

375.39

358.49
300.00

7 10.00

141.71

ts34,841 $68,As4.9J t804,a00 88 $30,040.12 $r3,829.67 $r6,2r0,45
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WEST ORANGE FREE PUBLIC LIBRARY

DECEMBER 1987 BILLS PRESEI{I'ED IOR PAYMIN'T ON

JANUARY 27, L988

PAYM BUDGE-I ALT.OCATION

\DUCIIER
NUMBER

3067
3068
3069A
30698
3070
307 I
3072
3073A
30738
3074
3075A
30758
3076
3077A
30778
3077C
3078
3079
3080
30B1A
30818
3082A
3OB2B

25.00
300.00

2,263.87
26.45
84.78
23.2?

1,485.00
113.09

8.72
27.82

375.39
s 1.30

710.00

159.19

Pitney Bowes
Postrnaster
PSE&G

ltfltr

John H. Riley
R. R. Bowker
Sorlbus, Inc.
Standard & Poorrs Corp.

il[nil

Thorndike kess
Valentile Hardware

[il

World Afmanac Education
Xerox Corp.

Iil

nI

Youngrs News Service
Voi-d
University l4icrofilm Int' l-
AT&T

New Jersey Be11
ltIil

Sub-Total

Less: Check #3038
" #3039

" #3066
Add: Check #3046

Total Accounts Payable Decernber
Per Budget Report

PAYMNT RECO4MENDED BY:

4. Supplies
13. Postage
8. Utilities
B.
2. Books

2L. A/V Materiafs, Software
L1. Service Contracts
2. Books

2. Books
18. Janitorial-Suppli-es
18.
2. Books

25. Photocopy

Checks are Dated
Jarruary 27, I9BB

$ 47s.00
4 ,137 .53
1,s54.03

10.00

AMOUI{I

$2,223.85
40.02

s1,03s.00
450.00

s 6.63
L.49

$ 12s.13
125.13
t25.13

$ lss. s4
3. 65

$ 190.32
18.98 209.30

$ 19,969.6s

9.
9.
9.

25.
25.
19. Magaziles, Newspapers

22. A/V Newspapers
9. Telephone

I

Telephone

1. Salaries
1. Sa]aries

27. Enployers Soc.Sec.
28. Lost Book f,\rnd
21. Book Sales Escrow

1987

PAYIVIEX{T APPTiCVED BY:

Prepared Without Audit.
MANIIEIM, KOSSON & I{OV]CK

( 6,L76.56)
36.58

$ 13,829.67



4.
WEST OTIANGE' FRM PUBLIC LIBIIARY

PtrrrY CASII OCIOBER, I{OVEMBER, DECIiMIIER 1987

PRESEI$IED FOR PAYMENT ON JANUARY 27, 1988

DATE \DUCIIER
NUMBER PAYEE

Checks are Datd
Decernber 31,1987

BUDCIiI NLTOCA'I'ION AI\4OUIVI

70/29/87 1805 University of Rochester 2. Books $ 9.63
10/30/87 1806 Afton R:blishilg Co. 2. Books 3.43
LI/9/87 1807 Hamj-Iton I\,rp.Library Tr.F\rnd 2. Books 17.50
L2/24/87 1808 Essex Hudson Regional RegionIII 15. Sernjlar/Workshop 2B.OO
L2/B/87 1809 Drew University Library 25. photocopy l.7O
12/9/87 1810 J. Lepore 4. Supplies 52.99

L___1_11-21
PAYMEVI RECCI4MEITIDED BY: PAYI',Itr{T APPROVED By:

&L?fu-

Prepared Without Audit.

MANHE]J\4, KOSSON & I{OVICK



5.

\iICUCIIER

NUMBER

WEST ORANGE FRM PUBLIC LIBRARY

DECEI\4BER 1987 BILLS PRESHVIED FOR PAYI{ENT ON

JANUARY 27, I9BB

PAYM BUDGIII ALIOCN'I]ON

Checks are Dated
Jarruary 27, 79B

AM)UNI

3038 W.O. I'tunicipa1 Erployees FCU
3039 Midlanti-c National Bank

ll[[[

nilI[

3040 A. Aborn E<terrninating Co.
3041 Anrerj-can Paper Towel- Co.
3042 Autonratic Data H:ocessing
3043 Baker & Taylor
3044A Baker & Tayl-or
30448 I [ il

3044c " ,, tr

3044D r il [
3044E
3045A Baker & Taylor
30458 ', il ,
3045C [ [ I
3045D i' il 

',
3045E I r il

3045F " il [
3045G [ il I
3045H il [ I
3045r tr n

3046J I [ [
3047K il il [
304 8L tr 

',

3049M il I I
3046A Baker & Tayl-or
30468 il r I
3046c " n ,,

3047A Brodart Company
30478 I I
3048 Connrcnwealth Water Co.
3049 Control Building Svcs.,Inc.
3050 apzzi & Mal-kin
3051 C.W. Associates
3052 Eastern of New Jersey, Inc.
3053A EBS@ Subscription Svcs.
30538 I I n

3053c il rt !l

3053D hI I
3054 Edison Record Clearance
3055 Elevator Maintenance Corp.
3056 E&MO'Hara
3057A Gale Research Co.
30578 rr rr " ,ls
3058 Grann Law Books ;;'

3059 Inforrnation Aids, Inc.
3060 Intelligent Choice Inf.Co.
3061 MacRaers Industrial Di-rectors
3062 Manheim, Kosson & Novick
3063 N.J. Lawyers Diary & Manual
3064A New Jersey Offj-ce Supply
30648ilr,r,,
3065 Nynex lt4obil-e Conmunications Co.
3066 Pettlz Cash-Safe

II[[

ilI[[

1. Salaries-Erp. Savj-ngs
1. Sal-aries-W/H Tax $2,583.49
1. Salaries-ftnployees

Soc.Sec. 1,554.04
27. Erployers Soc.Sec. 1,554.03
11. Service Contracts
18. Jani-torial Supplies
11. Service Contracts-PayroJ-l
2. Books
2. Books $ 47.79
2. " 13.28
2. " 22.32
2. " 65.43
2. " ( 8.00)2- " (S----T67a)
2. " 245.91
2. ,' 583.64
2. " 126.69
2. " 326.99
2. " 203.44
2. " ( 13.45)
2. " ( 9.85)
2. " 541.11
2. " 3.56
2. ' ( 77.96)
2. " 68.09
2. " 825.78

28. Book Sa.Ies Escrow ( $ 36 .58 )
28. Video Tapes 47.76

93.95
4. Supplies g 287 .64
4. " 725 .76
B. Utilities

11. Service Contracts
24. I-e.gal Services
2. Books
8. Utilities

19. l4agaztnes, Ncwspapers g B.2O
19. " " ( 16.00)
19. " " 29.73
19. " " ( 16.30)
27. A/V Material-s
11. Service Contracts
6. Maintenance-Main
2. Books S 91.35
2. " 91.35
2. Books
2. Books
2. Books
2. Books

23. Management Services
2. Books
4. Supplies g 89.73
4. " 4-65

11. Service Contracts
4. Supplies g 71.58

12. Transportatj-on 18.00
28. Lost Books 10.00

475.00

5,691.56
18.00

194 .90
L2B.B4
22.ls

t40.22

2,867.5L

105. 13

4I3.40
748.27
75.00

658.50
13.00

927.8t

5.63
7.98

131.04
60.00

782.70
41.40

113.6s
25.00
94.50

1, 333.00
35.00

94 .38
4 .00

99.58



6.

WEST ORANGE FREE PIJBLIC L]BRARY

DECEMBER 1987 BILLS PRESH\rIED FOR PAYMEX{I ON

JANUARY 27 1988

BUDGM ALI.OCATION

\DUC}IER
NUI\,IBER

3022 3M xRP 2052 (No)
3023 AT & T
3024 New Jersey Be1l
3025 PSE & G
3026 3M xRP 2052 (No)
3027 Audrey Mel-ik
3028 !'I.O. Municipal Erployees FCU
3029 PERS 20284
3030 Intrl Union of Operartilg Engrs.
3031 PERS 20284-Supp. Annuity
3032 PERS 20284
3033 Tlrp of W.O. Hospitalization
3034 W.O. Library-Unenploynent Sav. a/c
3035 N.J. Gross Incone Tax
3036 Midlantic Nat't Bank

ltIIn

r([t

3037 N.J. Erployee Security Agency

;r; n/;s *ost:-osrr t:gl
" " L2/3t #6512-6555 (44)

Checks are
Decerrrber 3l

Dated
1987

I\I'Xf,UNI

6. Maintenance-Mail $
9. Telephone
9. Telephone
B. Utilities

11. Service Contracts
1. Salaries-Net
1. Salarj-es-Erployee Savilgs
1. Salaries-Supp. Savings
1. Salaries-Union D-:es
1. Salaries-Supp. Annuity
1. Salaries

26. Hospitafization
1. Salaries-Unemp. Conp. W/T
1. Salaries-N.J. GIT-W/T
1. Salaries-W/T $2,602.L0
1. Salarj-es-Enployees

Soc. Sec.
27. Erployerrs Soc. Sec.
28. Uncrrployrnent Ins.
29. Transfer
1. Sa.l-aries-Net
1. Salaries-Net

144 .00
159.19
224.12

40.02
550.00
62.59

545.00
756.92
170 .00
459 .08

2,124.66
2,558.91

65.39
868.69

Sub-Total-

ADD: Checks #2983-3021 lssued at Decqnber

( Less )

Check #3001
30 11
3037
3009

Deposit 12130

28.
28.
29.
2.
2.

2L, t987

Donation
Lost Books
Ttansfer
Books - Voided
Books

PAYMENT APPROVED BY:

L,476.98
L.476.97 5,556.05

$ 331. BB

213.42 545.30
L4 ,31O.42
L4,057 .L7

$ 42,597.4L

26,659.07
$ 69,256.48

$ 60s.00
15.99

2r3.42
167.00

9.95 (1,011.36)

s 68,245.12

$ 113.25
496.56 609.81

$ 68.854.93

ADD: Petty Cashy Chrecks #1105-1810 Issued D:ring
October, Novernber & Decernber 1987
Decrease jl Connn-rnity Services

PAYMENT RE@IMHTIDED BY:

Prepared

MANHE]M,

Without Audit.
KOSSON & NOVICK



EXHIBIT A

WEST ORANOE FREE PUBLIC LIBRARY

BUDOET REPORI - IIONIH OF DECEMBER OF I 987
LIBRARY BOARD HEETINOOF JANUARY 21,198?

I 985
ACTUAL

EXPENSES

BY LIDRARY

I 986
ACTUAL

EXPENSES

BY LIBRARY

I 987
ACTUAL

EXPENSES

BY LIBRARY

I 987
APPROVED

BUDOET

UNEXPENDED OR

(OVER-ENCUNBERED)

BALANCES AS

CONPARED WITH
I 987 APPROVED

BUDOEI

-\ SALARIES & WAGES

CO.IIRACTUAL SERY ICES:

BI NDI NO

COI1NUNITY SERVICES

TRANSPORIATION

SENI NARS & WORKSHOPS

AUDIT

MGHT. & PROFESSIONAL SVCS.

LEGAL & PROFESSIONAL FEES

COT{IRACIUAL HAINT.
N.ID REPAIRS:

IIAI N LI BRARY-UTI LITI ES

HAIN LIBRARY-NAINT.
TORY CORl'IER-RENTAL

SE RV I CES CONT RACIS

PAYROLL SERVICES

NATERIALS & SUPPLI ES:

BOOKS

SUPPLI ES

TIICROFILM

VI DEO IAPES
PERIODICALS, SERIALS &

NETTVSPAPERS

AUDIO/VISUAL -I1AI E R IALS

NISCELLANEOUS OTHER EXP ENSE:

I NSURANCE

TELEPHONE

POSIAGE

PLANNI NO

EIIPLOYEE HEALTH &
BENEFIT PLAN

EQJIPIlENT:
FURNITURE & FIXTURES)

TELEPHONE EOUIPNENI)
AUTONATION EQUIPNENI)
OFFICE EQUIPNENI)
HAINTENANCE EOUIPNENT

AUDIO-YISUAL EQUI P NENT

LIGHTING

SIAT UIORY EXPEI.IDITURES:

SOCIAL SECURIIY

PUBLIC ENPLOYEES

RETIRENENT SYSTEN

UNENPLO/11ENT INS.

JANITORIAL SUPPLI E5

SUI.IDAY OPENINOS

VIORKERS CONP, INS,

PHOTO@PY

TOIAL ACTUAL EXPENSES- I 985

TOTAL ACTUAL EXPENSES- I 986

TOTAL ACTUAL EXPENSES- I 987

IOTAL APPROVED BUDCET- I 987

$425,365.16

s85,5s
1,192.37

I ?6,3 t

552,48
I ,650.00

I 5,284.00
7,358.25

40,447,43
14,038,66

540.00
4,398.01
I ,8 19.38

84,678.22
I 2,085.94
7,341 .6 I

8,424.93
I ,31 5.33

4,139,94
4,238,45
I ,71 7,01

27,265,09

7,464.89

I ,l 65,88

$454,675.1 5

587.55
145,89
216.17
152.42

I ,650,00
I 5,000.00
4,957,00

37,402.19
16,581,17

540.00
4,941,42
I ,750.50

83,560.8 I

13,297.34
9,627.36

II,Jt4,94
I ,033.99

9,125.67
4,51 8.94
2,541,21

29,294.22

5,996.88

3,5 I 5.00

639,65

33,21 8,73

34,1 34.59
4,824,13
2,712.57
9,765,70
2,3 82.00
3,887,9 I

$493,829.82

321.70
I ,499.57

208,60
5 73,83

I 5,996.00
6,393.25

38,r5t,42
6,424.85

540.00
4,71 r. r 5
I ,964,61

67 ,447,89
r3,?68.88

I ,705,00
201 .36

9,326.62
I ,026.61

r 4,398. l0
5,020.23
3,209.63
I ,564.86

3t,2r0.30

I ,975.00
79.95

710,00

35,985,83

54,055,8 4
5,269.72
2,333 l 0
9,430,82
5,07 2,00
4,326,01

$492,474. ( $ I ,355.E2)

0.30
( 3e8,s7)

( 40.60)
47.11

2, I 50,00
0,00

( 680.2s)

4,121,5E
218, r 5

0,00
(75.1s)

( 386,6 t )

4,439.11
( rs9.88)
725,00

( 201 ,36)

158.38
( 83.61 )

(0,t0)
I 18.77

43,31
0.t4
0,00

67.70

0,00
0,00
0.00
0.00
0.05

( 710.00)
0.00

492,17

2,125,t6
262.28

27.90
4,372,16

0.00
930.99

322.00
I ,l 0l .00

168.00
62 r .00

2, I 50,00
I 5,996.00
5,7 t 3,00

42,213.00
6,643,00

540,00
4,636.00
I ,478,00

? I ,887.00
I 3,509.00
2,428,OO

9,485,00
943.00

I 4,398.00
5, I 39,00
3,253.00
I ,565,00

3 t ,278.00

I ,975,00
80.00

30,8 I 5,50

34,916.32
4,565.88
2,321.67
9,319.17
3,636.00
3,436.46

36,478.00

36,18t,00
5,53 2.00
2,36 I .00

I 3,803,00
5,07 2.00
5,257.00

$762,9 t5,89

$8 I 8,630.55

$834,841 ,00

lTT UNEXP E]{DED DUDOEI BAI,AI'CES-1987

$E04,651.70

$ 16,21 0,45



WEST ORAI\GE FREE PUBLIC LIBRARY

STATEMENT OF FTIND BAI,ANCES

DECEMBER 31 L987

DGIIBIT B

To Transfer
State Aid &
Balance of
1p87 Budget
Ftrnd to

Accurn:Iated
Revenue

Bal-ance of
F\mds After
Resolutions

1987 Budget Rrnd
1987 Fines & Receipts
1987 Lost Book FUnd
1987 Book Sates & Excess

Property F\rnd
1987 Petty Cash & Change F\rnd
1987 State Aid FUrd
Accurulated Revenue F\ud

TotaI

Balance Per
Staternents of
Receipts at
12/31/87 as
Presented to
Librarlz Board

Meeting l/27/88

$ 16, 210.45
11, 965.19
2,043.79

( 13s.00)
360.00

39, 510.00
-0-

$ 69 ,954.42
L7 ,t29.67

s 87.084.09

To Transfer
1987 Receipts

to Accurn:lated
Revenues

($
(

11,965.19 )

2,O43.78)

135.00

( 39,510.00)
t3 ,873.97 55 ,720.45

s -o- s -o-

$ 11,965.19
2,O43.79

( 135.00)

Prepared without Audit.

(s 16,210.4s) S -0-
-0-
-0-

-0-
360.00

-0-
69,594.42

$ 69,954.42
L7 ,I29.67

s 87.084.09

$ L6,ztO.45

39,510.00

$ 55 ,720.45

13 ,873.97

$ 69,594.42

-0-

$ 69 ,s94.42

1. To Transfer Balance of L2/31/87
Budget Balance to Accr-rrul-ated Revenue

2. Add: 1987 State Aid to Accumrlated Revenue

Sub-Total

3. Add: lg87
UilEllocated Fines &

Lost Book FUnd
Ebok Sales & b<cess

KITAL ACCUMT'I,ATM REVENUES TRANSFERRED - 12/37/87

ACCIIMULATED REVENUE BAI,ANCE FRCX,I 12131/86

IUTAL ACCIJMI.'I,ATED REVH\IUES 12131/87

Receipts

Property F\rnd



I/{EST ORANGE FREE PUBLIC LIBRARY

@MPARATIVE BAIANCE SHEEI

DECEMBER 31, 1987-1986

Decenber 31,
t987

EHIBIT C

Decenber 31, Decernber 31,
1986 1985

I

ASSETS

CASH

Regular Checkirg Account
Investnent Account
Savilgs Accounts
Cornrnrnity Relations Ctreckilg Account
Petty Cash Checkjlg Account
Petty Cash F\rd - Safe
Change F\:nd - Desk

TOTAL CASH AND ASSE'IS

LIABILITIES, RESEFn/ES AND
ACC.IJMULATED REVEINUES

Accounts Payable

Resorre for:

Petty Cash and Change F\rnds

TUTAL LIABILITIES AT{D RESERI/ES

ACCTJM]I,ATED REVB{UES (DGIIBIT D)

Tf/TAI, LIABILITIES, RESERI/ES
AI{D ACCUMJI,ATED REVENI.JES

a
I
.,1 t

$ 1,759.69
Ito ,494.40
26,58r.52
2,O52.67

287.87
1s0.00
3s.00

s 5,844.80
165, 589 .90
10,733.89
r,372.57

10.38
150.00
35.00

$ 19,083.20

164 , 653.34

$ 2,914.46
73,347 .21

9 ,264.43
L,082.96

190.03
250.00
35.00

$ 17 ,489.67

69 ,594.42

$ 87,084.09

$ 87,084.09 s141.361.09 S183,736.54

$ r7,t29.67 s 27 ,973.89 $ L8,723.2O

360.00 360.00 360 .00

st_ql.z&-t4

Prepared without Audit.



WEST ORANGE FREE PUBLIC LIBRARY

COMPARATIVE STATEMENTI OF ACCUMULATED REI/ENUES
FOR TTIE YEARS HIDED DECEMBER 31, 1987-1986

Decenber 31,
t987

EXHIBIT D

f

Decenber 31,
1986

$164 , 653.34

( t64,653.34)

-0-

ACf,IJ}UIATED REI/ENUES :

Balance, January 1, 1987-1986

(Decreases) Increases to
Accurnul-ated Revenues :

Transfer to B:dget F\rrd, Fer
Resolution LO/28/87

BATANCE

sLI3,O27 .20

( 113 ,O27.2Ol.

-0-

ADDITIOT{S TO ACCUMTJIATD REVETUES

1987-86 Fines & Receipts $11,965.19 $ 7,t26.93
1,911.61L987-86 tost Book FUnds

L987-86 Book Sales & Excess
Property FUnd

2,O43.78

( 135.00) 13,873.97 2,2I2.36 11,250.90

1987-86 State Aid Received $39,510.00 s49 , 388 .00
1987-86 Balance of Rrdget F\rnd 16,21O.45 55,720.45 52,388.30 101,776.30

ACC'TJMUT,ATED REVENI'ES-DECEMBER 31,
s 69 .594.42

-

sLL3.O27 .20

-

P::epared without Audit.



RESOLVED:

Ihat the 1987 West Orange Ftee hrblic Library Budget be modified to the total
anount of $818,630.55 to cover the actual 1987 encunbrances/expenditures.
Sucn npdiflcaIion-snat1 be covered by the 1987 budget as grant"a Uy the Tor^mof West orange in the anount of $688,000, plus the appropiiations of $fSO,63O.S5acctrrulated revenue as follows:

Anpunt Transferred to 1987 Budget F\:nd on lO/29/97 from:

1. Accr-rrulated Revenue I/I/87
Less: Transfers to Book Escrow-Jan. tg7

Transfer rnade 1ol28lg7 
-Feb' 187

2. 1987 Fines & Receipts Used in 1987

Total

(tess) Unexpended 1987 Budget t2/31/87

I{et Appropriation frqn 1987 Budqet F\.md
Florn Accunn:lated Revenue

RESOL\1D:

The followilg L9B7 funds to be transferred to
Accurul-ated Revenues:

1. 1987 Fjnes & Receipts ftrnd
2. 1987 Iost Book FUnd
3. 1987 Book Sales & B(cess property Sofd F\:nd
4. State Aid zurd-1987
5. Balance of Brdget F\md-1987

Total F\:nds to be Transferred to
Accunulated Revenue-l2 / 3l / 87

Note:

A. h:dget

1. FYom Tor,vn of tlest Orange
2. Ftsn Accurulated Revenue
3. FIun Fines & Reserves
4. FIun State Aid

Total E:dget

(Iess) unexpended

Net lr,lodified Budget-Actual D<I>enses

B. Ttansfer Ftcrn:

1987

$688 ,000.00
111,020.00
35, 821.00

-0-

$834,841.00

( 16 ,21O.45',)

s!-1!_.€q=55

$111,020.00
35,821.00
-0-

sTZ6;E4T.0O
( 16,2L0.45)

$130, 630.55

$1,725.70
281 . s0

$1t3,027 .20

$111 , 020.00

35 , 821 .00

$146,841.00

( 16 ,2LO.45)

$130, 630.55

$ 11,965.19
2,O43.79

( 13s.00)
39 ,510.00
t6,2t0.45

$ 69,594.42

1986

$650,000.00
164, 653.00
42,397 .00

-0-

$857 ,040 .00

( 52,388.30 )

s944,_6sl=10

$164 ,653 .00
42,387 .OO

-0-
$207 ,040.00( 52,388.30)

$1s4 ,651.70

AccuruIated Revenue
Files
State Aid

(Iess) Unexpended

I.Iet Transfer Appropriation

Prepared without Audit.



1. ROI,L CEI..L

2. OPEN PUBLIC I,TEETINGS ACT

3. }IINUTES

4. TREASURERIS REPORT

A. BTIJS PRESENTED FOR PAY}IENT

B. FINANCIAL STATEI'IENT

5. STA-FF/COMnUNTTY PARTTCTPATToN

6. DIRECTORIS REPORT

7 . COI,T}IITTEE REPORTS

8. OLD BUSINESS

9. NEW BUSI}IESS

IO. COMI,IUNICATIONS

11. ADJOURNI.TENT



MINUTES
OF THE BOARD OF TRUSTEES

MEETING OF FEBRUARY 24, 1988

The meeting \./as called to order at 8:05 P. M. by President Herbert M. Gladstone.
The following members were present constituting a quorum: Jane Degnan, Albert Kupferer,
Anita Strauss, Irving Soloway, and John Willies. Also present were Stewart Manheim-
Board AccounEant, William Cuozzi-Board Attorney, and Lola Reed-Library Director.

OPEN PUBLIC MEETINGS ACT:

In accordance with Public Lav L975, Chapter 23I, approved October 2I, i975 and known
as the Open Publlc Meetings Act, proper notice of the meeting and all Llbrary Board meetinl
of 1988 rras posted and sha11 remaln posted throughout the year on the official Maln Librarl
Bulletin Board, was mailed to the "Star-Ledg€r", the officially designated newspaper, was
mailed to the "West Orange Chronicler" the second newspaper and was hand-delivered to the
Tovrnship C1erk.

TREASURER'S REPORT:

t) Bills Presented for Payment:

Mr. Manheim will prepare figures to explain the income and expenditures of the video
cassette purchases. Video cassettes arenot a l-ine j.Eem. As rental fees are received
new cassettes are purchased.

Mrs. Degnan made a motion to accept the Bi1ls Presented for Payment for the month
of January, 1988. Mr. Soloway seconded the motlon and 1t was carried unanimously.

2) Financial Statement:

Mr. Willies made a motion to receive and file the Financial Statement as presented.
Mrs. Degnan seconded the motion and it was passed unanimously.

STAFF / COMMUNITY PARTI CIPATION :

Mr. Manheim was asked to meet wi-th Mrs. Williaus and Ms. Suyker of the New Friends
before the next Board meeting to explain the library's financial situation.

DIRECTOR' S REPORT:

Mrs. Reed said that a report will be ready for next month's meeting concerning
recommendatlons for Tory Corner. Mrs. Pinkus has vlslted the branch as well, and will
work wlth Mrs. Reed on the proposed recommendations.

Mr. Gladstone asked Mrs. Reed to have Mrs. Itkin follow up on the installation of
the tank for the boiler room. He would like to have a decision as to whether Clarke Co.
will take the job or if other acti-on has to be taken by the end of the week.

OLD BUSINESS:

Mr. Soloway made a moEion to accept the resolution appointing Manheim, Kosson &

Novick, C. P. A.'s, William F. Cuozzi, Jr. as Attorney, and Samue1 K1ein & Co, AudiEors
for the year 1988 as per N. J. S. 40:i1-1 Et. Seq. Mr. Willies seconded the motion
and j-t was carried unani-mously. The announcement of Ehe professional services'contract
awards will be sent to the newspaPer.
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Mr. Gladstone asked Mrs. Reed to contact Samuel Klein & Co. concerning the letter
which was sent requesting audits.

NEI,I BUSINESS:

Mr. I,lillies made a motion to transfer $500.9Q frour line j-tem Community Services
to the Community Services Chekcing Account for payment of two jazz concerts. Mrs. Degnan
seconded the motion and j-t was carried unanimously.

Mr. Gladstone asked that the staff prepare a report on what is needed in the way of
telephone equipment improveuents and what, if any, restrictions would be placed on the
library if an equipment lease is signed.

Mr. Soloway said that he had watched a television program on Iibraries and the use
of staff as monitors or baby sitters for children. Mrs. Reed said that at present,
West Orange does not have that problem with the exception of the summertime..

Mrs. Strauss encouraged any Trustee who has not attended any previous Trustee
seminars to attend the next one to be held at the Somerset Marriott March 11 and 12.

CO]'I}ruNICATIONS :,

The following correspondence was received or sent during the month:

1) A letter from Dominick Be11i, Superintendent of Public Works to Mr. Gladstone concern-
ing the condj-tion of the roof and recommendation for repairs to same.

2) A letter form Mayor Spina to Mr. Gladstone concerning the roof communications.

3) A copy of a letter to the Tornmship Council reappointing Mr. John'rJillies to the
Library Board of Trustees effective l/L|88 for a term of five years.

4) A letter to Samuel Klein & Company from Mr. Gladsone requesting audits of library
accounts for 1985, 1985, 1987.

Mrs. Strauss passed out copies of the computer results of the community survey
for the TrusEees to review. She noted that the next committee meeting would be held
on Monday, February 29, at 7230 P. M. Mrs. Degnan said that the report was important
and urged all Board members to read it. A letter will be drafted by Mrs. Strauss for
I"1r. Gladstone's si-gnature thanking lrwi.n Sharpe for his assi-stance.

Mr. Gladstone said that each Board member has received a letter from Mr. Cvozzi
concerning the power and extent of autonomy of the Library Board.

Mr. Willies made ,a motion
public meeting at 9:03 P. M.

which was seconded by Mrs. Degnan to adjoUrn the open

Respectfully subnitted,

Albert F. KupfeSandra Ses s fng Secretary
Library Board of Trustees



ANNOUNCEMENT OF AWARD OF PROFESSIONAL SERVICES CONTRACT

PER N. J. S. 40:A-11-1 ET. SEQ.

THE BOARD OF TRUSTEES of the West Orange Public Library announce

that l,lanheim, Kosson & Novick, C. P. A.'s, William F. Cuozzi, Jr.,
Counselor at Law, and Samue1 Klein & Company, Audj-tors have been

appointed to furnish professional services in management and discharge
duties pertaining to the Budgetary, Financial, Admj-nistratj-ve, and

Legal requJ-rements of the West Orange Free Public Library; by Board

Resolution as follows:
"WHEREAS, there exists the need for the performance of professional

services j-n management and discharge of duties pertaining to the
Budgetary, Financial, Administrative, and Legal requirements of the
West Orange Free Public Library, and

WHEREAS, The Local Public Contracts Law (N. J

et. seq. ) requires that Resolution authorizing the
for professional services without competitive bids
advertised:

NOW THEREFORE, BE IT UNANIMOUSLY RESOLVED, bY

of the West Orange Free Pub1ic Library as follows:
1) The President and Secretary are hereby authorized and directed

to execute the agreement with lvlanheim, Kosson & Novick, C. P. A.'s,
William F. CuozzL, Jr., Counselor at Law, and Samuel Klein & Company,

Auditors for performance of the aforesaid services.
2) The contract is awarded without competitive bidding for

professional services under the provisions of the aforesaid Local-

Public Contracts Law. "

Herbert M. Gladstone, President
NArtf k.?^^^ 

-t:
ALbert F. KuPferer, SecretarY

24, 1988February

. S. 40:A-11-1
award of contracts
must be publicly

the Board of Trustees



LIBRARY DIRECTOR'S
l'lONTHLY REP0RT

February 24, t9BB

We have managed Lo keep things moving in the I ibrary with
even less help Lhan usual due to illnessess Lo several members.

During the week I vuas on emergency leave due Lo the criLical
il lness of my son. Emma-Lou Czarnecki served as Acting DirecLor.

The second sess ion of our pre-school program sLarLed on

February BLh. Classes are being held four days per week aL fhe
ma i n 1 ibrary. No cl asses are be i ng conducLed aL the Tory Corner
branch due Lo Lhe lack of adequate help and also because the
CommuniLy House has a story hour class in progress.

Both Debby Pinkus and I have visiled our branch I ibrarY a

number. of times and are convinced that a reorganizaLion plan

should be worked out beLween Lhe Library Board and the managemenL

of Lhe Cornmun i Ly House. Our proposa l i s be i ng prepared for your

cons i de raL i on .

At presenL, I have a very hecLic schedule which prohibits
adequaLe funclioning in the Lwo jobs - Director and Children's
Librarian. l.Jol enough Lime can be devoLed Lo eiLher. I have

searched desperately for a qual ified Chi ldren's Librarian Lo no

avail. I have finally conlacled Pro-Libra, Inc., a librarY
employmenL agency. Pro-Libra, Inc. has ioined the search and has

come up with a few possibi I iLies of prospecls. If we accepL a

represenLative selecLed by Lhem our fee for Lhe service wi I I be

Ler) per cent of Lhe f irsL year's salary'
Very few programs are schedul ed thi s monLh. AmonS them lvas

a concerL by Enrico Granafei on February 7Lh and a bus Lrip Lo

HunLerdon Hills Playhouse. l{e also have AARP tax assisLants on

duty l4ondays and Fridays to he)p seniors wiLh Lheir Lax problems

Lhrough April 15th. February is Black HisLory monLh. trVe have

exh i b i Led porL ra i Ls of many famous Neg roes, books, eLc.



Mr.

Service
install
leaking.

HorowiLz
Corp. has

a nevJ Lan k

\{e ha ve

2

of the Clarke Heating and Air-Conditioning
been noL i f i ed Lhat he has been se I ected Lo

Lo repl ace lhe expans i on tank that has been

noL yel received his response.

Reed., DirecLor



SALARIES & h/AGES

PERSONNEL COSTS:

EHPLOYEE HEALTH

BENEFII PLAN

SOCIAL SECURIW

PUBLICE EMPLOY. RETIRETENT SYS.

UNEI1PTOYI1ENT INS.

WCRI(ERS COTIPENSATIO}I INS

SUNDAY OPENINGS

CO.ITMCTUAL SERVICES:
BINDINO

SEMINARS & WORKSHOPS

CO}INUNITY SERVICES

TR/AI{SPORTATICN

AUDIT

rrcNT. & PRCFESSIOI.IAL SVCS.

LEGAL SERVICES

CC$IIRACN'AL NAINT. & REPAIR:

SERVtCE C0t{TRACrs
PAYRCLL SERVICES

T1A INT. TIA IN{JrL IIIES
OFFICE ECIJIPMENT ruPAIR
HAINT.NAINJIAINI. & REPAIR

ruNTAL-TORY CCRNER

JANITORIAL SUPPLIES

IIATERIALS & SUPPLIES:

BOOKS

SUPPLIES-[IBMRY

PERIOOICALS, SERIALS &

NE\USPAPERS

AUD IOlVISUAL IlATERIALS

NICROFILH & I.IICRCrICHE

PHOIOCOPY

IIISC. EXPEIISES:

INSUMNCE{IHER

TELEPHq.IE

POSTAGE

ADMINISTRAIIVE EXPENSE

PLANNING

PERI1ANENT PROPERIY:

FuRl.lrruru & FtxruRES
TELEPHC}IE & EGUIPMENT

AUTqIATrcN ECTJIPI.IENT

CfFICE EqJIPHEI.IT

NAINTTNANCE EGTJIPHENT

AUDIO VISUAT ECITJIPHENT

L16HTINC

VIDEORENTAL

TOTAL

TYEST CRANGE FPfE PUBLIC LIERARY

BUDGET REPORT
I.ICI.ITH OF JANUARY I988

LIBMRY BOARD I1EETIN6 Gf FEBRUARY 24, l'9Al

PROPOSED

BUDGET

t986

PAID }1CI.ITH

OF

JAN 1988

B ILLS/
ACCOUl{TS

PAYABLE AT
t/31/88

PRESEI.ITED

FOR. PAYTIENT

AT THIS

NEETIl.IG

BUDGET,

BALANCE

l/3 l/88

DEDUCT

ACCTS, PAYABLE

12/31/87 UNEXPENDED

II.ICLUDED IN BUDGET

JAN 1988 BALANCE O}I

EXPENDITURES I/3 I/88

ls42,ooo

33,000
39,000
40,000
6,s00
5,500

14,700

800
t,000
I,500

500
2,150

t6,800
7,000

7,000
2,200

44,000
3000

14,000

540
2,900

97,000
16,500

t2,000
3,000

10,000

6,000

t7,s00
6,100
4,200

6,400
I 1,000

4,700

4. t00
900

4.200
8,000

$ao,ozz.so

2,558,81
5,079,09

972.37

18,00

t,3J3.00
658,50

251,29
r28.84

3,339.99

60.00

20J.02

5, t87.49
604,36

56,93
92,76

375.39

368.49
300.00

7 r0.00

141.7 1

( r 8,00)

( |,533,00)
(658,50)

(251.29)
( 128,84)

(3.339,E9)

I

(60.00)

(203.02)

(5. r87,49)
(604.36)

(s6,93)

e2.76)

(37s,3e)

(368.49)
(300.00)

(7r0.00)

(41.71)

$s0l,972.44

50,44 I . l9
35,920,9 t

40,000,00
6,500,00
5,s00.00

13,727.63

800.00
1,000.00
|,500.00

500.00
2, t50.00

16,800.00

7,000.00

7,000,00
2,200.00

44,000.00
3,000.00

14,000.00
540.00

2,900,00

97,000.00
t6,500,00

12,000.00
3,000.00

10,000.00

6,000.00

t 7,500.00
6,100.00
4,200.00

0.00
0,00

6,400.00
I I ,000,00
4,700,00

4, r00.00
900.00

8,200.00
8.000.00

0.00

2 t4.80

.135.00

12.00

t,400.00
276.00

283.04
ftg.82

3,240.88

40 t.37

7,722.97
t,937.66

5 t.30
r6, t8

822.39

r,973.00

13.46

264.27

*s01,972.44

30,226.39
35,920,91
40,000.00
6,500,00
5.500 00

13,?27.63

800,00
r,000.00
t,065.00

488.00
2, r50.00

15,400.00

6,724,00

6,716,96
2,030.18

40,759.12
3,000.c)0

t4,000.00
540.00

2,49A.63

89,277,c)5
t 4,562,34

r r,948,70
2sA3.82

r0,000.00
5,177.6 t

15,527,00

6,100,00
4,186,54

0.00
0,00

6,400.00
r r,000.00
4,700,00

4,100.00
900,00

8.200.00
8,000.00
Q6A.27)
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3.
WEST ORANGE FREE PUBLIc LIBRARY

JAI{UARY 1987 BILLS PRESENIED FDR PAYIVIEXVI ON

FEBRUARY 24, 1988

\DUCHER
NWBER PAYEE

,lt, Midrantic ,"1', 
Tn

3084 N.J. Gross Incone Tax
3085 W.O. Library-Unsrp. Sarr. a/c
3086 TVp. of W.O.-Hospitalization
3087 PERS 20284
3088 PERS 20284-Supp. annuity
3089 Intrl Union of Open Erg.
3090 PERS 20284
3091 W.O. I,tunicipal Erp. FCIJ ?

3092 ldargaret Cr:shing
PlR L/ts #6ss7-6s96 (40)
P/R L/3L #6s97-6636 (40)

Checks Issued for

less: Check #3066

Add: Check #3046

Checks are Dated
January 29, 1988

BUDGET ALT.OCA'TIODI AT{]I,JNT

1. Salaries-W/T
1. Salaries-Erployees SS

27. Efrployers Soc. Sec.
1. Salaries-N.J. cIT W/H
1. Salaries

26. Hospitalization
1. Salaries
1. Salaries-Supp. Annuity
1. Salaries-Union Dres
1. Salaries-Sutrrp. Savings
1. Salaries-Elnp. Savings
1. Salaries-Net
1. Salaries-I.let
1. Salaries-Net

$2,506.47
1,525 .06
L,525.06

Sub-Total

Add Ctrecks #3038-3082 Issued at January 27, 19BB

s 5,556.59
855.51
46t.26

2, 558 . 81
2,250.24

167.42
170.00
149 .08
5ls.00
145.83" t4,044.79

13,596.74

$ 40 ,471.27'

19,969.65

$ 60 ,44O.92

( 10.00)

36.58

the l4onth of January 1988

Tota1 Per Brdget Report
January 19BB

PA}IIvIENI RECTI4,IENDED BY:

28. Iost Book

28. Book Sa.l-es Escrow

PA]N4ENT APPROVED BY:

Prepared Without Audit.

MANIIEIM, KOS$N & I.Xf,VICK

$ 60,467.s0



4.

. WEST ORAI{GE FRE PI]BLIC LIBRART

JAI{UARY 1988 BILLS PRESENIIED TOR PAYMHVI ON

FBRUARY 24 1988

PAYE

ryIX-r}IER

NI.I'IBER

3093 W.O. tlunicipal Elrptoyees FCU
3094 Midlantic Nat'1 Bank

trIrtl

.tt [ [ n

3095 A. Aborn D<terminating
3096 Anerican Assoc. for the Advancernent

of Science
3097 Arerican Canping Assoc.
3098 Autqmtic nata r,ocessing
3099A Baker & Taylor Video

Btrtrln
cflrtr[

3100A Baker & Taylor G

BIirn
c[[I
DlrIir
ErltrI

3101 Void
3102A Baker & Taylor

BInll

ctrtrr.
Dflntr
Eilrrtr
FntrI
GtrtrI
HnII
I"[tr
JItrtr
Krtr[
LIiltt
MIII
NIrI
Onlrn
PrtrI

3103 Benison & Co.
3104A Brodart Co.

3105 Canbridge University kess
3105 Canal Captain's press
3107 Chanbers Recrcnf & Video Corp.
3108 Colunbia Books, Inc.
3L09 Ttre Council of State Governnents
3110 Atozzi & l,talkin
3111 Eastern of Nel Jersey, Inc.
31-1-2 . Elevator Majntenance Corp.
3113 Esso< Co. Librarlr Directors, Inc.
3114 Fbcts on File
3115 Fiesta Rrblishing Corp.
3116 C,arden State Cash Register Co.
3117 Gaylord Bros.
3118 Globe Office Supply Co., Inc.
311-9 Harrop kess Prjlters
3L2O ltre H. W. Wil-son Co.
3L2t Jay-WaI Video koductions
3L22A Ibtier Typerrrriter Co.

BlrItr
3123 Manhejm, Kosson & Novick
3124 Florence Mante]-l
3125 l.larket Data Retrieval
3L26 Susan l(erwil I.{ebe1
3L27 N.J. tibrary Trustee Assoc.
3128 l.Iynex }bbile Ccrnrunications
3L29 Or<ford Ctrernical-s

Eludget All-ocation

1. Salaries
1. Salaries-W,/H Tax
1. Salaries-Elrployee SS

27. Erployer Soc. Sec.
11. Senrice Contract

2. Books
2. Books

11. Service Contract-P/R
28. Video Tapes
28. ' ,
28. tr *

2. Books
2. ,
1IZ.
aIZ.
)l

2. Books
)|
ail

attZ.
)I

1il

aIZ.
ailZ.
,r
aIZ.
)n
')I

ailZ.
2. n

,I
I

aIZ.

4. Supplies

2. Books
2. Books
2. Books
2. Books
2. Books

24. IregaI Services
B. Utilities

11. Service Contracts
10. Conmrnity Relations
2. Books
2. Books
4. Supplies
4. Supplies
4. Supplies
4. Supplies
2. Books
4. Supplies
4. Supplies

11. Service Contracts
23. Managenent Services
26. Hospital-i-zation
2. Books
2. Books

10. Ccnmrnity Relations
11. Senrice Contracts
18. Janitorial Supplies

Checks ale Dated
February 24, L988

Ancunt

92 ,56t.87
1,538 .27
L,538 .27

515.00

5,638.41
18.00

21.50
LL.75

L69.82

L77.42

364 .89

2,73L.66
1, 973 .00

8s3.64
82.01
t_5.00
23.50
48.00
27.00

276.00
1,093.87

131.04
425.00
420.00
343.49
64.50

199.09
296.00
160.00
28.00
11.95

155.25
1 , 400.00

2L4.80
33.54
LO.2t
10.00
4.00

376.26

$ 8.e7
61.45

107.00
s 63.9s

70.96
24.48

t87.57
!7.93

($
(

(

10.ls )
31.07)

234.59
43.66)

L34.t2
96.s1_

372.74
11 .65

729.61
32s.00
11.6s )

720.73
548.91

98 .35
40.57

715 .4 1

$ s66.00
287.64

s 25.25
130.00



5.
WEST ORAI{GE FRM PUBLIC LIBRARY

JANUARY 19BB BILLS PRESEbITED FOR PAYMEIVI ON

FEBRUARY 24, 19BB

PAYEE BUrcET ALIOCATION
\rcI.EIER
NI.I{BER

3130 retty Cash-Safe
rntrtr

lltrntr

Iilnn

3131 Pettlr Cash-W.O. Librarlr
3132A PSE & G

BrnI
3133 Regent Book Co.
3134 R.R. Borpker
3135 Sourd Video Unlimited
3136 Stardaad & Poors Corp.
3137A Valente tlardrnrane

Blil

3138 Vafue LJrre, Inc.
3139 Video Store Senrices
3140 Warren, Gurhan & I-anont,
3141 Inlorfd Book, Inc.
3L42A Xerox Corp.

Brrti
Cril
Dnrl
ExI

3143 Youngrs Ner,vs Ssrrice

Checks are Dated
Febmary 24, 1988

AI,1f,I.]NI

4. Supplies
12. Translrcrtation
13. Postage
28.Iost Books
29. TYansfer
B. Utilities
B. ,

2L. AlV Materials
2. Books

28. Video Tapes
2. Books

18. Valente Hardralare
18. ' tr

2. Books
4. Supplies
2. Books
2. Elooks

25. Photocopy
25. ,
25. ,
25. ,
25. '!,

19 . Magazines-Nevrrspapers

32.28
12 .00
t3.46
11.50

Inc.

$2,106.99
40.02

$ 10.12
L4.99

$ 12s. L3
125 .13
12s. 13
1s7 .00
290.00

s sls.00
4,100.14
L,538.27

11.50
200.00

69.24
200.00

2,L47 .01
16.18

r99.44
90. Bs

1,350.00

25.Ll
49s.00
294.9s
349.98

1, 168.00

822.39
51.30

$ 25,603.05Sub-Total

( tess )

Ctreck #3093
#3094
#30e4
#3130
#3131

Total Accounts Payable Januarlr 19BB
Per Budget

PAANENT RE&I&IENDED BY:

+*r'fu

1. Salaries
1. Salaries

27. Erployer Soc. Sec.
28. Iost Book
29. Transfer

PAYMEXVI APPROVED BY:

Prepared Without Audit.
MANHEIM, KOSSON & I{OVICK

?M**k;,"*



AGENDA

WEST ORANGE PUBLIC LIBRARY

BOARD OF TRUSTEES }IEETTNG OF

MARCH 23. 1988

1. ROI,L CEI,L

2. OPEN PUBLf C I'IEETINGS ACT

3. }TINUTES

4. TREJA,SURERIS REPORT

A. BIITS PR.ESENTED FOR PAYIT{ENT

B. FINANCIAT STATEITIENT

5. STAFF/COMI{UNITY PARTTCTPATTON

5. DTRECTORIS RSPORT

7 . COT.TIITITTEE REPORTS

8. OLD BUSINESS

9. NEI{ BUSI}IESS

10. COI+IUNICATIONS

II. ADJOT'RNI.ENT



MINUTES
OF THE BOARD OF TRUSTEES
MEETING OF MARCH 23, 1988

The meeting was ca1led to order at 8:07 P. M. by President Herbert M. Gladstone.
The following members were present constituti-ng a quorum: AIbert Kupferer, Gayle Levy,
Anita Strauss, and Irving Soloway. Also present were Stewart Manheiro-Board Accountant,
William Ctozzi-Board Attorney, and Lola Reed-Library Direetor. Jane Degnan and John
Willies were absent.

OPEN PUBLIC MEETINGS ACT:

In accordance with Public Law 1975, Chapter 231, approved October 2I, 1975 and known
as the Open Public Meetings Act, proper notice of the meeting and aI1 Library Board meetings
of 1988 v/as posted and shall remain posted throughout the year on the official Main Library
Bulletin Board, was ma1led to the "Star-LedBat", the officially desi-gnated newspaper, \^/as

mai-led to the "WesL Orange Chronicle," the second newspaper and was hand-delivered to the
Township C1erk.

MINUTES:

Mr. Soloway made a motion to approve the Minutes of the Board ueeting of February
24, I9B8 as presented. It was seconded by Mrs. Strauss and carri-ed unanimously.

TREASURER'S REPONT:

1) Bil1s Presented for Payment:

Mrs. Strauss made a motion to accept the Bi1ls Presented for Payment for the month
of February, 1988. Mr. Kupferer seconded the motion and it was passed unanimously.

2) Financial Statement:

Mr. Manheim reviewed the ledger sheet at the end of the Financial Report which
explains the income and expenditures of the video cassette rentals.

Mr. Kupferer made a motion to recei-ve and file the Financial Statenent as presented.
Mrs. Strauss seconded the motion and it was carried unanimously.

STAFF/ CO}O,IUN]TY PART]CIPATION :

Mrs. Frances Williarns said that persons attending the j azz concerts should be
charged a fee. In defense of the no charge policy, Mr. Cuozzi said that librarj-es in
the surrounding areas do not charge for j azz cotcerts, and if a fee were I-mposed, the
li-brary would suffer a drop in attendance. He noted his contribution of $I25.00 for
each concert, has helped to offset the cost. It was decided that the Board would gJ-ve
the matter further thought, but for Ehe present, no fee would be charged. However,
envelopes or a box could be provi-ded for donations.

Continuing on to another atea, Mrs. Williams expressed her concern about renti-ng
the meeting room to groups durlng the hours when the library is closed to the public.
She felt Ehat the security of the library was threatened.
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Mrs. Reed explained that she had inherited that policy, and that the usual
procedure was for the group engaging the room to pay a fee for the rental of the room
and a fee for the maintenance man. Mr. Soloway pointed out that there were lega1
questions to be answered in connection with that policy such as who would be responsible
in case of injury. It was decided Ehat the meeting room would be rented only duri-ng
the hours that the library is open. In additJ.on, the library would pay the Eaintenance
person and the group would pay the library accordingly. Mr. Gladstone asked Mrs. Levy
and Mr. Soloway to update the meeting room rules and regulations and to make recommenda-
tions to the Board at the next meeting.

DIRECTORIS REPORT:

Mr. Gladstone asked Mrs. Reed to write a letter to the Township Engineer enclosing
a copy of the asbestos repont, and pointing out that recommendations for the correction
of problems as listed must be submitted to the State Health Dept. no later than 30
calendar days. The library building is omed by the Township and it is their responsi-
bility to resolve the problem. Mr. Gladstone asked that the letter and copy of the
report be hand-delivered. If no answer is received within 15 days, a follow-up letter
should be sent.

CO}O,IITTEE REPORTS:

1) Planning Committee, ,

Mrs. Strauss reported that the Planning Committee met on February 29 at which time
the committee divided into groups and came up with a needs assessment based on the
results of each survey that was held. Copies are available to the Board. The next
meeting will be held on Monday, April 1I at 7:30 P. M. The cornmittee is close to
wrapping up and a report will be submitted to the Board with appropriate recommendations.

2) Building and Grounds - Painting:

Mrs. Reed sai-d that Lhe painting schedule is commencing as planned. Mr. Gladstone
asked Mrs. Reed to provide a report to the Trustees to make them aware of what activities
are being accomplished in this area.

OLD BUSINESS:

Mr. Manheim and Mr. Ctozzi had met with the New Friendst offj-cers Dorothy Suyker
and Frances Williams as agreed at the previ-ous Board meeting.

Because Mrs. Itkin has been on vacation, the telephone report will be submitted
at the next Board meeting.

Mrs. Reed had a visit from Mr. Belli who reaffirmed that the roof repairs will
be done in the near future.

The auditors have been working at the library since Monday, March 21.

NEW BUSINESS:

i) Insurance:

In a letter dated March 16, 1988, the Benisch Insur:ance Company asked Mrs. Reed

to have the Board review the Personal Property Coverage for the main library and Tory
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Corner and to determine if the present figure is adequate. Mrs. Reed w111 contact
the agent to ask what the costs would be for an adjustment of coverage that would
reflect current replaceuent costs. Other libraries will be contacted to find out how
they have dealt with their coverage. Mrs. Reed and Mr. Cuozzi will find a way to
determine the replacement value for the property concerned.

2) Tory Corner:

The Board discussed recommendations for the future handling of Tory Corner as
submitted by Mrs. Reed and Mrs. Pinkus. Mrs. Reed will speak to the administrator at
the Community House about these recoumendations. At the next Board meeting, figures
will be presented reflecting the cost of books, salary expenses and other costs pertaining
to the operation of Tory Corner.

3) Television Purchase:

Mrs. Reed explained that the library possesses a VCR and a cable connection which
cannot be adequately used because of the repeated failure of the old television set.
A new set would al1ow special programs to be run i-n the library. Video tapes could
be used by organizations for discussion. The Board agreed that any equipment purchased
and owned by the library should be controlled by one or two staff members. Estimates
will be obtained with recommendati-ons for purchase at the next meeting.

4) Video Circuit:

Mrs. Reed has been informed that there is an opening in the Essex Regi-ona1 Video
Cj-rcuit in the next few months. There is an initial entrance fee as yet not determined,
but is negotiable, and a yearly fee of $1,000. The videoselection includes classics,
educational and current cassettes. Approxinately B0 videos are rotated each month
and a rental fee may be charged to patrons. After a brief di-scussion, Mrs. Reed was
asked to contact some of the circuit menbers to determine their viewpoint of the program.
Information will be obtained as to why the Millburn Library will be dropping our of
the program.

5) Mr. Kupferer read a letter from Mayor Spina. The Mayor has asked the Board
for their thoughts on enclosing the lower level of the new building (which i-s presently
used for parking) for the use as a type of community center. During the discussion
of the letter, some points were brought up concerning the libraryrs role in the expense,
maintenance, use of personnel, and parking facilities. Mr. GladsEone offered to speak
to the Mayor and ask hin to clarify the statements in hj-s letter. The Trustees would
then be able to di-scuss the idea more thoroughly.

COMMUNICATIONS. :

The following correspondence was received or sent during the month:

A note and check from Peter Masi-.

2) A letter from Theresa Cammarata thanking Louise Haselkorn for her assistance in
selectlng books frorn the Childrenrs Room.

A letter to Vincent Giblin from Mr. Gladstone concerning the union's request for
financial data.

1)

3)



4)

s)

6)

A letter to Irwin Sharpe from Mr. Gladstone thanking hirn for his contribution of
help and time to the Pl-anningrCornmittee.

A letter to Counci-lman Glenn Sorge from Mr. Gladstone concerning his request for
information on certain personnel.

A letter to Shirley Itkin and Joe Flynn from Mayor Spina thanking them for their
efforts on behalf of the United Way.

Miss Dorothy Suyker said that the New Friends would like to contribute $1,000
towards the purchase of a 36" television. A large set would enable everyone to have
a clear view of the programs. The Board thanked the Friends and agreed that estimates
for a large screened television should be provided at the next meeting.

Mrs. Williams said that Debby Pinkus should be receiving an updated list of video
cassettes from the Essex Circuit.

The meeting \das adjourned at 9:50 P. M. with a motion made by Mrs. Levy and
seconded by Mrs. Strauss.

Respectfully submitted,

Albert
Library

F. Kupfe er, -SecreEary
Board of Trustees
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LIBMRY DIRECTOR'S

MONTHLY REPORT

March 23, 1988

No unusual happenings transpired at the West Orange Public Library during

the month ot March. The weather has been unusually favorable and we have been

abl-e to get a tew necessities accomplished.

A new tank was installed in the boiler room on February 29th. Additional

work had to be done on a pump and coupling which was not connected with the

installation. An audience of about fifty people attended the j azz corLcert given

by Tom Ferrara on Sunday, Iularch 6th.

We had a bus trip to see South Pacitic at "The Fiesta" on }londay, March l5th.

Patrons had a wonderful time.
your director attended the Essex County Library Directors' neeti-ng at the

"new" Roseland Public Library on Tuesday, March l5th. One of the items discussed

was the matter of the yearly Public Relations Award. The award will be given

to Mr. A. Leigh tsatber, a cit1-zen in Maplewood who spearheaded the drive to save

our CECLS prograrD. The ceremony will be held during the Spring Conference of

the New Jersey Library Association on Llednesday, May 11, 1988 at 12:00 Noon, in

Atlantic City.
As a result of the passage of Senate BLLI L777 in December, 1987 which

increased each aid category by $0.25 per capita, we have received notice of a

supplemental payment of per capita state library aid of $3,I83 to be added to

the g39,510 we have already received which gives us a total ot $42,693 for the

year.

Reed, Director



MEMORANDUM

T0: Library Board of Trustees

FR0l'1: Lola N. Reed & Deborah Pinkus

RE: TorY Corner Branch

We propose that the Tory Corner Branch be used as a Community Center

Library with delivery from the main library monthly or bimonthly and

operations simplified to enabfe Community House Staff to oversee all of the

proceCures in a manner simj-lar to the book deposits now in operat-lon at

Degnan House, Jewish Federation Pl-aza, St. Marks Senior Center and other

community facilities. Some basic procedules h/e recommend:

1. Lots of paperbacks sent in bulk,cards to be put in box on

some sort of honor sYstem.

2. Popular fiction in rotating delivery, mysteries afso. Large

print too.

3. No overdues, fines or reserves, if possible'

Money saved would be: (a) rent on room

(b) salary of staff Person
(c) Purchase of extra copies exclus'ive1y f,or TC

[l|e would still spend money on delivery m]leaqe once a month, and on book

processi.ng. |^,e wou]d al-so save on agqravation. At present, when our

maj-n library tries to comntunicate with branch to -Iocate a book, sLaff member

is put on hold because there is no one in tibrary room. we have sugqested

that in the future merely leave a messaqe and ask to be called back'

In all honesty, Tory might not qet hot best se]lers the day the

main library does, but an effort woul-d be made to send copies eventually'

Bookkeepinq and delivery system cortld be worked out. Given the amount of

circulation that the branch has a rotating collection of, f,iction and

biography should serve the TC populati-on adequately and not create an uproar'

3/11/BB



March .l0, .l988

l'lemo to l4rs. Reed;
Re: Television Set

would have ideas on how
/ inexpensive 27 inch
se. Essex/Hudson region
ional videos which iould
ch as travel, national
vision series and series
mericas. These would
k.

d also use for programs.
. Approximate cost of a TV should be ,nJE.-S+00.00.l^le have a dree cabre r.rvic.-ar; ; vcR-nrrt.i-ri ready togo.

submi tted,



TOWNSHIP OF WEST ()RANGE

66 MAIN SIREET, WEST ORANGE, N.J. O7O52

OFFICE OF IHE MAYOR

March 15, 1988
TEL: (201)325-4100

West Orange Library Board of Trustees
Mt. Pleasant Avenue
West Orange, New Jersey 07A52

Dear Members of the Board:

ft is my understanding that when the addition to the
library was -buirt, sufficient funds were unavairabre to
enclose the lower lever of the new annex, which is presentry
utilized for parking.

I feel that it would be very beneficial to the Township
of west orange at this time, if we were to encrose the bottomportion of the annex and use the space as somewhat of a
community center.

May I have your thoughts as to whether you support this
idea, and whether we should proceed further.

]=--a\/ Samuel A. Sp
MAYOR

SAS:Iab



wEST ORA1.I6E FFIEE PUELI(] LIBRARY

BUDGET REP()RT
l'l(},llll (tr l-EB1?llqllt' l'9llE

LTBRARY tloARU 1 ltE I lll(j ,J: ll^llcll 2J, 1988

PR@OSED PAID HO{TH

8UD6ET OF

I98E FEB I9B8

ACCU]1LILA I EU

BUDGET

EXPENDIIURES

2

TIOITHS ElIDED

2/29/88

U1{EXPEI.IDED

BUUGET

BALAI.ICE O{

2/2e/88

B ILI.S/

ACCUJlIIS
PAVABLE AT

2/29t88
PRESEl,IIED

FOR F'AYIIENT

AI IHIS

TlEETIN6

BUDGET

BALANCE

2/29/88

SALARIES & WAGES

PERSCIINEL COSTS:

EMPLOYEE HEALTH

BENEFIT PLAN

SOCIAL SECURITY

PUBLICE ENPLOY. RETIRE}1ENT SYS.

UNET1PLOYI1ENT NS,
WORKERS CO{-IPENSATIOII INS

SUNDAY oPENINGS

COI{TRACTUAL SERVICES:

BlNDil.lo

SENINARS & WORKSHOPS

COI1NUNITY SERVICES

TRANSPORIAIION

AUDIT

NCNT. & PRCfESSIOI{AL SVCS,

LEGAL SERVICES

CG.ITRACN'AL NAINT. & REPAIR:

SERVICE CCh{IRACTS

PAYROLL SERVICES

NAINT. NAIN{JTILITIES

OFFICE EqJIPNENT REPAIR

NAINT.NATN+1ArNr. & REPATR

RENTAL.TORY CMNER

JANITORIAL SUPPLIES

NATERIALS & SUPPLIES:

BOCKS

SUPPLIES{IBMRY

PERIOOICALS. SERIALS &

NEVSPAPERS

AUD IO/VISUAL NATERIALS

r'lrcRof tLN & NrcROflcHE

PHOIOCOPY

11ISC. EXPENSES:

INSUMNCE{THER

TELEPHq.IE

P06TA6E
,

ADIl INISTRATIVE EXPENSE

PLANNIN6

PERflANENT PRCPERTY:

FURNIruRE & FIXruRES

TELEPHq.IE & EqJIPNENT

AUICflATIO}I EqJIPHENT

OfFICE EOUIPMENT

NAINTENANCE ECI.JIPI'1ENT

AUDIO VISUAL ECIJIPHENT

LIGHTIN6

VIDEORENTAL

TOTAL

tsqz,ooo $J9,828.7J f79,856.29 1462,143.7 I

33,000
39,000
40,000

6,500
5,500

t4,700

800
I,000
1,500

500
2,150

16,800
7,000

7,000
2.200

44,000
3,000

14,000
540

2,900

97,000

16,50b

12,000

3,000
10,000

6,000

17,500
6,100
4,200

6,400
I I,000
4,700

4,100
900

8,200
8,000

2,773,61
3,O12.52

l().0i)
12.00

1,400.0{)

2t'6.QO

28i.04
Vrg,B2

J,240.88

401.37

B, r36,62
'1,937.6b

5l,30
t6,18

822.3')

1,975.0()

J85.40
l3.4r.r

2rfi.27

5.tr3?l12
5,l5 l.5l

0.00
t).t)o

000
2,055.99

0,()(l
0.()()

10.00

12.t.)t.)

0.00
| ,4{i0,f.r0

276.0U

?al.04
I r,9.8 2

3,240.84

fJ.t,)t)

().0(.)

401.37

8, rJ5.62
t,9J7,66

5 t.J0
l6.lB
0:()r-l

a22.39

1,973.4r()

5a/J.'10

13..16
t.t!)()

o.t)o

u.ot.)
t: ! .t.)t.)

o,oLt

000
o o()

000
c-r 0o

2r:8 27

27,€:67.58
32,848,39
40,0(.10.00

5,500.00
5,500.00

r2,644.01

800.00
I,000,0{)
l,.l'10.()0

448.00

2,150.0()
t5,400.00
6,72,1.O(t

6,715.95
2,O:30.fi

40,759,l2

14,0()0.00
5"10.()0

2,498.6J

88,85 t..18

14,562,34

I 1,948.70

2,983.82
r0,000,00
5,177,61

15,s2 7,00

5,715.60
4, r06.54

0.00
0.00

6,4{)0.00
I l,uu0.()()
4,700,00

4, t00.00
900.o0

a,200 0|).

8.000.00
1268 27 )

507 00
43.50

1,4()0.00
486.50

227.29
317.27

J,280.98

t,208. t5

4.69

4,211).91

961.57

179,21

r76.54

.1i5.39

t42,t43,7l

27,667,58
32,84A39
40,000.00

6,500.00
5,500.00

12,644,O1

800.00
1,000.00

983.00
444.50

2, r50.00
14,000.00
6,235.50

6,489.67
1,712.91

37,478.14

r2,79 I .85

540,00
2,493.94

84,652.47
t3,600,77

I I ,769.49
2,807.28

10,000,00
4,A02,22

15,527.00
5,713,60
4,186,54

0,00
0.00

6,400.00
t r,000.00
4,700.00

4,100.o0
900.00

8,200.00
8,000.00
$14.22)45.95

$999,690 $66,tS5.a7 tt tZ,iga,Zrr $886,895.30 $t.t,42b.9S$973,468.35
Ea--Iaala -=E======== C == == = == == = E =:==:==== = =EE€ ===t==E E==Aa'r='__



c\

\,Y
E

sT
 O

R
A

N
O

E
 F

R
E

E
 P

U
E

LIC
 LIB

R
A

R
Y

S
T

A
T

E
N

E
N

T
 

O
F

 A
LL F

U
N

D
s, R

E
C

E
IP

T
S

A
N

D
 D

IS
B

U
R

S
E

H
E

N
T

S

F
O

R
 T

H
E

 M
O

M
IH

 O
F

 F
E

B
R

U
A

R
Y

, 
I 988

B
A

LA
N

C
E

2/l /88

\
N

E
T

R
E

C
E

IP
T

S
 D

IS
B

U
R

S
I1E

N
T

S

B
A

LA
N

C
E

2/29/88

I R
eC

.
LLW

.

A
D

D
: D

U
E

 
A

,]O
O

U
N

T
S

 B
U

D
G

E
T

F
R

0l1 T
C

,Y
/N

 P
A

Y
A

B
LE

 
B

ilA
liC

E
S

 A
T

iF
 w

.oR
A

riG
E

 2i29/E
E

 
2,'29,',83

B
U

D
E

iT
 F

U
N

D

R
E

C
E

IP
T

S
A

N
D

 F
U

N
D

S

C
C

P
Y

 I1A
C

H
I}.IE

S

X
E

R
O

X

C
C

N
O

N

P
A

N
A

S
C

N
IC

T
O

T
A

T
 C

O
P

Y
 I1A

C
H

II{E
S

F
I N

E
S

R
E

N
T

A
T

S

P
R

O
J:C

T
O

R
 

R
E

N
T

A
L

m
rcR

oF
rLrls

N
O

N
-R

E
S

I D
E

N
T

 F
E

E

M
E

E
T

IN
O

 R
M

N
T

E
LE

P
H

O
N

E

$ l l 5,E
b2.l7

$56, r 56.87
$49,705.30 S

35?,r9C
.00 (S

15,426.95) $373,468.35

sr,409.00 
sr,?r9.90

0.00
0.00

i2,626.90
0.00
0.00

I 
ooN

nT
toN

s -

l. 
T

N
T

E
R

E
sT

i' 
I1I$E

LLA
N

E
O

U
S

I I 
Y

T
D

E
oT

A
P

E
 R

E
N

T
A

L

$ r ,409.00
s2,158.42

11?.12
r0.00
0.00

20.00
100,00

12.42
0.00

824.91
0.00

328. I 0

sr,2r9.90
s r ,?03.30

1s7.6?
r0.00'
45.55

25.00
r r.89
25.00

669.55

3l 4.00

r55.76
?35.00

s2,628.90
s3,86 r .72

?99.79
20.00
.aq ((

20.00
r 25.00
24.31
2s.00

| ,491.46
0.00

642.10

s9, r 86.83
426.11
452.57
360.00

0.00
69,594.42
3,300.00

T
O

T
A

L R
E

C
E

I P
T

s A
N

D
 F

U
N

D
S

LO
S

T
 B

M
K

 F
U

N
D

B
@

K
 S

A
LE

S
 &

 E
X

C
E

S
S

 P
R

O
P

E
R

T
Y

 -
P

E
T

T
Y

 C
A

S
H

 &
 C

H
A

N
G

E
 F

U
N

D
. N

.J.S
T

A
T

E
 A

ID
 F

U
N

D

A
C

C
U

IlU
LA

T
E

D
 

R
E

Y
E

N
U

E
 

F
U

N
D

A
C

C
O

U
N

T
S

 
P

A
Y

A
B

LE
 I2/3 I / E

7

T
O

T
A

L A
LL F

U
N

D
S

C
qS

H
 F

U
IiD

S
 R

E
P

R
E

S
E

N
IE

D
 

B
Y

:

$5,004.97 $4,1E
I.E

6
270.35
216.57
350.00

0.00
69,594.42
3,300.00

3re.{,608..t8 s4,573.62 S
66,156.6? s133,025.25

=
=

=
=

=
=

=
=

=
=

=
 

=
E

=
=

=
=

=
=

=
E

E
 

=
=

=
=

=
=

=
=

=
=

=
 

=
=

=
=

=
=

=
=

=
=

=
E

C
H

E
C

K
IN

G
A

/C
 T

ID
LA

N
T

IC
 

N
A

T
'L B

A
N

K
 '754-0598-7

IN
Y

T
S

T
M

T
N

T
 

A
/C

 M
ID

LA
N

T
IC

 
N

A
T

'L B
A

N
K

 =
736-05?2-E

m
tD

LA
N

T
tC

 N
A

T
'L B

A
N

K
 -802-073-oooo_ I 7?_O

_F
tl.tE

S
, 

E
T

C
tltD

LA
f,tT

tc N
A

T
'L B

A
N

K
 j02-073-ooo 

t_ t 6l_o_uN
. tN

S
.

r 
I D

LA
N

T
IC

 N
A

T
'L B

A
N

K
 J 

02- 073- 
O

 O
O

O
-405- 8-B

O
O

K
 S

A
LE

S
m

ID
LA

N
T

IC
 N

A
T

'L B
A

N
K

 .573S
- | b99-9 @

N
m

U
N

Ify R
E

LA
T

tO
N

s
P

E
T

T
Y

 C
A

S
H

P
E

T
T

Y
 C

A
S

H
 C

1IE
C

K
IN

G
M

C
 - M

ID
LA

I{T
IC

 N
A

T
'L E

A
N

K

s2,r57.rE
III,r07.97

r 3,02?.00
3,645.69
|,129 40
| ,082.96

285.00
390.03

LE
S

S
: A

@
U

N
T

S
 

P
A

Y
A

B
LE

2/29 /B
B

s I 33,025.23
( r 3,426.95)

I 
st r9,598.28

C
A

S
H

 F
U

N
D

S
A

Y
A

ILA
B

LE
A

T
. 2/29 /88



3.

WEST ORANGE FREE PUBLIC LIBRARY

FBRUARY 1988 B]LLS PRESEI{IED FOR PAYMHVI ON

MARCH 23 19BB

PAYM BUDGET ALT.OCATION

VCUCHER

NUI{BER

3L44 }trew Jersey Be1l
3145 AT&T,rlu Midrantic *l't 

T
3T47 NJ-GIT
3148 lrIC Library Unenplolznrent Savings a/c
3149 T\rp of W.O. Hospitalization
3150 PERS 20284
3151 rr rr -Supp. ennuity
3L52 Int'J- Union of Oper. Erg.
3153 PERS 20284
3154 W.O.Itunicipal Erp. FCIJ

P/R 2/L5 #6637-6677 (4L)
" 2/29 6678-6720 (43)

Sub-Total

ADD: Checks #3093-3143

Checks Issued for

Less: De,psLt 2/26
Chreck #3130

" #3131

Total Per h:dget Report

Issued at February 24, 19BB

the l4onth of February 19BB

9. Telephone
9. Telephone
1. Sal-aries W/H Tax
1. Sal-aries-Enployees'SS

27. frployer Soc. Sec.
1. Salaries-NJ GIT W/H
1. Salaries

26. Hospitalization
1. Salaries
1. Salaries-Supp. Annuity
1. Salaries-Union D:es
1. Safaries-Supp. Savings
1. Salaries-Erp. Savilgs
1. Salaries-Net
1. Salaries-Net

2. Books
28. Lost Books
29. Transfer

PAYMENT APPI{CVED BY:

Checks are Dated
Februarlz 29, 19BB

AI\4CUI\TI

$2,556.52
7,534.25
7,534.25

$ 11.3s
11.50

200 .00

$ 227.2L
159.19

5 ,625.O2
Bs4 .54
460.28

2, 558 .8 1
2,25O.24

167.42
170 .00
t4L.24
515.00

13,845 .08
L3 ,8O2.64

$ 40,776.67

25 , 603 .05

Febmarlz 19BB

$ 66, 379 .72

( 222.85)

s 66.156.87

without Audit.

KOSSON & IVOVICK



4.
WEST ORANGE FREE PUBLIC LIBI?ARY

FEBIUARY 19BB UILf,S I'lU,iSl:Nl'liD t,Ull I,AYMI:IIVI' ON

MARCI-I 23 19BB

\DIJCHER
NUMBER PAYEE
3155 William C.rczzT-
3156 Void
3157 W.O. Library Cqrm. Relations a/c
3158 W.O. ltunicipal Unenp. FC[,
3159 Midlantic Natr]. Bank

llIlll

llIl]tr

3l-60 A. Aborn E<terrninatjng Co.
3161 Afton R:blish-iag.Co.
3162A Autormtic Data hocessilg

BlrilI

3163 Baker &

3164A Baker &

B[I
3165 Void
3166A Baker &

Bltrt
crrlr
DtrI
Eltlt
Fltrl
GirI
HII
Ittil
JII
Kttlt
LItl
Pl 1rI

Nllll
OilI

3167A Brodart
B,

Taylor Video
Taylor

I

Taylor
l1

ll

I

il

I

1l

il

I

I

il

il

il

tl

t1

Co.
It l1

3168 Void
3L69
3170 Clarke Air-Conditioning Svc. Corp.
3L7I Orltural Events il New Jersey
3L7?A Wil1iam F. O:ozzi, Jr.

B ,1r lt lt il

3173 C.W. Associates
3L74 Eastern of New Jersey, Inc.
3175 Edison Record Clearance
3176 Elevator Maintenance Corp.
3L77 E&MOrHara
3178 Gaylord Brcs.
3179 Harrop Press kilters
3180 H. c. Clarke Air Conditioning Svc.
3181 The Instj-tute for Managenent
3LB2 Keats R-rblishing Co.
3183 }4ah Line Book Corpany
3l-84 Manheim, Kosson & Novick
3185 Ntrorheast-l4idwest Institute
3186 Nlynex l4obile Connunications
3187 Perigee Books

"lu *I'or-'r"
3189 PJ-tney Borres
3190 Void
3191A PSE & G

Blllltl

3L92 Railhead R:blications
3193A R. R. Bowker

B ll lr lr

3194
3195
3196
3197

Score Chapter 15
Secretarlr of State
Silver Burdett kess
3M XRP 2052

10. Conrn:nity Services
1. Salaries-Erp. Savings
1. Salaries-W/H Tax
L. Salaries-Erployee Soc.Sec.

27. Erployers Soc.Sec.
11. Service Contracts
2L. A/V Material-s-Software
1l-. Service Contracts-P/R
11. I rr I

28. Video Rental
2. Eboks
atiZ.

2. Books
1ilZ.
ailZ.
1f
)r
,il

)11

2. ,
1l

-ilz-
,I

2. ,
aIZ.
)l

ailZ.
4. Supplies
4. rr

2. Books
6. Maint-Main

10. Cornrn:nity Relations

24. Legal Services
2. Books
B. Util-ities

2L. A/V Materials-Software
11. Service Contracts
6. Maint-Main
4. Supplies
4. Supplies
6. Maintenance-Main

19 . l{agazines -Newspapers
19 . Magazj-nes -Ntrewspapers
2. Books

23. Managernent Services
2. Books

11. Service Contracts
2. Books
4. Supplies

12. Transportation
28. Lost Books
11. Service Contracts

B. Utilities
B. ,
2. Books
2. Books
-IZ.
2. Books

11. Service Contracts
2. Books
4. SuppU-es

Checks are Dated
It{arch 24, L9BB

AI{OUNT

$2,566.52
1 , 536 .87
1,536.84

$ 70.00
247.27

276.00
-0-
500.00
515.00

5,640.23
18 .00
65.45

3I7.27
45.95

L59.82

3,633.29

197 .38

10.00
185 .00

7.00

4BB . s0
24.O0

1,050.03
111.09
13 1 .04
101.15
18.65
39 .00

922.OO
26.96

1.95
42.80

1 ,400 .00
7 .00
4.00
6 .9s

57.65
59.25

2,230 .95
10.47

244.75
22.50
15.00
49 .33

2LO -t2

$ 41.s1
118 .31

($ e .7i.',)
( B.e6)

328.39
377 -79

( B.e6)
355 .65
768.87
500.11
296.07"

( 22.70)
( 20.00)

523.64
60.29
27.O0

4 6s .81
$ 1s9.Bs

37 .53

$ 276.0O
2L2.50

$ 8.20
43.s0
5.9s

$2 , 190 .93
40.02

$ 179.50
65.25

BUDGII ALT,OCATION



5.

bIEST ORANGE FREE PUBLIC LIBRNRY

FEE}RUARY 19BB BILLS PRESEI{TED FOR PAYMEIVT ON

MARCFI 23 19BB

BUDGET ALI.OCATION

Checks are Dated
19BBI'4arch 24

\iOUCHER
NWBER PAYffi
ngB- university of tlUnois-BNR Brcchures
3199A Universitlr Products, Inc.

BrIil
3200 Valente Hardware
3201A Wo:ralJ. R:blications, Inc.

BllrtI
3202A Xercx Corp.

BIrt
crI

3203 Youngrs News Service

Sub-Total-

( Less)
Ctreck #3110 - Void

3158
3159

31BB

Accounts Payable Februarlz 19BB
Per Budget Re1rcrt

PAYMHVI RECCMMEIIJDED BY:

4e*?-tr*J-

L9 . Magazines -Ilewspapers
4. Supplies
4. rr

18. Janitorial Supplies
19 . Magazj-nes -Irlewspapers
19. rr ,
25. Photocopy
25. ,
25. ,
L9 . Magazines -Irlewspapers

24. Legal Services
1. Salaries
1. Salaries

27. Erployers Soc. Sec.
28. Iost Book

$ 19,864.13

$ 276.OO
5 15 .00

4 , 103.39
1 , 536 .84

5.95( 6,437 .rB)

_L]3_,426.%

AI,O[JNI

$
$ 420.0s

68.17

$ 26.00
26.00

$ 125.13
l-25 .13
12s.13

47 .OO

488.22
4.69

52.00

375 .39
51.30

Total

PAYMM{T APPROVED BY:

Prepared Without Audit.

}4ANHEIM, KOSSON & I$OVICK

By z 7u a.4./4 /frw^/ v'tt ax<Z,



AGENDA

TTEST ORAI{GE PT'BLTC LIBRARY

BOARD OT TRUSTEES I'{EETTNG OF

. APRrL 27 . 1_ 988

1. ROLL CALL

2. OPEN PUBLIC I.{EETINGS ACT

3. I.TINUTES

4. TREASTIRERIS REPORT

A. BII.LS PRESENTED FOR PAYHENT

B. FINATICIAI STATE}TENT

5. STAFF/CO}TUUNITY PARTICIPATION

5. DTRECTOR. S REPORT

7 . COII{I.IITTEE REPORTS

8. OLD BUSINESS

9. NETI BUSIIIESS

10. COI{I,TUNICATIONS

11. N)JO[ RNI'{ENT



MINUTES

OF THE BOAR.D OF TRUSTEES
MEETING OF APRIL 27, 1988

The meeting was called to order at 8:05 P. M. by President Herbert M. Gladstone.
The following members were present constltuting a quorum: Jane Degnan. Irvlng Soloway,
Anita Strauss, and John I,Iillles. Also present were Stewart Manheln-Board Accountant,
William CtozzL-Board Attorney, and Lola Reed-Llbrary Director. Gayle Levy and Albert
Kupferer were absent.

OPEN PUBLIC MEETINGS ACT:

In accordance with Public Law L975, Chapter 231, approved October 21, 1975 and known
as the Open Public Meetings Act, proper notice of the meeting and all Library Board meetings
of 1988 was posted and shall remaln posted throughout the year on the official Main Library
Bulletin Board, lvas mailed to the "Star-Ledger", the officially designated newspaper, riras
mailed to the "West Orange Chronicler" the second newspaper and was hand-delivered to the
Township Clerk.

MINUTES:

Mr. Willies made a motion to approve the Minutes
as presented. Mrs. Degnan seconded the motion and it

TREASURERIS REPONT:

of the Board meeting of March 23, 1988
was carried unanimously.

1) Bi11s Presented for Payuent:

Mrs. Strauss made a motion to accept the Bi1ls Presented for Payment for the month
of March, 1988. It was seconded by Mrs. Degnan and passed unanlmously.

2) Financial StaEement:

Mr. Manheim recommended that a special budget meeting be held to adjust the Proposed
Budget when word has been recelved from the Township concerning the final allocation of
funds to the library for 1988.

Mr. Soloway made a motion to receive and file the Financial Statement as presented.
Mr. Willies seconded the motlon and it was carried unaniuously.

STAFF / COMMUNITY PARTICIPATION :

Ms. Dorothy Suyker of the New Friends announced that the annual book sale would be
held on the weekend of May 21. She asked the Board to authorlze the funds earned from
this sale to be put into the Frlends accounE.

Mrs. Degnan made a motion that for the year 1988, the li-brary donate books to the
New Frlends for their book sale, with the funds received from that sale to be deposited
in the New Friends account to be used at their discretion for the West Orange Public Library.
Mrs. Strauss seconded the urotion and it was passed unanimously.

This resoluti.on will be renewed each year.



DIRECTORIS REPORT:

Ilrs. Reed noted that A1 Buono and Florence Mantell were recoverlng from their
illnesses.

Mrs. Reed repor;ed that she had met with Rose Leonardis, Executive Director of the
West Orange Cormunity House to discuss the Tory Corner Branch of the West Orange Public
Library. With the assistance of LIr. Willies, who is a member of the Community House

Board of Trustees, Mrs. Reed will work out a proposal Eo carry on the smooth operation
of the library branch. This. proposal rnight possibly include a Bove to the basement of
the building. Al1 expenses wiII be considered as well as the placement of a comPetent
person Eo operaEe the library at regular hours. Mrs. Reed wj-Il report to the Board at
the next neeting giving her recoumendations based on the informati-on obtained frorn
l1r. Wi|lies, Mrs. Leonardis, and the ConmunJ-ty House Board of Trustees. The Library Board
is commj-tted to retaining Ehe Tory Corner Branch as a functional part of the West Orange
Public Library. Mrs. Reed will see that a sign is erected in front of the Cornmunity House

informing the public of the presence of the branch.

Hoberd Pettiford has perforued admirably in the maintenance of the buildlng during
A1 Buonots absence.

, Joel Benisch of the Benisch fnsurance Company will suburit a written l:ePort concerning
coverage charges for personal property based on current value of same. Mr. Gladstone
asked Mrs. Reed to find out what oLher libraries do in regard to personal properEy coverage

A motion was made by I1r. Soloway, seconded by Mrs. Strauss, and passed unanimously
by the Board to table the insurance discussion until the nexE Board meeting.

In regard to the video circuit as discussed at the March Board meetingr 4D opening
is no longer available j-n the Essex Regional Video Circuit. Millburn Library intends to
remain in the program.

Mr. Gladstone reminded Mrs. Reed to discuss Tory Corner insurance when contacting
the insurance agent.

COMMITTEE REPORTS:

Mrs. Strauss reported that the next Planning Committee meeting will be held on May 9.

0n1y a few more meetings will be held and the Conuritteers business will be completed.

Discussion of personnel Eatters will be held at the Executive Session.

OLD BUSINESS:

I,1r. Gladstone said that a letter had been sent in resPonse to Mayor Spinars letter
concerning the expansion of the library. A copy of the letter had been sent to the
Planning Courmittee Chairman. Mrs. Strauss said that she felt that the cornmi-ttee was

not ready to deal with that matter, but is keepi-ng it in mind.

NEW BUSINESS:

Inlrs. Strauss expressed her concern over the cost of the Eonthly service fee for the

elevator. l"Irs. Reed will make i-nquiries as to the alternatives available in 1i-eu of
a monthly contract.
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Mr. Cuozzl said that the jazz concert was a big success, was well attended and
had been publicized in the "New York Times" and the "SEar-Ledger". It was the last
concert of the season.

A brief discussion was held concerning the purchase of a television set.
were provided as requested at the last Board meeting:

Es t imates

Mr. I^Iillies made a motion to purchase a Sony 27" screen, equipped with stereo sound
and cable-ready for a total of $855.00. The New Friends will contribute $455.00 and
$400.00 will be provided by the recent gift from a library patron. On site service
and an extended warranty for 5 years at $199.00 will be included. Mrs. Degnan seconded
the motion and it was carried unanimously.

Mr. Soloway
regulations. In

COMMUNICATIONS:

and Mrs. Levy are working on the revisi.on of the ueeting room rules and
the meanti,me, the meeting room policy will be forlowed as usua1.

1)

2)

3)

4)

The following correspondence was received or sent during the month:

A letter from the Garden Club of the Oranges thanking Mrs. Reed and Mrs. Benjamin
for their cooperation on occasion of the flower show held in the library the week
of April 18.

A letter from William Sagosz to Mrs. Reed thanking the library for allowing hin
the opportunity to di-splay his art work. Special thanks were noted for the staff
and Mrs. Benjamin for thei-r assistance.

A letter to Mayor Spina from Mr. Gladstone in reference to the Mayorts letter of
3/15/88 concernj-ng expansion of the library.

A letter to Mr. McCann from Mrs. Reed concerning the asbestos report and enclosure
of same for his revi.ew.

5) A thank you letter to Mr. Peter Masi for his generosity to the library.

Mrs. Reed noEed that a Public Works representative had inspected- the asbestos
problem as detailed in the report from the State Health Department. We will be notified
of any actj.on taken.

Mr. Willies made a motion which rtlas seconded by Mrs. Degnan and passed unanimously
to allow Lucy Broomall to hold a piano recital on a Sunday in June. Ms. Broomall is
a West Orange resident and has held recitals i:r the past at the library.

Ms. Dorothy Suyker requested that the Staff/Community Participation part of the Agenda
by moved to the end of the Board meeting. Mr. Gladstone explai-ned that that particular
iten had been moved up in the Agenda to al1ow staff and/or residents to express themselves
wiEhout having to wait until the end of the Eeeting to do so. He suggested that the New
Friends be placed at the end of the Agenda. In thi.s way, any questions concerning the
content of the meetings could be brought up before adjournuent. Mrs. Reed was asked to
place that item in the next Agenda.

Respectfully submitted,

Sandra G. Sessing, Secretary

The meetj-ng was adjourned at 9:15 P. M.



LIBRARY DIRECT0R I 
S

MONTHLY REPORT

ApriL 27, 1988

The month of April seems to be our busiest since last
summer. Many programs and other act ivit ies are taking p1 ace

aL the same time which has made the library come a1ive,

bringing many new faces to enjoy the activiries.
Exhibits include a multi-media art slr(;w by the elementirry

schools of West Orange. A recept ion was held on the evenini;
of April 6 which was attended by many pilrenfs and children

along witl'r art teachers, represenEaEives of the Board of

Educ.r.l:i'-ln, Council members and many well-known citizens.
An attractive exhibit is a collecEion of colorful Easter

eggs by Ms. Lorenz and the light bulb exhibit by Ms. Carolyn
Lictle. A long article was published in the Star Le'1dc':r abouE

Ehe lieht bulbs which brorrltht many visitors and telephor.i- c.al1s

f roro people in nearby toti/ns.
The latest in a series of exhibits is the wonderfut f1o\rei'

show by the Gai:i..n CIub of the Oranges. For two days we were

inunciated with act ivit ies by the Garden Club and their many

visiEors.
On Ai,ril 5 the State Library sponsored a workshop on Guide-

lines for Youth and Young Adult Services at the Ramada Inn, in

Princet()n. Direcfors, Young AduIt Librarians, and Children's
Librarians hrere invited to aCtend. Since our YA librarian wes

on jr.rry duty, Jackie Lepore represented that department and

atEended with Mrs. Haselkorn and Lola Reed.

It \^/as a very prodtrctive meeting r'rith pertinent and up-

to-date information on the changing roles in YA and children's
work. The workshop was well-reco'ived !'-Y alI who attended.

I"lr. Allan Palmere of Ehe Prblic I,Iorlcs Department checkerl

out i-rur asbestos problem on March 31. He reported to me af ter

examining aIl areas where asbr:stos w'iii reportedly founci. He

sEaEed that he did not see anything which rvas life threatening

;rncl he would i:ut brrck to us;rnd filc a writren reporE soon.
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Al Buono has been very i11 and hospitalized for three weeks.
A report received today is that he is home from the hospiIa1,
great ly improved, and, according to his doctor, he .should be

ab,1 e to return to work af ter another week.
Florence ManteIl has also been absent for three weeks due

to an accident she had in New York. I am not ,'trttain when she will
be back on the job.

He11'n Benjamin's bus trip to
house r^ras a huge success. She was

there as soon as possible.

Gracie Mansion and Abigail A.1 ams

asked to pian another trip

the last of the season, was

be granted for
are too close

was agreeable

ip can exist so

community if
minimum standards

The Jazz Concert on April 10,

enjoyed by a large audience.
Story Hour sessions ended on Thursday, April 22. Ihe next

Eernr will begin with the nehr Children's Librarian, Cheryl Kranitz,
early in October.

A visit to our Tory Corner branch library with Rose Le,.r:rardis
and Yvonne Gardner resulted in a heart to heart talk and an

understanding of their feelings insofar as the proposal presented
to the Board of Trustees by Reed and Pinkus.

They totally disagree and vehemently opposed the idea and

stated that they would fight any changes proposed. Instead,
Mrs . Leonardis requested more recognit ion for the branch and

more cooperat ion between us . AIso, she asked for a large s ign
t'Tory Corner Br:rrtr:h Library" like the one which was there years
ago. A few other things were requested. I arn inclined to agree
that the requests should be honored and carried out as soon as

possible.
My suggestion to them that permissicln should

us to be able to remove many of the shelves which
together to adequately shelve books. This matter
by them.

My conclusion is Ehat an amicable relatj.onsh
we can ndecltra-te1y serve people in the Tory Corner
more time and a little money can be spent to meef

of a library in the branch.

N. Reed Director



WEST ORANGE FREE PUBLIC LIBRARY

BUD6ET.REPORT
IIOi.ITH OF FEBRUA.RY I9DB

LIBRARY BOARD ]1EETIN6 OI APRIL 27. I9BB

PRCPOEEO

BUD6ET
I 9BB

PAID I1ONTH

cf
MARCH IgAE

ACCUIIULATED
BUDCET

EXPENDITURES
5

]IONTHS ENDED

5/5 I /88

Uf.IEXPETIDED

BUDGET

BALANCE ON

5/5 I /BB

BILLS/
ACCCilI.IIS

PAYABLE A.T

5/5 I /BB
PRESETIIED

FCR PAYTIEI,II
AT THIS
IlEETIN6

EUDGET

BALANCE
5/5 I /88

SAIARIES & \I/AGES

PERSDIINEL COSTS:

EHPLOYEE HEALTH
BE}IEFIT PLAI'I

SOCiA.L SECURITY

PUBLICE EMPLOY. RETIRENENT SYS,

U}IE]IPLOYMENT INS.

V/ORKERS COTIPt.I-ISATION INS

SUi.IDAY OPEIiI].IGS

CDITITRACTUAL SERVI CES :

Bll.lDll,lG

SETII NARS & 1,/ORKSHOPS

COMTIUT'IITY SERVtCES

TRAl.ISPORTATION
AUDIT
NGTIT. &. PROFESSIONAL SVCS.

LECAL SERVICES

C0IITRACTUAL NAll'lT. & REPAIRT

SERVICE CONTRACTS

PAYRDLL SERVICES

NA.t t.lT. tlAl i.l-uTl Ll rl ES

OTTICE EOUIPI1ENT REPAIR

I1AII.IT.NAIN-T1AINT. & REPAIR

REI.ITAL-TORY CORNER

JAI.IITORIAL SUPPLIES

NATERIALS & SUPPLIES:

BOOKS

SUPPLIES-LIBRARY
PERIODICALS. SERIALS &

NEV/SPAPERS

AUDI O/VI SUAL T1ATERI ALS

HtcRoFlLll & mlcRoFlcHE
PHOTOCOPY

I"IISC. EXPEI.ISES:

II.ISURANCE-OTHER

TELEPHO]'IE

POSTAGE
ADTII I,II STRATIVE EXPENSE

PLANI.IIN6

PERNANET.IT PROPERTY:

FURI.IITURE & FIXTURES

TELEPHOI.IE & EOUIPI1ENT

AUTOI1ATION EOUIPNENT

OFFICE EAUIPNENT

HAI l.lTEt.lAl'lcE Eoul PllEl'lT

AUDIO VISUAL EOUIPTIENT

LIGHTIN6
VIDEO REI.ITAL

TOTAL 1999.690 .165,621 ,00 $ I 78'41 s.7D $821,274.3O I le.64B'16 $Eol .6?6'14

=e=c=========== ======-======== ===c===========

$s42.000

55,000
59,000
4D,DOO

6.50D
5.500

r 4.700

800
1.000
1,500

500
2,150

16.800
7,000

7,OgO
2.200

44.O00
5,O00

14.000
540' 2.900

97,000
16.500

12.000
5,000

10,000
6,000

$40,535.77

2.558.81
5.r r 9.85

2,056.98

t,006.89

$ r 20,592,06

7.891,23
9,271.46

0.0D
2.056.98

0.00
3.062,88

0.00
0.00

613.74
55.50

0.00
2.800.00

764.50

| .21 0.s3
487.09

6.521 .86
I 7.00

1.208.15
0.00

| ,756,51

12,554.08
5.524,85

250.51
192,72

D,OD

|,197.78

1.975,00
766.O1

15.46
0.00
0.00

1421,607 .94

25.108.77
29.728,54
40,000.00

4,463.O2
5.500.00

I 1.657.12

800.00
1.000.00

886.26
444.50

2,I 50.00
14,000.00
6.255.50

5,789.67
| ,712.91

37.478,14
2.985.00

t2,791.85
540.00

1 . 1 65.69

84,665.92
15.175,17

I I ,769.C9
2,807.28

10,000.00
4,802.22

15.527.00
5.555.99
4.1 86.54

0.00
0.00

6,400.00
I I,OOO.Ofl

4,700.0D
4, t 0D.00

900.00
8,200.00
8,000.00
$14.22)

$421.607.94

25, 108.77
29.728.54
40.oo0.oo
4.463.0?
5,500.00

'l I,657.12

800.0r)
l.ooo.DD

886.26
4r 9.50

2.l50.Drr
I 2.600.0r)
5.959.50

5.4116.16
I.58j.42

55.073.67
2,9A3.00
q.704.85

405.0D
649.91

75,e34.97
12,o78.24

I I .634.77
2.768,6?

l0.0D0.DD
4,051.44

15.577.00
4.935.9?
4.186.54

o.o0
0.00

6.qt)fi.lit'
I t.oDl.oo
4,7t)tr.0D
4,tD0.00

\DO OD

8,2OD,OO

8.000 D0

1499.09)

t 7,500
6.100
4.200

605.74
45.50

1.400.0D
488.50

927,29
317.27

5.280,98
17.00

t.208.15

1.534.94

4.1 97.46
l,JB7.l7

179.21
t 76.54

575.59

579.61

45.95

6.400
I 1.000
4,700
4,100

900
8.200
8.000

0.00
0.00
0.00
0.00
0,00
0.00
0.00

314.22

25.OO

t.400.00
270.OO

305,51
179,49

2,404,47

3.027.OD
135.00
515.78

8.830.95
r.096.95

134.72
38,66

750.78

598.00

r 85.87

=EtB= 
EaaE=====E==E=t E==============
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165.e21.0O
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3.

WEST ORAI\GE FREE PUBLIC LIBRARY

MARCH 19BB BILLS PRESEI{IED FOR PAYMENII ON

APRIL 27 19BB

BUDGET ALI.OCATION

Dated
19BB

\ilcI..ICHER

NIJMBER

3204
3205
3206
3207
3208
3209
32IO
32LL
32LL
32Lt
3212
32L3
32L4
3215
32t6
32L7
32TB
32L9
3220
322L
322t

AI"IOUNT

$2,605.44
1,583.03
1, 583 .01

$2 ,036.98
1, 3BB . 89

$ 276.O0
s.00
5 .95

1, 3BB . 89
13 .45

t85.26

$ s00.00
220.42
159.19
200.00
30.00

1 , 330.25
377.90

5,77L.48
864.2L
467.35

2,558.81
2 , 300 .90

167.42
170.00

14L.24
515.00

3,425.87
13 , 799 .50
l_4,310.18

$ 47 ,309.72

19, 864 .13

ko Libra Association
N.J. BeII
AT&T
Petty Cash-W.O. Library
Itulacs Engraving
Anerican Paper Tor,vel
Globe Office Supply
I,tidlantic Nat'I Bank
I',lid1antic Natrl Bank
I,tidlantic Natr1 Bank
NJ-G.I.T.
W.O. Library-unerplolrrent Sav. a/c
T\rp. of W.O. -Hospital-ization
PERS 20284
PERS 20284-Supp. Annuity
Intrl Union of Operating Engiaeers
Void
PERS 20284
W.O. ltunicipal Erp. FCt
N.J. Erplolrrent Security
N.J. Erplolznent Securitlr
P/R 3/L5/88 #672L-675e (39)
P/R 3/3L/BB #6760-6803 (49)

Sub-Total

Md: Checks Issued at 3/23/88

(Iess):

Void #3110
Adj. #6788

#3188
#322L

Deposit 3/18
Increase il Connn:nity Senrices

Checks are
March 31

11. Service Contracts
9. Telephone
9. Telephone

29. Transfers
4. Supplies

18. Janitorial Supplies
4. Supplies
1. Sal-aries-W/H Tax
1. Salaries-Erployee S.S.

27. Erployer Soc. Sec.
1. Salaries-N.J. W/H Tax
1. Salaries

26. Hospitalization
1. Salaries
1. Salaries-Supp. Annuity
1. Salaries - Union D:es

1. Salaries-Supp. Savings
1. Salaries-Erpl. Savings

28. Unenploynent Ins.
29. Transfers
1. Salaries-Net
1. Salaries-Net

24. Legal Services
4. Supplies

28. Lost Book
29. Transfer
2. Books

( 1,874 .55 )

$ 65,299.30

32t.70

s 6s. 621.00

Add: Petty Cash Checks #1811-1817
Issued Januarlz, Febnrarlr & I4arch 19BB

Total Accounts Payable March 1988
Per Budget Retrrcrt

PAYMEI{I RECCII4MENDED BY: PAYMHVI APPROVED BY:

kepared wj-thout Audit.

MANHEIM, KOSSON & I\OVICK

,'r-, Z /1''"(:



4.
hIEST ORAI\GE FREE PUBLIC LIBRARY

PETTY CASH JAIIUARY, FEEIRUARY MARCH 19BB

PRESHVIED FOR PAYMEIVI ON
APRTL 27 19BB

PAYE BUDGET ALI.OCAT]ON

L/15
2/r
2/s
2/2
2/16
3/g
3/75

VCUCHER
NWBER

1811 Essex Co.Library Directo::s Grp.
1-BI2 Aner. Library Assoc.
1813 ALA Graphics
1814 St.Johns U.E:eb Day storytelling
1815 Pete Renna
1816 N.J. State Librarlr
1817 N.J. Librarlz Assoc.

10. Cqrrrn:nity Svcs.
10. Cqnnrnity Svcs.
4. Supplies

10. Cqrmunity Svcs.
28. Office Equip.Repair
10. Csmn-rnity Svcs.
10. Cqnruni\r Svcs.

AI"IOUI{I

50.00
95 .00
22.70
35 .00
17.00
24.O0
78.00

s 321.70

PAIN,IE}M REOOMME{DED BY: PAYI"IEIVI APPRO\1ED BY:

Prepared without Audit.

MANIIEIM, KOSSON & I\Xf,VICK

BY, /tb/dn* h a-,4,-;, cPfr



5.
WEST ORANGE FREE PUBLIC LIBRARY

MARCH 1988 BILLS PRESENTED FOR PAYIVIENT ON

APRIL 27, 19BB

\DUCHER
NUI\,IBER

3222 W.O. Municipal Erp. FCU

3223 Midlantic National Bank
IrItt

llItllr

3224 A. Aborn Exterrnirating
3225 Acrne Electric Supply Co., Inc.
3226 A11 State Plurnlcing Supply Co.
3227A AT&T

Blllllltl

3228 Autcrnatic Data Prrocessing
3229A Baker & Taylor Video

BIIilI

c[[[I
Dllllllll

EilIfl[

Fllltllll

3230A Baker & Taylor
B[nil
cflilil
Dl[[
EillrI

3231A Baker & Taylor
Bilrrl

3232 Void
3233A Baker & Taylor

Blilil

crlrlr
Dllrrr
Ellrrl
Fllllrr
GIrtI
HrIrt
I,tllrr
Jililil
Kil[l
LIlril
M[ill
Nlrlllr
olllI
Ptlllrr

arllrr
Rltllrr
srlllrr
T[illl
u[[lr
vllrtrr

3243A Brodart Co.
Blrrr
cllrr
Drrrr
Er[

3235 Ctnnging Tinres Books
3236A Clarke Ajr-Cond. Sorzice Corp.

Bllllllllll

3237 Congressional Q:arterly, Inc.
3238 Control Building Senrice, Incx.
3239 Croner R:blications
3240 Wi]-liam F. Arczzi, Jr.
324I C. W. Associates
3242A Edison Record Cl-earance

Bllrrll

Checks are Dated
DErj-L 27, 19BB

BUDGET ALI.OCATION

l-. Sal-aries-Eq). Savings
1. Salaries-W/H Tax $2,636.82
1. Salaries-Erployee Soc.Sec. 1,580.07

27. Erployees Soc. Sec.
l-1. Senrice Contracts
18. Janitorial SuppU-es
18. Janitorial Supplies
9. Telephone
oI

11. Service Contracts-P/R
28. Video Tapes
28. ', ,
28. '. ,
29. rr ,
28. ', ,
28. t ,
2. Books
-ltz.
-ilZ.
2. ,
aIZ.
2. Books
altZ.

2. Books
2- ,

( $ 10.45 )

406.18
613 . 82
624.6I
660.13

$ 65.s0
34.4s
22.95
12.25
L6.62
32.10

$ 49.s4
103 .54
L4.22
76.83
8.22

$ 2.97
3 .00

14 .9s )
10.4s )

L7.9Ll
164. BB

L49.65
500 .4 1
2L.86)

64L.73
4.76)

28.39)
35s.76

57 .90
10.75

837 .09
108 .63
232.29
644.55

s 241.0s

1,580.07

$ lss.s4
3.6s

55.00
5 .09

55.30
422.94

$ s00.00
2,452.00

$ 8.68
29 -98

5 15 .00

5,796.96
18 .00

476.46
16.50

1s9.19
L29.49

183 . B7

252.35

5.97

5 ,899 .61

779.38
B.BO

2,952.00
17.90
75.00

145 .00
276.00

34.25

38.66

2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
4. Supplies
4. rt

4.
4.
4.
2. Books
6. Mairrt. -Main
6. .
2. Books
6. Mairrt. -Mairt
2. Ekroks

24. Legal Servj-ces
2. Books

21. a/v Materials-Software
2L. ,



6.
WEST ORAI{GE FREE PUBLIC LIBRART

MARCH 1988 BILLS PRESH\rIED FOR PAYMENI ON

APRIL 27 19BB

BUDGET ALTOCATION

Ckrecks are Dated
April 27, 19BB

AI,TOUNI
\DUCHER
NUI\4BER

3243A
B

3244 Etrrcpa R:blicatings
3245 Ffankljn Watts, Inc.
3246A C,aIe Research Co.

Bllllll

Cllrrll

3247A Globe Office SuPPlY, Inc.
Bllltllll

3248 Har^rop kess
3249 Lawyers Co-Operative R:blishing Co.
3250 Manheim, Kosson & Irlovick
3251A I'fusic D<change, Inc.

Bltirll

PAYM

Elevator Mailtenance CorP.
Ill I

Ltd.

National Register Rrblishing Co-
I\trew Jersey-Anerican Water Co.
New Jersey BeII

New Jersey Eats Ottt
Itynex l,lobile Conrunications
Al-fred B. Patton, Inc.
Petty Cash-Safe

11. Senrice Contract
11. 1r ,
2. Books
2. Books
2. Books
') ll

', t]

4. Supplies
4. ,
4. Supplies

23. Managenrent Senrices
2. Books
)n

2. Books
8. Utilities
9. Telephone
otr

2. Books
11. Senrice Contracts
19. Magazjres-Newspapers
4. Supplies

12. Transportation
9. Transfers
B. Utilities
B. ,
2. Books
2. ,
-liZ.
-tlZ.
')il

2. Books
11. Service Contracts
2. Books

18. Janitorial Supplies
18. ' ,
7. Maint.-Tory
2. Books

19 . Magazines-Newspapers
25. Photocopy
25. ,
25. ,
25. .
25. 11

25. ,
19 . Ner,vspapers-Magazjres

1. Salarie
1. Salarie

27. Erployer Soc. Sec.
29. Transfers

PAY},IEI{I APPROVED BY:

3252
3253
3254A

B
3255
3256
3257
3258

3259 Petty Cash-W.O. Library
3260A PSE& G

Brrrr
3261A R. R. Bowker

B 
ll ll tr

c 
ll lt ri

D 
It ll tl

Er[I
3262 Ihe Scholarrs Bookshelf
3263 Sorbus
3264 Transernantics, Inc.
3265A Valente Hardware

BrI
3266 West Orange Conrmnity House
3267 WI Dept. of R-rbl-ic Instn:ction
3268 Worrall R:blications, Inc.
3269A Xerox Corlrcration

BrlI
clril
Dril
EllI
F[[

3270 Youngrs News Senrj-ce

Sub-Total
(tess): Check #3222

#3223
ll

$ 2s.00
L46.76

$ 91.3s
91 .35

165.75
$ 31.30

72.41

67.54
29.7L

$ 2L0.76
28 .05

51 .84
25 .00

52,2r8.95
40.o2

s 74.81
279.L9
129.62
I29.62
L49.57

r7L.76
220.OO
5L4.67

348.45

103.71
162.00
82.68

1,400.00

97.25
1s0.90
145 .50

238.81
16. B0
4.00

63.42

$ 18.19
2.63

76.84
200.00

2,258.97

762.8L
229.56
109.7s

7 .95

20.82
135 .00
36.00
20.00

750.78
51.30

$ 26 ,L60.r2

$ 125.13
1,25.L3
125. 13
12s.13
125.13
L25.L3

s sls.00
4 ,216.Bg
1,580.07

200 .00#3259

Total- Accounts Payable March 31, 19BB
per Budget Report

PAYIvIENI RECCD&IHIIDED BY:

\zl

,7"( 't I

kepared without Audit.
MANHE]M, KOSSON & IIOVICK



ACENDA

WEST ORANGE PUBI,IC LIBRARY

BOARD OF TRUSTEES MEETING

MAY 25, 1988

I . ROI,L CALI.

2. OPEN PUNLIC MEETINGS ACT

3. MINUTES

4. TREASURERIS RF.PORT

A. BITLS PRIISENTED FOR PAYHENT

B. FINANCIAL STATEHENT

5. STAFF/COUUUXTTV PARTICIPATION

6. DIRECTORIS RNPORT

7. COMMITTEE REPORTS
C-

8. OLD BUSINESS

9. NEI{ BUSINESS

IO. COUHUNICATIONS

I l. NEw FRInNDS oF tHE I{EST 0RANGE PUBI,IC I,IRRARY

I?-. ADJOURNMENT



MINUTES
OF THE BOARD OF TRUSTEES
MEETING OF MAY 25, 1988

The meeting was called to order at 8:05 P. M. by President Herberr M. Gladstone.
The following members I^Iere present constiEuting a quorum: Jane Degnan, Albert Kupferer,
and John Willies. Also present were WillLaa Cuozzi-Board Attorney, and Lola Reed-Library
Director. Gayle Levyr Irving Soloway and Stewart Manheim \{ere absent.

OPEN PUBLIC MEETINGS ACT:

In accordance with Public Lav 1975, Chapter 231, approved October 21, 1975 and known
as the Open Public Meetings Actr proper notj-ce of the meeting and a1l Library Board meetings
of 1988 was Posted and sha1l remain posted throughout the year on the official Main Library
Bulletin Board, was uailed to the t'Star-Led8€r", the officially desi-gnated newspaper, was
mailed to the "West Orange Chronicle," the second newspaper and was hand-delivered to the
Township Clerk.

MINUTES:

Mr. Witlies made a motion to approve the Minutes of the Board neeting of AprLI 27,
1988 as presented. Mrs. Degnan seconded the motion and it was carried unaniuously.

TREASURER'S REPORT:

1) Bills Presented for Payment:

Mr. Kupferer made a motion to accept the Bills Presented for Payment for the month
of April, 1988. rt was seconded by Mrs. Degnan and passed unanimously.

2) Financi-a1 Statement:
l'-

Mr'. I{ill-ies uade a motion to receive and file
Mr. Kupferer seconded the motion and it was carried

STATF / COMMUNITY PARTICIPATION :

Ehe Financial Statement as presented.
unanimously.

Jackie Lepore said that the staff has received many complaints about the poor
lighting in the old building. The level of lighting is especially 1ow with the dreary
weather that we have been having.

Mrs. Frances Williams brought up the question of the rental of the meeting 100xq.
Mr. Gladstone iudi-cated that he had appointed a committee to look into the matEer.

DIRECTORIS REPORT:

Mrs. Reed reported that staff had attended various meetings sponsored by the
State Library and Essex-Hudson Regional Library Cooperative. Louise Haselkorn has
terminated enployment as of May 16, 1988 and Cheryl Kranitz will be starting work as
Childrenrs Librarian on June t.

A severe leak in the roof of the new building has been repaired by the roofer
sent to the library by the Public l.Iorks Department.



COMMITTEE REPORTS:

In absence of
that the coumittee

OLD BUSINESS:

Mrs. SErauss, Chai.rman of the Planning Conr.nittee, Mrs. Degnan said
should be finishing up at the end of May.

A short discussion was held concerning the telephone report submitted by Shirley Itkin.
Mr. Willies has been appointed by Mr. Gladstone to work with Mrs. Itkin on the telephone
problen. After reviewing the report, Mr. Willies said that although the Spirit System
from At&T makes sense uonetarily, it appears to be much too sophisticated for library use.
He suggested that we look into other vendorsr systems as well as AT&T's Merlin System.
A1so, consideration should be taken in regard to the Essex-Hudson Regional Library
Cooperative and Ehe type of computers and phone sysEeEs they will be using. Contact
should be uade with these libraries to determine the direction each one has taken along
these lines. In the interim, it was agreed that an additional in-house line should be
added.

Mr. Willies made a motion to add an additional line for in-house comrunication at
approximately $200.00 for installation charges and an additional charge of $14.00 per
month. The motion was seconded and carried unanimously.

NEW FRIENDS:

Mrs. Frances Williams of the New Friends of the West Orange Public Library reported
that the book sale held on the weekend of Nlay 2L, 22 has netted approximately $800.00.
More books will be sold and a bag day will be held sometime in June. Mrs. Williarns
thanked the library for allowing them to use the discarded books for their sale.

The meeting hlas adjourned at B:40 P. M.

c Respectfully subnitted,

fu*r'lf
Albert
Library Board of Trustees
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L I BRARY D I RECTOR I S

MONTHLY REPORT

May 25, 1988

During the monlh of May the S[ate Library has offered quiLe a

few workshops which have been aLtended by a large number of our

staf f . Fol I owing are some of the vlorkshops:

1) The Essex-Hudson Regional Library Cooperative (RegionIII)

sponsored conLracL services workshops in four areas of the sLate.

We had represenLaLives aL the Irvington Publ ic Library on April 25Lh.

Others aLLended the same Lype of workshop aL Bloomfield Publ ic Library

on May 6th.

2) On Tuesday, May 3rd. Emma-Lou Czarnecki and Lola N. Reed

attended a meeLing aL Lhe Governor Morris Inn where a review of Ihe

sLudy to develop a Library AuLomation Blueprint for the New Jersey

Library Network was held. The review was prepared by King Researchr'

Inc. of Rockvi I Ie, Maryland. Further study and discussion of Lhe

document will be necessary before the Slale Librarian, Ba rbara Weaver

approves i L.

3) On May 17th Ihe Essex county Li brary Di rectors, Inc. meL

at 1:00 P. M. and had a Lour of the ttnewtt Newark Publ ic Library

led by fhe DirecLor Charles Cummings. Jackie Lepore and Lola N. Reed

atLended. After the meet i ng we aLLended Lhe Spr i ng Membersh i p

Meeting of Essex-Hudson Reglonal Library CooperaLive and dined aL

Donrs 2l Club.

4) Debby Pinkus aLtended a Special Population meeLing of Lhe

Essex-Hudson Regional Library CooperaLive on the morining of May 17th.
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5) Most of our ttsupporttt sIaf f have s igned up Lo aLtend the

Second Annual Meeting of Library Assistants aL Seton Hal I UniversiLy

on May 25-26.

Our bui lding has developed some very serious leak problems.

Mr. Belli, SuperinLendent of Public Works has been called four to

six times. He assured me each tirne that the roofer would be contacted

to correct Ihe siLuaLion. When we discovered new leaks bnd the tiles were

about to fal1, I franfical ly made an emergency cal I to Lhe Publ ic

Works Departmenl sLating the picture as we saw it. 14r. Bell i

promised to geL Lhe roofer to the I ibrary shortly. The cei I ing

tile broke and fell in less than 2 hours. Again, I cailed the

Publ ic Works DeparLmenL. The roofer showed within the hour and

advised that the Ieak would be sLopped. They wil l f ini'sh the work'

when the weaLher improves.

Four professional I ibrarians aLLended the annual l''lew Jersey

Library Association meeLing in Atlantic City on May Il, 12 and 13.

The group compriSea of: MargareL Cushing, Emma-Lou Czarnecki,

Debby P i nkus, and Lou ise Hase I korn.

The New Friends Annual Book Sale is scheduled for May 2l-22.

Mrs. Haselkorn left the employ of Ihe lVesL 0range Pub] ic Library

on May 18.

Cheryl Kranitz, our nelv Childrenrs Librarian, is scheduled

begin work at the WesL Orange Public Library on.June l, 1988.

Monday, May loth, Memoriai Dayt the I ibrary will be closed

schedu I ed each yea r .

LO

AS

Reed, recLo r



WEST ORAI'IOE FREE PUBLIC LIBRARY

BUD6ET REPORT
NONTH OF APRIL IgEB

LIDRARY BOARD ITETINO OF NAY 25, I98B

PRCP06EO
BUO6ET

I 9BB

PAID rIOMTH

tr
APRIL I9B8

ACCUMULATEI)
EI,JO6ET

EXPENDITURES
4

I"1ONTHs ENDED

4/totB8

UNEXPENDEO

BUDGET

EALANCE CN

4/5OtAB

BILLS/
ACCOLilTIi

PAYABLE AT
4/30tEA

PRESEI{IEO
FM PAYTGNT

AT THE
hEETINE

BUD6ET
BALANCE
4t30tBa

SALARIES & WAGES

PERSONNEL COSTS:

ET1PLOYEE HEALTH

BENEFIT PI.AN
SOCIAL SECURITY
PUBLICE EI1PLOY. RETIREMENT SYS.
UNEI1PLOYT1ENT INS.
I/ORKERS CONPENSATION INS

SUNDAY OPEI.IINGS

CONTRACTUAL SERVICES:
BINDIN6
SET1INARS &\dORKSHOPS
COI1NUNITY SERVICES

TRANSPORTATION
AUDIT
}1CI1T. & PROFESSIONAL SVCS,
LE6AL SERVICES

CONTRACTUAL NAINT. & REPAIR:
SERVICE CONTRACTS
PAYROLL SERVICES

}1AINT. NAI N-UTILITI ES

OFFI CE EOIJI PT1ENT REPAI R

I1AINT.NAIN-T1AINT, & REPAIR
RENTAL-TORY CORNER

JANITORIAL SUPPLIES

T1ATERIALS & SUPPLIES:
BOOKS

SUPPLIES-LIBRARY
PERIODICALS, SERIALS &

NEv/SPAPERS

AUDIO/VISUAL MATERIALS
rltcRoFtLrl & NlcRoFrcHE
PHOTOCOPY

TlSC, EXPENSES:

INSURANCE{THER
TELEPHONE

POSTAGE

ADMNISTRATIVE EXPENSE

PLANNINO

PERNANENT PROPERIY:
FURNITURE & FIXTURES

TELEPHONE & EOUIPNENT

AUTOI1ATI ON EOUI PI1ENT

OFFICE EOTJIPNENT

T1AINTENANCE EOIIPMENT
AUDIO VISUAL EO,IPMENT
LIGHTINC

VIDEO RENTAL

TOTAL

ts42,000

85,000
59,000
40,000

6,500
5,500

14,700

800
t,000
t,500

500
2,r 50

16,800
7,000

7,000
2.200

44,000
5.000

t 4,000
540

2,900

97,000
t 6.500

t 2,000
5,000

r 0,000
6,000

r 7,500
6,r 00
4.200

i40,851.52

2,558,8r
3.122.O4

704.38

282.00
(282,00)

25.00

1,400,00
276.OO

l,t I r.07
129.49

2.404,47
t 40.00

5,505.216
r 55.00
17.32

8.850.95
r,096.95

134.72
86.66

750,78

s98.00

$ r 6r,24s.EB

r 0,450.04
r 2,595.50

0.00
2,036.98

0.00
5.767 26

0,00
262.O0
35r .74

80.50
0,00

4,200.00
't,040.50

2,321,40
6r 6.58

8,926.55
r 57.00

4.71r .61

r 55.00
1.778.61

21,165.05
4,421.76

365.25
251 .58

0.00
r,948.56

r,975.00
1,164.01

15.46
0.00
0.00

0.00
0.00
0.00
0,00
0.00
0.00
0,00

498.09

i580,7s6.42

22.549.96
26.606.50
40,000.00

4,465,02
5.500.00

1o,932.74

800.00
718.00

r . r 68.26
41 9.50

2,150.00
12,600.00
5,959.50

4,678,60
1,58.3.42

55,075.67
2,845.00
9.288,59

405.00
1,126.37

75,854,97
12,078.24

11,634.77
2,768,62

10,000.00
4.05r.44

15,527,00
4,955.99
4.186.54

0.00
0.00

6,400.00
r r,000.00
4.700.00
4,100.00

900.00
8,200,00
8.000.00
(498.09)

r4.00
r 0.7s

I,400.00
551.00

666.0r
r r6,65

5,064.56

t 55.00
228.47

6,702,40
4t 0.96

546.S0

575,39

596.98
400.00

588,00
495.99

51.32

i580.756,42

22.549.96
26,606.50
40,000.00

4.465.O2
5,500.00

10.95.2.74

800.00
7r 8.00

1.154.26
408.75

2,150.00
I 1,200.00
5.428.50

4.O12.59
1.466,77

52,009.51
2,845.00
9,288,59

270,OO
897.90

69.132.57
11.667.2A

11.2e8,47
2.768.62

t 0,000.00
J,676.05

15,527.00
4.539.0r
5,786.54

0.00
0.00

6,400.00
11,000.00
4.700.00
5,5r 2.00

406.01
8,200.00
8.000.00
(549.4r )

6,400
I t,000
4,700
4,t 00

900
8,200
8,000

t999.690

rE3.B7

t67,832.47 1246.248.17 t755.441 .E5 i t S,gSt .S0 i757,510.25
a.!aaaaaaa-aaa.Ia !rraarrrl.a-!atraaa!-aaarrrI!tElaaraal.allataa-aa! ataallaaaaar-taaa
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163,30
20.00
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r00,00
14.37
25.00
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624,s9
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300.00
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0,00
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3.

\ICUCFIER
NUMBER

3271
3272
3273

'1,'n

3275
3276
3277
3278
3279
3280
328L
3282

Xero{ Corp.
The Copj-er Store
Xercx Cor?.
Midlantic Nat'l Bank
Midlantic Nat'I Bank
Midl-anti-c Nat|I Bank
State of N.J.-GIT
W.O. Librarlr Unenp. Sav. a/c
T\,up. of W.O. Hospj-talization
PERS 20284
mRS 20284-Supp annuiSty
Intrl Union of Q>erating Eng.
PERS 20284
W.O. I4unicipal Erp. F.C.U.
P/R 4/L5/88 #6804-6842 (3e)
" 4/30/BB #6843-6879 (37)

Sub-Tota1

Add: Checks #3222-3270 Issued at I'tlay 27 , 19BB

PAYffi

Less:
Deposit 4/28
Check #3259

Total Per Budget Re1rcft Apri} 19BB

PAYI\4ENI REOCT\4MB,IDED BY:

cf-4*Lfu

VIEST ORAI\GE FRM PUBLIC LIBRARY

APRIL 19BB BILLS PRESNffD FOR PAYI,IEI{I ON

MAY 25, 19BB

BUDGET ALIOCATION

11. Service Contracts
28. Office Equip. Repair
11. Senrice Contracts
1. Salaries-W/H Tax
1. Salaries-Erployee S.S.

27. Erployer Soc. Sec.
1. Salaries-N.J. W/H Ta<
1. Salaries

26. Hospitalization
1. Salaries
1. Salaries-$rpp anrruittr
1. Salaries-Ilnion D:es
l-. Salaries-Supp. Savings
1. Salaries-Etrp. Savings
1. Salaries Net
l-. Salaries Net

Checks are Dated
April 30, 19BB

ANOUI{I

$2,586.34
L,54L.97
L,54r.97

$ 1s.90
200 .00

$ s06.00
140.00
301.56

5,670.28
870.73
448.55

2 , 558 .81
2,430.92

L67.42
170.00
L4L.24
s1s .00

14,L77 .27
13,790.53

$ 41,888.25

26,160.\2

l_.
29.

Salaries
Ttansfer 2r5.90)

E_51_332-U

PAY}IENT APPROVED BY:

Prepared witLrout Audit.

MANHE]M, I(OSSON & NOVICK



4.

WEST ORAI\GE FRM PUBLIC LIBRAFY

APRIL 19BB BILLS PRESHVIED FOR PAY14H!T ON

MAY 25, 19BB

\/oUCTIER
NT]MBER

3ZBf NFt^loL

PAYffi

3284 W.O. Mlnicipal Erp. FCU

3285A Midl-antic Nat'I Bank
I

I

I

I

BUDGET ALIOCATION

Ckrecks are Dated
I',Iay 25, 1988

AI'4OUI{T

$2,677 .91
L,563.74
1,563 .75

B,
c,

28. Donations
1.
1.
1.

27.
1t_.
2.
2.

11.
28.
28.
28.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
t
2.

24.
24.
2.
2.
2.
2.
B.

11.
L7.
18.
2.
2.
2.
2.
2.
4.
2.

23.
2.
o

9.
2.
4.

11.
11.
2.

400.00
480.00

5,745.40
18.00
86 .38
27.95

116 .65

5L.32

22.04
133.52

171.80

3286 A. Aborn E<terrninating
3287 Ancestry, Inc.
32BB AT & T Cqrmunicati-ons, Inc.
3289 Autcrnatic Data P::ocessing
3290A Baker & Taylor Video

BIltllll

clrllll

3291A Baker & Taylor
Btlllrr

3292
3293A

B
C

3294A
B
C

D
E
F
G

H
I
J
K
L
M
N

Baker & Taylor
Baker & Taylor

il[ll

Ittll

Baker & Taylor[[[
I

lr

I

I

I

I

n

I

I

It

I

I

il

I

I

ll

I

I

I

I

il

I

I

I

I

il

il

I

I

tl

I

il

I

n

I

I

3295 Brodart Co.
3296 Crcner R:blications, Inc.
3297A Willian F. Apzzi, Jr. Esq.

Blllllllll

3298A C. W. Associates
B lt ll rr

3299 Diabetes Center
3300 D:n's Marketing Senrices
3301 Eastern of New JerseY, Inc.
3302 Elevator Maintenance Cor-P.
3303A Fl-oorshile Industries, Inc.

BIrrll
3304A Gal-e Research Co.

Blltlrr
clltltr

3305 G:reater Newark Clranber of Connerce
3306 H.W. Wilson Corpany
3307 Kotler T\rpevrriter Co., Inc.
3308 Macl4illan Rrblishing Co.
3309 l4anheim, Kosson & Novick
3310 Nationaf Register Publishjng Co.
331IA New Jersey Be11

Bllttrr
33L2 New Jersey Legislative }4anual
3313 New Jersey Office SrtPPtY
3314A I{YND(

B,
3315 Dal tubl-ications

Salaries-Erp. Savi-ngs
Salaries-W/H Tax
Salarj-es-Erployee S. S.
Enoloyer Soc. Sec.
Service Contracts
Books
Books
Senrice Contracts
Video Tapes

Ill

Ill

Books
il

Books
Books

n

il

Books
il

n

ll

I

I

I

tr

I

I

I

I

il

I

Sr:pplies
Books

Legal Senrices
Ill

Books
il

Books
Books
Utilities
Senrice Contracts
Majntenance Equip.
Janitorial SuppJ-ies
Books

I

il

Books
Books
Supplies
Books
Managerent Senrj-ces
Books
Telephone

I

Books
Sr:pplies
Senrice Contracts

It ll

Books

($ 6s.s0)
87.90
28.92

$ 16.08
s.96

$ 8.93
138 .20
24.67

( $ 38.00 )
( 14.37 )

80.31
764.40

( 11.9s )

198.93
570.08
219.36
181.15

( 2e.95)
58 .35

( 7 .76)
76.08

688.31

$ 276.00
255.00

$ 17.00
220.00

2,734.94
85.82
14.85

531.00

237.00
3 .95

997.50
752.83
t46.76

671.79
$ 493.99

t77 .80
$ 170.7s

94.20
94 .00

2L4.66
23.L3

4.00
4.00

358.95
45.00

1,044 .00
25.25
63.00

1 ,400 .00
270.25

237 .79
25.75

2L6.17

8.00
30.00
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IIIEST ORANGE IRM PUBLIC LIBRARY

APRIL 1988 BILLS PRESEITIED FOR PAY}4EIVI ON

MAY 25, t_988

\DIJCHER
NUIVIBER

m6- Petty cash-Safe
IItI

IilI

[[[
llil[

[[ll

3317 Postrnaster
3318A AT & T

Biltril

3319A PSE & G

Blllrtl

3320 R:b1ic Affairs Inforrnation Senrj-ce,Inc.
332L Sorlcus
3322 Sunland Books
3323 Thqnas Rrbl-ishing Co.
3324A Valente Hardware

Brrrr
crI

3325 West Orange Connn:nity House
3326 West R:blishi-ng Co.
3327A Wolsten, Inc.

Bllil

3328A Xercx Corp.
BrI
crI
Drrtr
Erllr

3329 Youngrs Nevys Senrice

Sub-Total
( Iess: ) Check #3283

#3284
#328s

#3316

Total- Accounts Payable April 30, 19BB
Per Budget Report

7. l4alnt-Tory
2. Books

17. Equip-office $ 588.00
4. Supplies 29.90

25. Photocopy $ 125.13
25. " 125.13
25. " 125.L3
11. Senrice Contracts 230.00
11. " " 230.00
L9 . Magazjles -Irlev'rspapers

PAYffi BUDGET AII.OCATION

Books
Bostage
Telephone

I

Utilities
I

Magaz ines -Nlewspapers
Service Contracts
Books
Books

'r' '"'1"'= s

T?ansportation $ 10.7s
53.82Supplies

Cormunity Relations 14.00
Iost Book 2.50
Janitorial Supplies 3.38

Checks are Dated
l,4ay 25, 1988

AI,Xf,UI{I

10.00

$ 15s.s4
3.6s

$2,27L.5L
4o.oz

23.33
L8.47
5.49

$ 400.00
480.00

4 , 181.65
L,563.75

2.50

L2.
l

10.
28.
18.
2.

13.
9.
9.
B.
B.

l_9.
11.
2.
2.

18.
18.
18.

28. Donations
1. Salaries
1. Salaries

27. Erployees Soc.Sec.
28. Lost Elook

94.45
400.00

1s9.19

2,3L1.53
295.00
33.25

130.52
225.OO

47.29
13s.00
70.00

677.90

B3s .39
51.30

$ 22,559.48

PAYIVIH\trT APPROVED BY:

ketrnred without Audit.

MANIIE]M, KOSSON & I{OVICK
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MINUTES
OF THE WEST ORANGE PUBLIC LIBRARY

BOARD OF TRUSTEES

MEETING OF JUNE 22, 1988

Prior to the regular Board meeting an informal supper meeting was held with
Robert Drescher and Tina Kereszturyr consultants from the State Llbrary. The purpose
of the meeting was to establish guidelines in formulating a search commlttee to flnd
a new Library Director.

A short Executive session was held to discuss union negotlations because Board
Attorney, William Cuozzi, was not able to stay for the regular Board meetlng.

The meeting was called to order at 8:30 P. M. by Presi-dent Herbert M. Gladstone.
The following members were present constitutlng a quorum: Jane Degnan, Albert Kupfererl
Gayle Levyr Irvlng Soloway, Anita Strauss and John Willies. Also present were Stewart
Manheim-Li-brary Accountant, and Lola Reed-Library Director.

OPEN PUBLIC I'IEETINGS ACT:

In accordance with Public Law 1975, Chapter 231, approved October 21, 1975 and known
as the Open Public Meetings Act, proper notice of the meeting and all Library Board meetlngs
of 1988 was posted and shall remain posted throughout the year on the official Main Library
Bulletin Board, was mailed to the "Star-Ledg€r", the officially designated newspaper, was
mailed to the "West Orange Chronicle,ttthe second newspaper and was hand-delivered to the
Tovrnship C1erk.

MINUTES:

The Minutes of the Board Meeting of l{.ay 25, 1988 were approved as presented with
a correctlon made to Commlttee Reports, Page 2: I'The Planning Commlttee wlll have one
or t\ro more meetlngs." The motlon was made by Mr. Willies, seconded by Mrs. Degnan,
and carried unanimously.

TREASURER'S REPORT:

1) Bil1s Presented for Payment:

Mrs. Strauss asked about the status of the service contract for the elevator.
Mrs. Reed said that Shirley Itkin has that information as she has made contact with
various companies. Mr. Gladstone requested a written report be submitted before the
next Board meeting e:<plaining the situation with the elevator service contract.

Mrs. Strauss made a motion to accept the Bills Presented for Payment for the month
of May, 1988. I"Irs. Degnan seconded the motion and it was passed unanimously.

2) Financial Statement:

Mr. Manheim pointed out that the largest bill to be pald was the employerrs portion
of the pension fund in the amount of $281264. This ls a payment made once a year and
is wj-thin the amount designated in the budget. Another b111 will be presented for
payment later in the year to reflect cost of living adjustments for retired staff.

Mr. Kupferer made a motion to receive and file the Financial Statement as presented.
Mrs. Strauss seconded the moEion and it was carried unanimously.



,,O"/ 
"*'NITY 

PARTICIPATION :

Ada LaPoint, representing the employeest union asked the Board to give consideration
to union proposals.

Mrs. Frances Williams asked about the status of Ehe meeting room rentals. l1r.
Gladstone said that the matter will be followed up at the next Board meeting.

DIRECTORI S REPORT:

Mrs. Reed said that Cheryl Kranitz, the new Children's Librarian is hard at work
organizing the Summer Readi-ng Program.

I"1r. Gladstone questioned Mrs. Reed about the materi-aI received by Ehe Board
concerning the fax machine program which has been initiated by the Essex-Hudson Regional
Library Cooperative, Inc. It was decided that a fu11 report should be given about the
use of the fax machlnes. Mrs. Reed will ask a representative from the Library Coopera-
tive to speak to the Board.

COMMITTEES:

Iulrs. Strauss announced that the next Planning Committee meeting would be held on

Wednesday, June 29. The Courmittee is moving right along and perhaPs one to two
additional meetings will be necessary.

Mrs. Reed will find out about the warranty for the new hot water heater.

OLD BUSINESS:

Mr. I,Iillies informed the Board that he and Shirley Itkin had met with representa-
tives from New Jersey BeIl. He noted that al1 of the telephone systems are sophisticated
and that an adequate evaluati-on of the varj-ous systems appears to be very difficult
to make without some expertise in that area. He offered to contact the Montclair Public
Library about their use of a telephone consultant and to report to the Board at the
next meeting.

NEW FRIENDS:

Dorothy Suyker informed the Board of the results of the book sales. Bag day was

held on Monday, June 20 and was very successful. The new television set and stand
which had been purchased with funds provided by a gift from the New Friends and

suppl-emented by a donation from a library patron was displayed to the Board. l'1r.

Gladstone asked Mrs. Reed to send a note acknowledging the Friendsr gift.

COMMUNICATIONS:

The following correspondence had been received during the past month:

I) A letter and donation form the Womenrs Club
2) A thank you letter and certificate from the

the libraryrs participation in distribution

The meeting was adjourned al 92 10 P. M.

of West Orange.
Internal Revenue Servi-ce for
of tax forms.

Respectfully sub ted,

Llbrary Board of Trus Eees



DIRECTORIS REPORT

MONTHLY REPORT

rJune 22, 1988

Cheryl KraniLz, our new Childrenrs Librarian, ioined our staff

on.June 1si. She immediaLely started making plans for the 1988

Summer Reading Program. Contacted by many inLerested parents and

students, she has been busi'l y working with donors and visiling

schools Lo promote her program. She is making necessary contacts,

sending brochures, and generally working hard in preparation for

a bis turnouL.

Periodically I have mentioned at meeLings about the big proiect

which I ibraries, backed by the SLate Library, have undertaken Lo

promote beLier service and cooperation between I ibraries lhrough

auLomation and a progressive inLerl ibrary loan system. A large

number of I ibraries are commi

al ready. The hope is thaf al

especially ours, will somehow

dur i ng i ts very earl y stages.

Lted to become a parL of the

I 1 ibraries in Lhe counly and
o.

become a parL of this joint

sysLem

staLe

venture

Enclosed is an announcemenl of a giant sLep taken by some

I ibraries as a part of Lhe beginning of a new era. It ls hoped

that you wi lI decide Lo become an InLegral part of aulomation and

modernizaLion of I Ibraries as soon as posslble.

VacaLion time ls upon us and we are already beginning to feel

distress palns of trylng to meler ouL vacaLions to colnclde wlth

our staff needs. But wlth unexpecLed lllnesses along wlth vacatlons

our staff is very lnadequaLe--to say the least.
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Additlonal ly, it is becoming more diff icult to recruit summer

sludent help for Lhe minimurn wage of 5l .15 per hr. We have, Lhrough

the help of Seton Hal I Prep, been able Lo add two bright students who

are very good workers, and I hope, wi l I I ike us wel l enough [o continue
/

working at the I ibrary inLo the school year and after. Hopefully,

we will hire at least two more good sLudenL workers from West Orange

High School to replace Lhose who left us for beLter paying iobs.

We experienced an emergency during the monLh. Our nine Year

old hot water heater developed a severe leak. Al reported it Lo

ihe office and when the leak became noliceably rnuch worse we decided

to call Bury Brothers. They gave us a quoLe afLer a prel iminary

investigation to delermine the seriousness of the leak as to wheLher

or not it could be repaired. They replaced it that day for the

amount of $lgS.OO - only $tO.O0 more than we paid nine years ago.

It was laLer discovered thal the salesman was in error in quoting

the price. The company decided noL to make any adjusLments in price.
o-

Lola N. Reed, Director



WEST ORANGE FREE PUBLIG LIBRARY

BUDGET REPORT
HONTH OF HAY, I96E

LIBRARY BOARD NEETING OF; JUNE 22, 1988

PR@6ED
BUOGET

| 988

PAID HONTH
OF

HAY 1968

ACCUMULATED
BUOGET

EXPENDITURES
5

NONTHS ENDED

5/61/BB

UNEXPENDEO

BUD6Ef
BALANCE OII

slilrca

BILLS/
ACCqJNTS

PAYABLE AT
5/31/BB

PRESENTED

FCR PAYIIENT
AT THIS
HEETINO

BUOGET

BALANCE

5/51/BB

SALARIES & U/AOES
PERSONNET COSTS:

EI1PLOYTE HEALTH
BENEFIT PLAN

SOCIAL SECURITY
PUBLICE ENPLOY. RETIRENTNT SYS.
UNEI1PLOYNENT INS.
V/ORKERS CONPINSATION INS
SUNDAY OPENIN6S

CONTRACTUAL SERV|CEST
BINDIN6
SETlINARS & WORKSHOPS
COIlIlUNITY SERVICES
TRANSPORTATION
AUDIT
I1GNT. & PROFESSIONAL SVCS.
LEGAL SERVICES

CONTRACTUAL NAINT. & REPAIR:
SERVICE CONTRACTS
PAYROLL SERVICES
NAINT. NAIN-UTILITIES
OFFICE EOUIPNENT REPAIR
TlAINT.IlAIN-I1AINT. & REPAIR
RTNTAL.TORY CORNER

JANITORIAI. SUPPLIES

NATERIAI-S & SUPPLIES:
BOOKS

SUPPLIES-LIBRARY
PERIODICALS, SERIALS &

NMSPAPERS
AUDI O/VI SUAL NATERIALS
NICROFILIl & NICROFICHE
PHOTOCOPY

hISC. TXPENSES:
INSURANCE-OTHER
TELEPHOl.IE

POSTAGE

ADNI NI STRATIVE EXPENSE

PLANNING

PERNANENT PROPERTY:
FURNITURE & FIXTURES
TELEPHONE & EOUIPNENT

AUTONATION EOUIPNENT

OFFICE EOUIPI1ENT

NAINTENANCE EOUIPNENT

AUDIO VISUAL EOTJIPNENT

LI6HTIN6
VIDEO RENTAL

TOTAL i999,690 164,213.22 isro,asr.ss

ts42,000

55,000
59,000
40,000

6,500
5,500

14,700

800
1,000
1,500

500
2,t s0

16,800
7,000

7,000
2,200

44,OOO
5,000

t 4,000
540

2,900

97,000
16,500

12,000
3,000

t 0,000
6,000

17,500
6,t 00
4,200

6,400
I 1,000
4.700
4,100

900
8,200
8,000

t40,5s0,56

3,974.07
5,105.59

|,002.52

80.00
14.00
10,75

|,400,00
55t ,00

466.O1
I t 6.65

5.064.56

t 55.00
228.47

6,695.60
410.96

546.50

555.49

396.98
400.00

izor,sss.sq

14.424.t1
t 5,499,09

0.00
2,056.98

0.00
4.769.58

0.00
362.OO
345.74

91.25
0.00

5.600.00
t,571 .s0

2,7A7.41
733.23

I 1,990.69
157,00

4,711.61
270.00

2,002.10

27,858.65
4,432.72

7r r.55
25t .58

0.00
2,302.O5

t,97J.00
t,560.99

415.46
0.00
0.00

0.00
0.00
0.00

588.00
493.99

0.00
0.00

549.41

1540,406.06

I8,575.89
23.500.91
40,000,00

4.463.O2
5.500,00
9.930,42

800.00
638.00

1.154.26
404.75

2, t50.00
I 1,200.00
5,428,50

4,212.59
1,466.77

52,009.5t
2,845.00
9.288.59

270.00
E97.90

69,t 4t .57
I1.667.28

I1.208.47
2,768.62

t 0.000.00
3,697.9s

15,527.00
4,539.0t
3.766.54

0.00
0.00

6,400.00
I 1,000.00
4,700.00
3,5t 2.00

406.01
8,200,00
8,000.00
(s49,4t )

285.80

28.264.0O

4.543.00

t 5.00
t 7,90

1,400.00
276.0O

44A.26

2,558,59

t.t 49.00

46.59

5.749.59
t.517 .17

5t.30
8.52

649,00
479.72

6.502,94
590.80

2.06

83.45

153.6s

t540,406.06

18.292.09
25,500.9t
I r ,756.00
4,463.02

957.00
9,950.42

800.00
638,00

| , t 59,26
590.85

2, t 50.00
9,800.00
5,152.50

5,764.55
|,466.77

29,650.72
2.843.00
B, I 59.59

270.00
85I.5r

65,59 t .78
10,350.t t

t I ,237 .t7
2,760.10
9,35 t .00
6,218.2t

9,O24.06
4,148.21
3,784.48

0.00
0.00

6,400.00
I 1,000.00
4,700.00
3.42A.55

406.0 t

8,200.00
8,000,00
(705.06)

588.00
495.99

5t.52

i689,226.6t 1s4,t 90.34
!l-rraaartraar.a! raaarraralaaar-ra.aa-i.ar lrar!t.a

t655.0J8.27
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$IEST ORAI\GE FRE PUBLIC LIBRART

MAY 19BB BILIS PRESH{TM FOR PAY},IENT ON

3.

\rcIJCHER
NL]tqBER

3330 Iouise Haselkorn
3331 Midlantic Na,ttl Bank

ilt!ttI

3332 NJ-Grcss Incone Tax
3333 W.O. Librarlz-Unerploynent Savings
3334 r\rirp. of w.o.-Hospitalization
3335 PERS 20284
3336 rr rr - Supp. annunity
3337 IntrJ- Union of Operating Ergr.
3338 PERS-20284
3339 W.O. Itunicipal Erp. FCLI

P/R 5/15/BB #6880-6918 (39)
" 5/3L/88 #6919-69ss (37)

Sub-Tota1

Add: Ctrecks #3283-3329

(Less): #3207
Ctreck #3235

#3283
#3316

Deposit 5/14

Issued at l4ay

Total Per E:dget Report May 1988

PAY]4HVI RECThO{H{DD BY:

JUNE 22, 19BB

Checl<s are Dated
l,Iay 31, 19BB

BTJDGET ALIOCATICD,I A[rouM

14. Conventions
1. Salaries -WlH Tax $2,614.00
1. Sal-aries-ErpJoyee SS L,54I.84

27. Erployer Soc. Sec. , 7,54I.84
1. Sal-aries-NJ W/H Tax

a/i 1. Sal-aries
26. Hospitalization
1. SaLaries
1. Salaries-Supp. Annuity' 1. Salaries-Union n:es
1. Salaries-Supp. Savings
1. Salaries-Erp. Savings
1. Salaries-Irtret
1. Salaries-llet

$ 80.00

5,697 .68
867 .78
334.72

3 ,974.07
2,375.L9

767 .42
160.00
135.86
480.00

14,r34.25
L3,B79.gB

$ 42,286.94

22,559 .48
$ 64 ,846.42

25, lggg

29. Itansfer
2. Books

28. Donations
28. Iost Books
25. Xe:ox

$ 200.00
8.80

400.00
2.50

2t.90 633 .20 )

$ 64.2]-3.22

PAY}{M{T APPRO\ID BY:

R:epared wittput Audit.

MANHEIM, KOSSON & I\DVICK

i,j
i:,i



WEST ORAI{GE FRM PUBLIC LIBRARY

MAY 19BB BILLS PRESENTED FOR PAANM{T ON

JUNE 22, 1988

BUDGET ALI,OCATION
VOIJCHER
NI.JMBER PAYE

3340 W.O. Itunicipal Erp. FCIJ

3341 Ptidl-antic Nati-ona]- Elank
nllIn

llI[[

3342 Margaret Cushing
3343 A.M. Best Conpany
3344A Baker & Taylor

Blllllr

cI[[
3345 Baker & Taylor Video
3346A Baker & Taylor Video

Biltrrlrr
clrtr[
D[[ril
Elllltlll

F[[[I
Gtrtr[[

3347A Baker & Taylor
Bllilrr

crII
Dllllrr
ErrrI
Ftr[r
Grrn
HnrI
I,rlI
JtttlI
K t. il [

L[[I
3348A Benisch & Corpany

Brrtrtr
3349A Brodart Co.

B[I
3350A Ctril-ton Book Conpany

Bntrrr

4.

Checks are Dated
Jwrc 22. 1988

1. Salaries-Erp. Savings
1. Sal-aries-W/H Tax $2,583.59
1. Sa1arj-es-EIrployee Soc.Sec. 1,583.78

27. ErployersrSoc.Sec. 1,583.80
1. Salaries - Net
2. Books
2. Books $ 58.38
2. " 202.33
2. " 193.47

21. a/v Material-Software
2I . r rt I tr

2L.
2t.
2t.
2L.
2t.
21.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
5.
5.
4.
4.
2.
2.

I

I

I

I

il

il

I

tr

il

I

I

ll

r
I

I

I

I

nnIlt

Books
tl

tl

I

tl

I

I

I

ll

I

I

I

Insurance-Other
Insurance-V'Iork Cone.
Supplies

tr

Books
il

AI\4OUI\[

$ 67.t7
21 .80
30.3s
21 .80
58.13
19.90( 6s.s0)

$ 207 .28
2t.50

6s0 .09
341.62
452.67
762.79

9.25
62t.67

B0 .39
118 .67
23.60

76L.23
s6,502.94

4 ,543 .00
$ 6.03

BB7 .00
$ 14.e9

L45.07

$ 33.00
30.00

28.77
L7.90
2.06

17.15

500.00

5,751.L7
145.83
23.L5

454.L8
8 -52

153.65

4,050.76

11,045.94

893.03

160.06
1, 149.00

276.O0

63.00
75 .00

L46.76
8.95

49.50
51. 73

312.00
22.73
99.00

655 .31
59.00

205.00
42.26

1,400 .00
9.45

83.37
270.25

15 .00
35.00

4 .00
110.00
200 .00

65 .88
59.25

2,323.58

3351 Clarke Aj-r Conditioning Service Co. 6. Maintenance-Main
3352 Willian F. Ctozzi, Jr. 24. l-egal Senrices
3353A C.W. Associates

Bu tr il

3354 Editor & Rrblisher
3355 Elevator Mailtenance Corp.
3356 D<odus Tn:st
3357 General- Inforrnation, Inc.
3358 Gerand Haron, Inc.
3359 Gfobe Office Supply Co., Inc.
3360 Health Trend R:bl-ications
3361 Hi1ary House
3362 CheryI ICanitz
3363 H. W. Wil-son Conpany
3364 Ki-rln:s Service, Inc.
3365 L.P. Books, Inc.
3366 Manhejm, Kosson & Irlovick
3367 Natrl Council of Teachers of Math.
3368 National Pen Corp.
3369 National Register Rrblishing Co.
3370 The Newark lt'rseum
337L N.J. State Ckranrber of Conrrerce
3372 IVYND(
3373 J.R. OrD/ryer Co.
3374 Petty Cash-W.O. Rlblic Library a/c
3375 Petty Cash

3376 Pitnev ;=
3377 PSE & G

3378 Void

2. Books
', l

)n

11. Service Contracts
2. Books
2. Books
2. Books
4. Supplies
2. Books
2. Books
2. Salaries
2. Books

11. Service Contracts
2. Books

23. It'Ianagerrent Senrices
2. Books
4. Supplies
2. Books

10. Conrnunity Relations
2. Books

11. Service Contracts
2. Books

29. Transfer
4. Supplies

12. Transportation
13. Postage
28. Lost Book
11. Senrice Contracts
8. Utilities



5.

VCIJCTIER
NI.]IUBER PAYM
::Zg Rrbfic Urpfoyees Retirenent Systern
3380. Q:a]ity Eboks, Inc.
3381 Roger Bel Air
3382 Ttre Scholar's Bookshel-f
3383 Ftank Schwartz
3384 Lorraine Sckrwartz
3385 Sorbus
3386 Spinal Network
3387 Tri-State League of hlonen Voters
33BB Universj-ty l,[icrofi]_m International
3389A Valente Hardware

Btr[
cII

3390 West Orange Rrblishing Co.
3391 Wolsten, Inc.
3392 Xerox Filance Center
3393A Xerox Corp.

B[il
c[I

3394 Young's Newspaper Service
3395 AT & T
3396A New Jersey Be1I

B,t tr [

3397 PSE & G

Sub-Tota1
(tess ) : Check #3340

#3342
#u
#3343
#3374
#337s
#3362

Total- Accounts Payable }aay 31, LgBB
Per Budget Retrrcrt

PA)N,IENIT RECIMMETIDED BY:

;f-,^-'7<Zt-

WEST ORAI{GE FRM PUBLIC LIBRARY

MAY ]-9BB BILLS PRESHVTM FOR PAYIVIH{T ON
JUNE 22, 19BB

BUDGET ALI.OCATION
28. PERS
2. Books
2. Eboks
2. Books

26. Hospitalization
26. Hospital-ization
11. Senrice Contracts
2. Books
2. Books

20. Microfilm
18 . Janitorial Supplies
18. ' ,
18. ' .
2. Books

17. Office Equigrent
25. Photocopy
25. Photocopy
25. ,
25. n

19 . l4agazi-nes-Newspapers
9. Telephone
9. Telephone
oil

B. Utilities

1. Salaries
1. Salaries

27. Erployer Soc. Sec.
1. Salaries

29. Ttansfers
28. Iost Book
1. Sal-aries

PAYI,IMTT APPROVED BY:

Checks are Dated
Jwrc 22, 1988

AIIOUIVI

33.O2
4.79
B.78

$ 12s.13
125.73
12s.13

$ 209.39
25.87

28 ,264.00
10 .59
38 .85
4.93

14 1-90
14 1 .90
33.25
27.95
2I.50

649.00

46.59
67.75
83.45

104 .33

37s .39
51 .30

155.54

235.26
3s.01

$ 61,459.80
$ s00.00
4,L67 .37
1,583.80

145.83
200 .00
17.15

6s5 .31

iii
.,"]

Prepared without Audit.

MANHEIM, KOSSON & I{OVICK
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LIBRARY DIRECTORI S

I\,IONTHLY REPORT

July 27, 1988

Summer schedules are now in effect as are our usual

procedures for the months of JuIy and August. The Library

is open for one-ha1f day on Saturday and closed Sundays.

Tory Corner Branch does not fotlow the schedule as .the Main

Library. Rather, they observe the rules of the Communj-ty

House--closed for two months.

Hel-en Benjamin reported that the World Yacht Cruise sold

out long before the schedulecl trip. There was a long waiting

Iist of people who could not be accommodated. It was a great

success and everyone enjoyed the event which ended with a

fabulous luncheon.

we are still having our woes with a leaking roof every

time there is a heavy downpour. The roofers come and patch

the roof each time. This is being done over and over again.

It is time to replace the whole roof rather than continue the

patchwork.

Our third quarter check in the amount of $262,500 has been

received and deposited.

Director



PllNUTES
OF THE WEST OMNGE PUBLIC LIBMRY

BOARD OF TRUSTEES

}IEETING OF JULY 27, I9B8

The meeting was called to order at 8:00 P. M. bv Vice President Jane Degnan. The

following members were present constituting a quorum: Gayle Levy, Irvi-ng Soloway,
Anita Sfrauss, and John Willies. Also present \^lere Stevtart Manheim, Librarl' Accountant;
WilLiam Cuozzi, Board Attorney; and Lola N. Reed, Library Director. Herbert'Gfadstone
and Albert Kupf erer \rrere absent.

OPEN PUBLIC }IEETINGS ACT:

ln accordance rviEh Public Law 19J5, Chapter 23I, approved October 2I, I975 and known

as the Open Public }leetings Act, proper notice of the meeting and all Library Board meetings
of 1988 was posted and shal1 remain posted throughout the year on the official Main Library
Bulletin Board, was mailed to the "star-LedBer", the officially designated newspaper, was

mailed to the "I.{est Orange Chronicle," the second newspaper and was hand-delivered to the
Township Clerk.

An interim report concerning Meeting Room Rules and Regulations vlas given by I1r.
Soloway. Revision of the rules and regulations will be discussed at the August Board
meeting. At that time, I1r. Cuozzi will offer his recommendatlons as to revision of same.

The lega1 implications concerning liability exposure and use of the room must be con-
sidered before any final decisiorrsare made.

MINUTES:

llr. Willis urade a motion to approve the Minutes of the Board Meeting of June 22, 1988

as presented. I"Irs. Strauss seconded the motion and it was carried unanimously.

TREASURER'S REPORT:

i) Bills Presented for Payment:

IIrs. Strauss made a motion to accept the Bills Presented for Palment for the month
of June, 1988. Mr. I{i11ies seconded the motion and it was passed unanimously.

2) Financial Statement:

Mr. Manheim noted that the 3rd quarter check from the Tovrnship of l,Jest Orange had

been received and deposited in the checking account. Transfer of funds was made after
the payroll was met.

Mr. Willies made a motion to receive and file the Fj-nanci-al Statement as presented.
I,Irs. Levy seconded the motion and it was carried unanimously.

STAFF / COM},IUNITY PARTICIPATION :

Iirs. Frances Williams expressed her pleasure in hearing that the Meeting Room

Rules and Regulations has been making progress.



D]RECTOR,S REPORT:

Mrs. Reed informed the Board about the leaks in the roof. Repairs have been made
and a letter sent to the Mayor from Mr. Gladstone asking for consideration in replacing
the roof on top of the newbuilding.

The Childrents Room Summer Reading Program has been very popular with a large number
of children participating in the activities. Tory Corner branch will be closed for the
sunmer because the Community House shuts down for the months of July and August. Mrs.
Reed expressed her hopes that eventually the library would be able to establish addirionaf
hours and move the location of the present library to the ground floor.

Mr. Cuozzi said that he had heard that the World Cruise luncheon had been an astounding
success for which Helen Benjamin should be commended. Mrs. Reed added that there had been
a long wai-ting list for the event.

CO}MITTEE REPORTS:

|Irs. Strauss reported that the Planning Committee was moving along and that another
meeting has been scheduled for September 14.

The Budget Committee will arrange a meeting prlor to the August Board meeting.

Ilr. Gladstone will discuss the Search Committee at the August meeting.

OLD BUSINESS:

Shirley Itkints report was complete and convj-ncing in showing the necesslty to purchase
a year)-y elevator servj-ce contract.

I'largaret Cushing's report on the fax machine will be reviewed by the Board during
the month. I'Irs. Reed will contact a representative from the fax committee to speak to the
Board at the next meeting.

l1r. Willies commended Shirley Itkin for the excellent work she has done on the
telephone situation. llontclair Public Library had hired a telephone consultant to research
its needs and to make recommendations r'zhich proved to be successful. The consultant comes
highly recommended and would receive a commission from the fee negotiated with the chosen
telephone company. I1r. Willies recommended that the Board engage the consultant to find
the best system f or the West Orange Library. It r.ras agreed that the consultant ..voul-d be
contacted and the final report with recommendations ru-ou1d be brought back to the Board
by Mr. h'ilIies.

)lr. Wiflies explained that the e\tra telephone line that the Board had authorlzed has
been cancelled because the price had been mistakenly quoted by the telephone compan)/ and it
was too exorbitant to be considered at this time.

IIrs. Le\,\' suggested that an investigaElofr be made as to rvhether a f ax machine could
be incorporated inco a terepl'rone system in orcier to sdve on expenses,

The hot \{ater heater has a flve 1.ear warranty on the inner tank r,rith a one year
\,r'arranty on other component parts.



,lu,u urrr*rrr,

Mrs. Reed discussed the possibility of initiating a literacy Program for West Orange

residents. l1rs. I{asie Blasi had approached }trs. Reed with information about the program.

Copies will be sent to the Board for their review. i'Irs. Strauss said that such a program

had been discussed during the Planning Committee meetings and that problems associated
with it would have to be r+orked out.

f f rvas agreed that exhibits such as the j ewelr1, exhibit now on displar' './as too
eomnereial;, and, rhat this-, should"be avoided in the fuLure

COIOIUNICATIONS :

The foltowing correspondence \rds received or sent during the past month:

I) A letter from Councilman Joseph P. Brennan, Jr. and the officers of the Joseph P.

Brennan, Jr. Civic Assocjation to }irs. Reecl making a donation to the library as well asto
other civic and charitable orgarri-zations in the tor^'nship in lieu of a traditional gif c

given at Ehe swearing-in ceremony of July l.

2) A 1etter to Counci-lman Brennan and the Civil Association from }lrs. Reed thanking them

for the kind donation to the librarv and offering congratulations on re-election to office'

3) A letter to Mayor Spina from Mr. Gladstone concerning the numerous roof leaks the
library has been experiencing and a request for a new roof to Prevent repeated repairs '

4) A letter from Mr. John T. McCann, Director of Public Works to Mrs. Reed requesting
the Iibraryts cooperation in maintai-ning a check on the roof drains at least once a

month to prevent some of the roof problens.

The meeting \^Ias adjourned at B:45 P. ll .

Respectfully submitted,

Sandra G. Sesslng, SecretarY



SAI.ARIES & V/AGES
FTRSONNEL COSTS:

ETIPLOYEE HEALTH
BEI.IEFIT FiLAN

. SOCIAL SECURITY

. PUBLICE ET1PLOY. RETIRENENT SYS,
UNETlPLOYIIEI-IT INS.
V/ORKERS CONPEI.ISATI ON INS
SUNDAY OPENIN6S

:. COiITRACTUAL SERUICES:
. BI,rDHG

SEHINARS & !TORT:.SHOPS

COI1TIUIIITY SERVICES
TRANSPORTATION
AUDIT
I1G]1T. & PROFESSIONAL SVCS.
LECAL SERVICES

CONTRACTLIAL TIAIT'IT, & REPAIR:
SERVICE CONTRACTS
PAYROLT SERVICES
HATHT. nArN-UT|LrTtES
OFFICE EOUPTIENT REPAIR
NAINT.NAIN-}1AINT, & REPAIR
REI'ITAL-T0RY C0Rt'lER

JAI,IITORIAL SUPPLIES

l.lATERI ALS & SUPPLIES:
BL"IOKS

SLIPF'LIES-LIBRARY
PERIODICALS, SERIALS &

IIN/SPAPERS
AUDIO/VISUAL NATERIALS
IIICROFI LII & NICROFICHE

PHOTOCOPY

115C. EXPEI.ISES:

INSURANCE-OTHER
TELEPHONE

POSTAOE
ADTII NI STRATIVE EXPENSE

PLANNING

PTRIIANET.IT PROPERIY :

FURNITURE & TIXTURES

TELEPHONE & EOUIPNENT

AUTOHATION EOUIPNENT

OFFICE EOUIPHENT

TIAI NTENAIICE EOUI PHENT

AUDIO VISUAL EOUIPNENT

LICHTING

T,IDEO RENTAL

:l rotlt

V/EST ORAI.IGE FREE PUELIC LIBRA.RY

BUD6ET REPORT
HOi.ITH OF JUI{E, I9BB

LIBRA.RY BOARD MEETING OF JULY 27. I 9BB

PR@O6ED
BUD6ET

1 988

PAID |1Ot,lTH

OF

JUt'rE t988

ACCUI-lIJLATED
BUD6ET

EXPENDI TURES
6

T1ONTHS E]'IDED

6/5D/BB

U].IEXPE}IDED

BUD6ET
BALANCE O.I

6/30/88

DI LL5/
ACCCul.lrS

PA.YABLE A.T

6/30/BB
PPESENTtD

FCF. PAYTIE].IT
AT THIS
llEETITIG

BUD6ET
DALAI.ICE
6/30tBA

$542,000

35.000
39,000
40.000

6.500
5.500

14.700

800
I,000
l,sDo

500
2.t50

16.600
7,000

7.OOO
2,zDO

44.OOO

5.000
14.000

540
2,900

97.000
16.500

t 2.000
5.000

10,000
6.000

t 7,500
6.1 00
4.200

6,400
I I.000
4.700
4,1 00

900
8.200
8,000

$q|.604.17

5,550.24
3.214.26

28,264.DO
1.647.25
4.545.00
1,t 95.00

200.00
(1.250.il)

t 7.90

t,400.00
276.00

446.26

2.358.59
35.00

1, t 49,00

46.59

5.846. t 7
1.520.92

5t,50
8.52

649.00
479.72

6,502.94
590.80

r 0.El

85.45

t55.65

$ 245,I 98.7 I

t 7.974.55
I 8.7 I 5.35
28.264.0O

5.684.21
4.545.00
5.964.58

o.oo
562.00

(884.57)
109.t5

0.00
7.000.00
1,847.50

5.255.67
755.25

I 4,549.28
r 92.00

5,860.61
27o.OO

2.048.69

55.704.8D
6.155.64

762.85
259.90
649.00

2.7e1.77

8.475.94
1,951 .79

424.27
0.00
0,00

0.00
0.00
0.00

671.45
4S3.99

0.00
0.00

705.06

t29B.B0l .2e

t 5.025.65
20,286.65
t 1,756.00
2,8 t 5 .79

957,00
8,755.42

BDO.OD

458.00
2,384.37

590,85
2, I 50.00
9,800.00
s,1s2.50

5.764.35
1.466.77

29,650.72
2,806.OO
B, t 59.59

270.OO
8s l .31

63.295.20
t0,546.56

11.257.17
2.760.1D
9,551 .00
5,218.25

9.O24.06
4.148.21
1,775.73

0.00
0.00

6,400.oo
I r,000.00
4,700.oo
3.428.s5

406.01
8,200 00
8,000.00
(705.06)

198.98
77.68
14.70

I ,400,00
276.00

3 r 4.01

5.848.84
458 25

52.50

r 65.84

7,214 86
I ,4 I 9.05

102.60
48.60
59 69

605.59

239.55
4r I .81

585.00

190.99

,258.8Ot.29

t 5.025.65
20.246.65
t 1.736.00
2.8 r E.7e

957.OO
8,735.42

800 00
219.O2

2.306.69
576. t 5

2.150.DO
8.400.oo
4,876.50

3.45Q.32
1.466.77

25.80 | EE

?.349.75
8.086.89

?70.oo
687.47

56.080.54
a.q27.31

I t.t34 57
2.7 t L50
?.291 5l
2.612.84

q_024.06

5.908 86
3.365.92

o.oo
o.oo

6.0 I 5.00
I 1.000.00
4.700.oo
3.428.55

406 Dl
8.200.00
8.000.00
(894.05)

$9ee,690 $ r 04.217.01 1414.678.40 $585.011.60 i t7 .442.1 4 4s67 ,569.46
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WEST ORANGE FRM PUBLIC LIBRART

PETTY CASH APRTL MAY, JUNE 1988

PRESENTID FOR PAYI,IEI{I ON JULY 27 19BB

Checks are Dated
June 30. 19BB

4/L2/BB

4/14
4/26
5/L0
5/12
5/L7
5/23
5/27

6/22

VIf,UCHER
NUMBER

1B18
1819
LB20
LB2T
IB22
LB23
LB24
TB25
LB26
LB27
1B2B

BUDGET ALI.OCATIOI,I A}4CXJNT

Essex Regional Lj-brary Coop.ls. SenLinars, Workshops
NJI.A 15. II

Fostrnaster 1-3. Postage
Esso< Hudson Regional Coop. l-5. Serninars, Workshops
Barnes & Noble 2. Books
IrIY State Librarlr 2. Books
United Way 2. Books
Livilgston Rrb1ic Library 2. Books
LE John's 10. Conrrunity Senrices
Sh-irley Itkirt 28. Office Equipnent Maintenance
Ann Phillips Art C,al.lery 4. Supplies

PAYMHIT RECO4MHTIDED BY: PAYMENT APPROVED BY:

4-Z-eL

kepared Without Audit.

MANHEIM, KOSSON & I\DVICK

100 .00
60.00
8.75

40.00
52.58
32.50

1.50
10 .00
30.00
35 .00
3.75

$_____314_ag

,",*to -.--)\\t,, 1l-,-



WEST ORAI{GE FREE PUBLIC LIBRART

JUNE 19BB BILLS PRESEIVIED FOR PAY}4ENI ON

JULY 27 19BB

BUDGET ALI.OCATION
\DUCHER
M]MBER PAYM

,]ru Midlantic *".1""", 
Tn

3399 NJ-GIT
3400 W.O. Library-Unenp. Sav. a/c
3401 Ilop. of W.O.-Hospitalization
3402 PERS 20284
3403 rr rr -Supp. annuity
3404 Intrl Unj-on of Operating ktgrs.
3405 PERS 20284
3406 Void
3407 W.O. Mrnicipal Erp. FCIJ

3408 NJ Erplolrrent Securitlr Agency

PAYMMIT RECCI4MENDED BY:

all*-%

P/R 6/L5lBB #6es6-6e94 (3e)
P/R 6/30/BB #699s-7034 (40)

Sub-TotaI

Add: Chrecks #3340-3397 Issued at Jurrc 22, 19BB

( tess: )

#3374
#337s
#3408
Increase in CqmunitY Se:rrices

Add: Pettlr Cash Checks #1Bl-B-l-B2B
Issued April, May, June 19BB

Total Accounts Payable Decenber 1987

1. Salaries-W/H Tax
1. Salaries-Etrployee S.S.

27. Erployer's Soc. Sec.
1. Salaries-N.J. W/H Tax
1. Salaries

26. Hospitalization
1. Salaries
1. Salaries-S:pp. Annuity
1. Salaries-Union D:es
1. Sal-aries-Supp. Savilgs

1. Salaries-Erp. Savings
28. Unerp. Insurance
29. Transfer
1. Salaries - I'Iet
1[llI.

Transfer
Iost Book
Transfer

PAYMENIT APPROVED BY:

Checks are Dated
June 30, 19BB

A}4OUI{I

$2,717 .74
1, 630 .46
L,630 .46

$ t,647 .23
L,L22.96

$ 200.00
17.15

L,122.96
L,275 .I1

29.
28.
29.

$ 5,978.66
89s.41
339.69

3 ,266.44
2,430.92

167.42
170.00
L41.24

s1s.00

2,770.L9
L4,2IL.90
14, 111.48

$ 44 ,998.35

61,459. B0

$106,458.15

Without Audit.

KOSSON & I\OVICK



WEST ORANGE FREE PUBLIC LIBRARY
JUNE I 988 BILLS PRESEHTED TOR PAI'HENT ON

JULY 27, I98B

BUD6ET ALLOCATION

5

VOUCHER

l,IU11BER PAYEE

CHECKS ARE
DATED
JUtY 2I, I98B
A]'IOlJNT

3409
54t 0

3411
541 2A
541 28
54t2C
54t 5
54144
34148
34t 4C

3414D
54t4E
34t 5A
34t58
541 5C
34t5D
34t 6A
54t 68
541 6C
54 I 7A.

54t 78
3417C
34I BA
54188
34I BC

34r8D
3419
5420A
34208
3420C
3420D
3420E
3420F
3420C
3420H
34201
3420.J
5420K
34201
342011
3420N
34200
5420P
54200
5420R
5420S
34207
342 I
34?2
5.123A
54?58
5C24
3425
34',26
3427
3429
5429
3430
545 I

3432
5453
3434
3455
3436

,2,731.26
t,648,07
t.648,06

$zt.oo
21.00

5,00

$6s,s0
fl 8,00)
I t 4,8t

14,20
14,48

$40,65
2.65
2,65
2.65

*29,57
79.84
92,84

$206,s9
4.16
4.16

$21.s9
25.46
72,16
39,7 t

($3s.e6)
(6.83)

il 5.48)
746,85
(25,80)
778.22
702,04

69,90
fi 9,40)
207,94
857.54
(55,75)
54r .60
(28 66)
376.55
42r,55
il 4,66)
126,37
166.66
860.65

$22s.oo
327.67

t5 t5.OO

6,027.39
755.95

45.00
5.65

190.99

48.60

?02,25

2t4.91

t58.92
0,00

W.0. llunlcnal Emoloyees F.C,U.
Hldlantlc Natlonal Bank

Lola Reed
A, Aborn ExLermlnatlng Co.

AT&T
Bater & Taylor Vldeo

Baher & Taylon

Vola
Baker & Taylor

Beach Halnlenance Systems, lnc,
BosLon College Hathematlcs lnstlLutc
Brodart Co.

Bury Brothers, lnc.
CI EE

Clements Rrsearch ll, lnc.
ConLrol Bulldlng Servlces, lnc.
Vold
Wllllam F, Cuozzl, Jr,
Emma-Lou Czarneckl
Du Pont Graphlc Arts, lnc.
Elwalor llaln[enance Corp.
Gay'lord Bros.
Oenealoglcal Publlshlng Co., lnc,
6ale Resenr'ch Co.

Gerard Hamon, lnc.

I . Salarles - Emplof'ee Savlngs
I . Salarles-tr//H Tar
t, Salarles-Employee Soc, Sec,
27. Employers Soc, Sec,
L Salarles-lleL
I

I

I

, Servlce ContracLs

9. felephone
28, Vldeo Tapes
28,
28.
28,
28.
21. A/V Haterlals
2t
2t
2t
2. Books
2.
2,
2.
2.
?,
2.
2.
z,
2,

2, Books
2,
2.
2.
2.
2,
2,
2,
2.
2.
2,
2,
2,
2.
2.
2,
2,
2,
2.
2.
t 8. JanlLorlal Supplles
2, Books
28. Equlpment Repalr
4, Supplles
28. Furnlture & Flxlures
2, Books
2.
ll,ServlccContracls

24.Legal Servlces
I 4. ConvenLlons
4. Supplles
ll,ServlcaConlracts
4. Supplles
2. Books
2,
2.

5,479,51
I14,40

5,50

552.67
585.00

595
ilr 25
85.00

0.00
276.00
158,98

17.68
146.76

r8.62
I8.45
94.10

t95.06



VOUCHER

HTHBER P4YEE

V/EST ORANSE FREE F'UBLIC LIBRARY
JUNE I 988 BILLS PRESENTED FOR PA\'I1EHT ON

,tuLY 2I, t 988

BUDGET ALLOCATION

CHECKS ARE
E'ATED
.tult 27. 1986
AlIOUNT

$157A
54378
s{58
5459A
31398
5.140
&14r
}1,42
5445
Ft44
5/,45
3446
3c147

5448A
54488
5,149

3150

rsr

$.152
3r55
5{s4
5455A
54558
&t56
5.157A
&r578
3458
5.159
}{60
546 I
5.162A
3.1628
5462C
3,462D
u62E
u62F
5462G
u62H
3463
}1,64
3/,65
5466A
34668
3466C
u67
M68
5469A
34698

$ r 22,33
320.00

$ 57.72
5t,Bs

$sr 5,00
4,3V9.33
r,648.06

755.95
23,60

izt2,te
25,5 r

$ r 4.26
7,50

14.r-O
5.70

25,60

15,6s4.r B
39.r 0

$ 70.60
19.50

$o.se
1 5,00
6.44
5,09
t.78
7.99

17.64
6.1 I

$r25,t3
125,t3
t25.t3

I es.oo
133.25

4,12.33
58.45

89.57
25.t0
65.00

t0000
t,400 00

45.0t
60.64

r55.56
67.50

235.70
67.09

4.OO

65.16
5r I 00
400.00

40.21

5.695 26
99.69

90.t0
27 00
55.25
70 t8
59.69

60.64
52 5D

tEo.50
I8.50

575.39
230.00
t02.60

218.25

6lohe Offlce Supply Co-, lnc.,

Congresslonal Ouarterly, lnc.
John Curley & Assoclates, lnc,

.1. S. Canner & Co,, lnc.
llacmll I an Publ lshlng Co.
lladlson Telarlslon
llanhelm, l(osson & Norlck
l1c Graw-Hlll Book Co.
lluslc Exchange, lnc.
New.lersey Amerlcan tr/ater Co,
NerJersey Assoclates
ller Jerse!, Bell

l.lew.lersey 0fTIce Supply
Nl,nex llobll e Communlcatlonl Co,
Petty Cash-Safe

Ptpprrt P.rss
PostmasLar
Pr'escrlpllon Cen[er
P5E&6

R, R. Bow[er
Schwaab, lnc.

Score-Chapter I 5
Sorbus
AnlLa S[rauss
Unlverslty lllcrotl lms lnternaLlonal
Valente Hardw'are

V/alter Kldde Sales & Serylce Co,
West Publlshlng Co.

Worldwlde Chamber ol Commerce Dlrectory
Xerox Corporatlon

::'::
Young's News SerMce
The Copler Store

Sub-Total

(Less ):
Check *5409
Check *541.0

Check *341 I

Check *5451

To[al Accounts Pay'able June, I 9BB
Per Budget Raport

4, Supplles
4,
2, Books
2.
2.
2.
2,
28, Equlpmenl ReDalr
25, Hanagement Servl ces
2. Books
2,
L ULllltles
2. Books
9. Telephone
9.
4, Supplles
ll,ServlceContracls
4, Supplles
I 0, Communlty Relatlons
I 2. Transporlatlon
I 5. PosLage
28, LosL Book
4. Supplles
I 3, Postage
4, Supplles
L ULllltles
8.
2, Books
4, Supplles
4.
2. Books
ll.ServlceC:ontracLs
I 0. CommunlLy RelaLlons
20. Hlcrofllms
I B. Janltorlal Supplles
lE,
t8,
4, Supplles
1 L Janl torl al Suppl I es

IE,
t8,
I 5, Postage
6. Halntenance - tlaln
2, Books
2. Books
25. PhoLocopy
25,
25,
25.
I 9. llagazlnes, Nervspapers, Parnphlets
28, EqulpmenL Repalr
4. Supplles

l. Salarles
1 Salarles
27, Employers Soc, Sec.
l, Salarles
28. Lost Book

i?4.762,O8

(7.5 r 9.94)

tt7,442.t4



II.EST ORANGE FREE PUBLIC LIRRARY
JUNE 1 988 BILLS PRESENTED FOR PAYI'IENT ON

JULY 27, I988

CHECKS ARE

DATEDuoucHER JULY ?7, t988I.IUI.IBER P,qYEE BUDGET ALLOCATION ArIOU,.IT

PAYrlEl.lT RECOIII1ENDED BY: PAYHENT APpR0VED By:

Prepared !Vlthoul Audlt,
HANHEIN, KOSSON & NOVICK
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ll. Natt FtuLendt od tltz U)ut ln-ange Publie Librra"tty
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MINUTES
OF THE WEST OMNGE PUBLIC LIBMRY

BOARD OF TRUSTEES
MEETING OF AUGUST 24, 1988

Prlor to the scheduled meeting, Chuck Di Pietro provided the Board with
information regarding his services as a communicatj-ons consultant.

The meetlng was called to order at 8:05 P.11. by President Herbert M. Gladstone.
The following members were present constituting a quorum: Jane Degnan, Albert Kupferer,
Irving Soloway, and Anita Strauss. Also present were Stewart l"Ianheim, Board Accountant,
and Lola Reed, Library Director. Gayle Levy, John trr7illies, and William Cuozzi were
absent.

OPEN PUBLIC MEETINGS ACT:

In accordance with Public Law 1975, Chapter 231, approved October 21, 1975 and knom
as the Open Public Meetings Act, ProPer notice of the meeting and aII Library Boardmeetings
of 1988 was Posted and shall remain posted throughout the year on the official Main Librari
Bulletin Board, was mailed to the "Star-Ledg€r", the officially designated. newspaper, was
uailed to the "West Orange Chronicle," the second newspaper and was hand-delivered to the
Tovmship Clerk.

TREASURER'S REPORT:

1) Bi11s Presented for Payment:

Mr. ManheJ-m pointed out that the audit reports for 1985, 1986, and 1987 were
available for Board review. Payment for all three years will be mad.e with one check
in the amount of $4,950.00 to Samuel Klein and Company. Funds have been held in
reserve in Accounts Payable for 1985 and 1986. It was decided that a letter would
be sent at the end of each year requesti.ng arr audit to be held as promptly as possi-b1e.
Thls will become an automatic part of the December Agenda.

llrs. SEFflt5;" made a motion to accept the Bi1ls Presented f or Payment f or the
month of JdrlttrgAa. Mrs. Degnan seconded the motion and it was passed unanimously.

2) Financial StaEement:

Mr. Soloway made a motion to receive and file the Financial Statement as presented.
Mr. Kupferer seconded the motion and it was carried unanimously.

DIRECTORIS REPORT:

The Summer Readi.ng Program culminated with an outstanding performance bv a magician.
The rneeting room overflowed with children and parents. Certificates and treats r^rere
distributed to all of the participants. Mrs. Reed praised Childrenfs Librarian,
Cheryl KraniEz for the overwhelming response to the program. Mr. Soloway said that he
had Miss Kranitzr report and that it was excellent. Mr. Gladstone suggested that a
letter be sent Eo Miss Kranitz commending her for the job she has done.

The New Friends were thanked for their contribution to the Summer Reading program.
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A few days afEer the last Board meeting approximately 35 books were discovered
to be damaged by the water that had leaked from the roof. Because the books are
cookbooks and in great demand, Mrs. Reed felt that the books should be replaced. She
pointed out that according to our insurance, a deductible of $500.00 must be made before
any reimbursement is received. In addition to the roof leak, the carpeting on both
the north and south sides of the new building had been soaked by the recent wi-nds and
rain. The flashing has to be replaced and the Public Works Department has promised
to rectify the probleu, but we are sti11 waiting for repairs. BeErveen the roof leaks
and the faulty flashing, the library has suffered property damage that needs immedi.ate
attention.

Mrs. Strauss suggested that a carpet coupany be contacted to obtain an estimate
for drying out the carpeting to prevent mildew from occurring. When the estinate and
the cost of the damaged books are available, Mr. Gladstone asked Mrs. Reed to contact
the i-nsurance company to file a claim. Mrs. Reed will draft a letter to Mayor Spina
stressing the need for repairs to be made to avoid further damage to library property.
A copy will be sent to Mr. McCann.

COMMITTEE REPORTS:

t) Planning Courmittee:

Mrs. Strauss said that the next Planning Committee meeting will be held on September
L4. Mr. Gladstone referred to a letter from the Mayor concerning the addition of a
corumunity center to be built in the area presently used for parking. Mrs. Strauss said
that the coromittee report will contain utilj-zation of library space for now and in the
future, but has not made a specific recommendation. However, the Mayor should be
informed that when the planning is finalized there will be more information available.
A letter will be sent to Mayor Spina informing hin of the status of the Planning

, Committeets report. Mention will be made of the need for theinvolvement of a township
official as well as a search for possible donors for the addition.

2) Meeting Room:

Mr. Soloway j-nformed the Board that the Meeting Room Rules and Regulations will be
finalized at the next Board meeting. Mrs. Levy and Mr. Soloway had held a preliminary
meeEing.

3) Budget Committee:

l"lrs. Strauss said that the Budget Committee had met to re-work the 1988 budget.
Mr. Wi11ies, Mr. I"lanheim and Mrs. Reed were j-n attendance.

The budget was reviewed, with Mr. Manheiu pointing out the line items that had
been adjusted to reflect the funds available for 1988. The committee recoruoended that
the Board of Trustees adopt a budget of $957,690 for 1988.

Mrs. Degnan made a motion Eo accept an "adopted" budget of $957,690 for 1988.
Mr. Kupferer seconded the motion and it was carried unanimously.

OLD BUSINESS:

I'1r. Gladstone sai.d that in addition to the Search Committee members: Albert Kupferer,
John Willies, Gayle Levy and Jane Degnan, he has appointed 3 staff members to an
Advisory Committee. They are: Sybil Seidler, Jackie Lepore, and Debby Pinkus. It was
suggested to Mr. Kupferer that he contact Robert Drescher to se! up a meeting sometime
after August.
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Mr. Gladstone noted that correspondence had been received from the State Library
offering ori.entation for new Trustees to be held on October 14 ar,d 28.

Mrs. Reed will contact a representative from the Essex-Hudson Cooperative to speak
to the Board about the fax machine at the September Board meeting.

COMMUNICATIONS:

The following correspondence was received or sent during the past month:

A letter to Mrs. Frances Williams, President of the New Friends from Mrs. Reed
thanking the Friends for their contribution toward the purchase of a television
and stand.

A letter to Mr. Gladstone from }Iayor Spina concerning the roof problem and asking
Township Engineer, John McCann to look inEo the matter.

A copy of a letter to Mr. McCann from Mayor Spina requesting further review of
the roof problem.

I)

2)

3)

4)

NEW

A letter to Mr. Gladstone from Mayor Spina aski-ng for the results of the referral
to the Planning Committee regardi-ng the parking lot area.

FRIENDS:

Dorothy Suyker saj-d that Joan Bojsza was in charge of the Surnrner Reading Program
for the New Friends and that she and her daughters were responsible for the favors
distributed to the children. Mr. Gladstone suggested that a letter of thanks be sent
to Mrs. Bojsza and her daughters who participated in the program.

ADJOURNMENT:

The meeting was adjourned at 9:00 P. M.

Respectfully submitted,

t/J./

-4 
n---1---/+-,./'J l-ont-t-.-,

Sandra G. Sessing, Secretary , Albert F.
Board of

Kupferer,
Trustees

ecretary
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DIRECTORIS

MONTHLY REPORT

AugusL 24, 1988

The summer has real ly been a rtwildrr one with the summer

Reading Program in progress and Lhe terrible weaLher condiLion.

somehow wi th whaL I ooks I i ke a rrske I etontr sLaf f we have been

able to survive. A summary of the Reading Program is enclosed.

Last monLh we informed you of Lhe leaky condiLions of our

roof and how we were able Lo save some books from being damaged.

The sLory continues: A few days after the meeLing anoLher leak

was discovered in Lhe area of cookbooks (600rs). Approximately

35 books are wateriogged. We are in the process of trying to

saivage some of Lhem but Lhere are oLhers which cannoL be saved.

Because of a greaL demand on cookbooks aL ai I times, we feel

replacemenLs are in order. According Lo our insurance a deducLible

of $SOO. OO i s deLermi ned before can collecL.

th the sLudenL pages this summer.We have had very good luck

They were intel I igenL,, dependable and good workers. Two young

men were from SeLon Hall Prep. Their performances were excellenL.

Three oLhers came to us form WesL Orange High School. A1 I buL

one of these young Iadies were foreign born who worked with others

as wel I as alone. The lone WesL Orangite, an rrArr student, very

intel I igenL and resourceful, worked with Miss cushing and Mrs.

czarnekci. They both praise her highly and have persuaded her

we

wi

Lo work during Lhe school year



we are agaln contacting Monsignor Kel ly or FaLher Bradly

for assistance in recommending qual ified poLentlal employees

from thei r school population. The high school wi I I also be

conLacted when school begins.

&aiur%
Lola N. Reed, Director



WEST ORANGE FREE PUBLIC LIBRARY

BUDGET REPORT
T1ONTH OF JULY, I9BB

LIBRARY BOARD I1EETINO OF AUOUST 24. IgBg

PROPO6ED

EUDGET

I 9BB

PAID I1ONTH

OF

JULY I96E

ACCUIlULATED
BUD6ET

EXPENDITURES
7

}IONTHS ENDED

7/51tBB

UNEXPENDED

BUOGET
BALANCE CN

7tiltaB

BILLS/
ACCOUNTS

PAYABLE AT
7lillBe

PRESENlTD
FOR, PAYHENT

AT THIS
TlEETING

8UD6ET
BALANCE
7l3t/BB

SALARIES & I/AGES

PERSONNEL COSTS:
ET1PLOYEE HEALTH

BENEFIT PLAH
SOCIAL SECURITY
PUBLICE ENPLOY, RETIRET1TNT SYS.
UNEMPLOYNENT INS.
WORKERS COMPENSATION INS
SUNDAY OPENIN6S

CONTRACTUAL SERVICES:
BINDING

SEI1INARS &WORKSHOPS
COHNUNITY SERVICES
TRANSPORTATION

AUDIT
NGNT. & PROFESSIONAL SVCS.
LEGAL SERVICES

CONTRACTUAL NAINT. & REPAIR:
SERVICE CONTRACTS
PAYROLL SERVICES
NAINT, NAIN-UTILITIES
OFFICE EOUIPHENT REPAIR
NAINT,MAIN-NAINT. & REPAIR
RENTAL-TORY CORNER

JANITORIAL SUPPLIES

MATERIALS & SUPPLIES:
BOOKS

SUPPLIES-LIBRARY
PERIODICALS. SERIALS &

NEwSPAPERS
AUDI O/VI SUAL NATERIALS
NICROFILM & NICROFICHE

PHOTOCOPY

IIISC, EXPENSES:
INSURANCE-OTHER

TEtfPHONE
POSTA6E
ADIlINI STRATIVE EXPENSE

PLANNIN6

PERHANENT PROPERTY:
FURNITURE & FIXTURES
TELEPHONE & EOUPMENT
AUTONATION EOUIPNENT
OFFICE EOTJIPNENT

MAINTENANCE EOUIPNENT
AUDIO VISUAL EOT'IPNENT

LICHTING

VIDEO RENTAL

TOTAL $67,789.54
rararurlrErar.i

1s17,222.06
aaaaaaEaaf aaaIEr

$496,235.57
Iltaaaar!aI=!Earr

$542,000

35,000
39,000
40,000

6,500
5,500

14.700

800
1,000
t,500

500
2.150

16,800
7,000

7,000
2,200

44,OOO

3,000
t 4,000

540
2,900

97,000
16,500

r 2,000
5,000

10,000
6,000

17,500
5,1 00
4.200

,42,240.11

3,266.44
3,207.17

465.17

t58.98
77.68
14.70

1,400.00
276.OO

578.01

4,233.84
458.25
52.50

174.16

7.214.86
1.419,05

t 02.60
48.60
59.69

1,340.59

598.54
4l LEt

t2Bs,45B.B2

21,240.79
21,920.52
28.264.OO

5.684.21
4,545.00
6.429.75

0.00
720.98

(806.69)
l2J.B5

0.00
8,400.00
2,123.50

5,8 I 5.68
753.25

I8.583.12
650.25

s,9t5.1 I
270.00

2.222.85

40,9t 9.66
7,s72.69

865.45
288.s0
708.69

4.122.16

8.475.94
2,550.55

856.08
0.00
0.00

0,00
0.00
0,00

671.45
493,99

0.00
0.00

894.05

t2s6.56r .r I

I 1 ,759.2 t
17,O79.4A
I 1.756.00
2,8r 5.79

957.00
8,270,25

800.00
279.O?

2,J06.69
576.r 5

2.150.00
8.400.00
4.876.50

5,186.52
1,466.77

25,4r 6.88
2,349.75
8,086.89

270.00
677.15

56,080.54
. 8,927.5t

I t,154.57
2,71 I .50
9,29t.5t
1,877.84

9,024.06
3,749.67
5,365.92

0.00
0.00

6,400.00
I r.000.00
4,700.00
5,428.55

406.01
6,200.00
8,000.00
(894.05)

$256,561 .l E

11.759.21
17.079.48
I I,756.00
2,815.79

957.00
8.270.25

E00.00
279,02

2,256.69
554.75
500.00

7,000.00
4,048.00

50.00
21.40

1,650.00
I,400.00

E2E.s0

1.0r5,t6
18J.02

3.429.76

5 I 0.00
155.00
152.15

5,560.56
2,020.67

123.25
22.12

855.39

445.74
3EL90
423.87

6,400
1 1,000
4.700
4,1 00

900
8,200
8,000

i999,690

20.00

2,173.16
1.283.75

21,987.12
2,349.75
7,776.89

t55.00
545.00

50.5 r 9.78
6,906.64

I l,0l L52
2,669.58
9,29r.51
1.042.45

8.578.32
3,367.77
2,940.05

0,00
0.00

6,400,00
I 1.000.00
4,700.00
J,428.55

406.0t
6,200.00
6,000.00
(9 r 4.0s)

N482.467.94 I I 8.986.49
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3.

VJESI ORAI\GE FRffi PI.JBLIC LIBRARY

JULY 19BB BILLS PRESHVIED FOR PAYIVIHVI ON

AUGJST 24 1988

Checks are Dated
July 31, 19BB

\DUCHER
NUMBER

3470
347L
3472
3473
3474

'1"
3476
3477
3478
3479
3480
3481
3482
3483

PAYtr

Void
Weisbl-ati Electric Co.
A11 State Plumbi-ng
AT&T
Xerox
Midlantic nat,ionar eai,rt<

N.J. - GIT
W.O. Library Unenp. a/c
T\llp. of W.O. -Hospital_izatj_on
PERS 20284rr rr -Supp. Annuity
Intrl Union of Oper. Engrs.
PERS 20284
W.O. Mmicipal Elrployeest FCU
P/R 7/L5/BB #703s-7073 (3e)
P/R 7 /3L/BB #7074-7L04 ( 31)

Sub-Total

Add: Checks #3409-3469 Issued at

Iess: Ckreck #3451

BUDGET AII.OCATION APOUIVI

11. Senrice Contracts
18. Janitorial Supplies
9. Telephone

25. Photocopy
1. Salaries-W/H Tax $2,607.47
1. Salaries-Erployee SS 1,559.11

27. Erployer's SS 1,559.11
1. Salaries-N.J. w/H tax-
1. Salaries

26. Hospitalizatj-on
1. Salaries
1. Salaries-Supp. Annuity
1. Salaries-Union Dres
1. Sal-aries-Supp. Savings
1. Salaries-Erp. Savings
1. Sal-aries - Net
1. Salaries - Irtret

July 27, l-988

28. Iost Book

PAYI,IENII APPROVD BY:

kepared Without Audit.

MANHEIM, KOSSON & I\.Tf,VICK

264.00
to.32

159.19
73s .00

5 ,725.69
BB0. 79
275.58

3,266.44
2,520.43

767.42
170.00
I39.74
500.00

14,930.10
13, 306.36

$ 43,051.06

24,762.08.
$ 67 ,813.14( 23.60)

s 67 .789.54
Total Accounts Pavable JuIv 1987

PAY}iIENI RECU,]MENDED BY:

By:



4.
VIESI ORAI\GE FRM PUBLIC LIBRART

ruLY 19BB BILLS PRESHVTED FOR PAY}IHVI ON

AUqJST 24 19BB

\DI.'CI{ER
NI.]MBER PAYM,*tr- Midl-antic r.rational T*-

il[[I

3485 W.O. Mrnicipal Erployees FCu
3486 A. Aborn E<terrnilatilg Co.
3487 Arerican Li_brary Association
34BB Anerican Tine Recorder, Inc.
3489 Arts Council of the Essex Area
3490 Autqnatic Data processilg
3491A Baker & TayJor

Bflil[

3492 Baker & Taylor Video
3493 Baker & Taylor
3494 Baker & Taylor
3495A Baker & Taylor

BnII
clrII
D[illt

EflilI

Void
Baker & Taylor

1r[[
I[[

il

il

I

il

It

I

t1

I

1l

tl

ll

ll

I

n

I

I

I

I

ll

il

I

It

I

I

11

1t

11

I

r
I

It

I

I

ll

I

ll

il

il

I

il

lt

I

li

r
It

tr

w

tt

3498 Benisch & Co.
3499A Brodart Co.

Bril
c,'il
D1ril
EI[
FI[
Gril
HI11

3500 &:siless Journal of Nerr,r Jersey
3501 Control Building Senrices, Inc.
3502 Wi]-liarn F. A,rczzi, Jr.
3503 C.W. Associates
3504 DrPont Graph-ic Afts, Inc.
3505A Elevator Maintenance Oorp.

BltIrr
3506A C"aIe Research Co.

BIII

Checks are Dated
August 24, 19BB

BUDGET ALI.OCATION ANOUIVI1@ $s,EZIJE1. Salaries-Etrployee SS 3,215.33
27. Erployer Soc.Sec. 3 ,215 .34 $1. Salaries-Etrployee Sav.-
11. Service Contracts
2. Books

11. Senrice Contracts
10. Cqnrunity Relations
11. Senzi-ce Oontracts-p/R
2. Books $
)l

2L. A/V Material-s-software
2. Books

2L. A/V Materials-Software
2. Books $
1I

1ilz.
aIZ.
2. ,

11,951.95
s00.00
2L.00
58.71
60.00
s0.00

183 .02

r97.89
13 .60
46.08
8.52

45.72
7 .76

2I.L4
L2.02
10.40

($

(

(

(

(

(

3496
3497A

B
c
D
E
F
G

H
I
J
K
L
M

N
o
P

O
R
S

2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
2.
5.
4.
4.
4.
4.
4.
4.
4.

11.
L9.
11.
24.
2.
4.

11.
11.
2.
2-

Books
I

I

lt

il

il

tl

It,

lt

It

il

I

il

I

I

I

I

tt

1t

Insurance-Other
Supplies

I

I

I

It

I

I

Senrice Contracts
Magaziles/Newspapers
Service Contracts
Legal Senrices
Books
Supplies
Senrice Contracts

II

Books
il

Maintenance-Main
Books
Audit
Accounts Payable

8.00)
557.73
200 .00
41.0s )
10.4s )

54s.06
28.92

239.75
42L.54
746.23
L2.22)

303.17
26.80)
Lr.92)

492.78
7.42

831 . 87
328 .8 1
79.43

97.04

4,672.27
445.74

1, 150.52
7I.95
85 .00

828.50
16.00
36.7L

L7 7.76

330.39
310 .00
3s.00

4 , 950.00

$ 24L.L4
47.L9

337.25
34.94
6.29

3 11 .00
54 .56

118.15

3507 H.G. Cl-arke Air Conditioning Svc. Corp.6.
3508 Intrl Conm-rnications Industries Assoc. 2.
3509A Sarrue1 l(Iejn & Corpany 16.

B r il , , 28.

$ 2s.00
146.76

$ 94.18
236.2L

$1 , 650 .00
3 , 300 .00



Ii{EST ORAI{GE FREE PUBLIC LIBRARY

JULY 1988 BILLS PRESENTED FOR PAYI\4ENII ON

AUG.JST 24 19BB

Checks are Dated
August 24, 19BB

A}OUIVI

56.00
56.00 $

5.

112 .00
1 ,400.00

33.73

370.68

20L.99
400.00

16.92

3,429.76
73.45
34.25
33.25

524.00
285.L2

11. Bs
120 .30
135 .00

460 .00

375.39
51 .30

222.7I

159.19

$ 34,742.54

15 , 756.05 )

s_19,_9!_q=49.

\DUCHER
NUIVIBER

3510A
B

3511
35L2
3513A

B
C

3514

3515
351-6
3517A

B
3s18
3s19
3520
352L
3522
3523A

B
3524
3525
3526A

B
3527A
,B

c
3528
3529A

B
3530A

B

$ s6.80
273.9L
39.97

$ L32.62
2r.40
23.87
4.10

20.00

$3 ,400.78
28.98

PAYM

Kotler I\ryewriter Co., Inc.
[[ill

Manheim, I(osson & Novick
Infusic b<change, Inc.
New Jersey Office Supply

ll[[I

[Iil[

Petty Cash - Safe
llIItI

I[Ilt

Itl il[

lt tl lt tt

Fostnaster
kescription Center
PSE&G

t, tl tt

R.R. Bowker
Schwaab
Sorbus
3M xRP 2052 (l.b)
U.S. Central Distrj-butors Co.,icn.
Valente Hardware

llI

Van Bourgundien B:rcs.
W.O. Csnrunity House
Xercx Corp.

ilI

Xercx Corporation
IIt

ll tl

Young's News Senrice
New Jersey Bel1

I I I,

Sub-Total

Iess:
Check #3484

3485
3509
3s14

Total Accounts Payable JuIy 19BB

PAYI,IEI{I RECOMMENDED BY:

(-',(-. '/ i-1'A-

AT&T
IrilIIt

BUDGET ALI.OCATION

4. Supplies
4. ,

23. Managenent Services
2. Books
4. Supplies
4. .
4. ,
4. Supplies

12. Translrcrtation
13. Postage
28. Iost Books
28. Video Tapes
13. Fostage
4. Supplies
B. Utilities
B. ,
2. Books
4. Supplies

11. Service Contracts
J1. Senrice Contracts

4. Supplies
18. Janitorial Supplies
18. ' .
18. Janitorial Sr:pplies
7. It4aintenance-Tory

25. Photocopy
25. ,
25. Photocopy
25. ,
25. ,
19 . Magazines/Newspapers
9. Telephone
9. .
9. Telephone
9. ,

7.86
3.99

$ 230.00
230 .00

$ 12s.13
125.I3
I25.L3

$ 203.62
19.09

$ 155.s4
3 .65

1. Sal-aries
27. frployerrs Soc.Sec.
1. Salaries

28. A/P 12/3r/87
28. Iost Books

sB ,736.61
3,2L5.34

500.00
3,300 .00

4 .10

PAYI4EI{I APPROVED BY:

kepared Without Audit.
MANIIEIM, I(OSSON & I{OVICK



AGENDA

fi/EST ORANGE PUBLIC LTBRARY

E(0ARD OF TRUSTEES TIIEETING

SEPTEMBER 28,1988

1 . Roll Ca,(l

2. )pzn ?ubUc Mee,LLnga Ae-t.

3. Minutu

4. TnearuttLtt' 6 Rzpotr,t

a". Bil-lA ?tuented {on- ?a.qmenl

b. Finanicol Statement

5 . Sta[( / Commun i.tE PulbLatpaLLon

6. 0ittee,tott' d Repon-t

7. Commi,ttee ReponLt

8. )Ld Buineut

9 . Nen Btuiwr56

1 0. CommuruLeat Lou

1l . Nen Fn Lend,s od tl,te \Jest )nangz ?ublic libn-a.nq

lZ. Adjounnment



MINUTES

OF THE WEST OMNGE PUBLIC LIBRARY
BOARD OF TRUSTEES

MEETING OF SEPTE},IBER 28, 1988

The meeting r,ras called to order at 8:15 P. M. by President Herbert M. Gladstone.
The following members were present constituting a quorum: Jane Degnan, Gayle Levy,
Irving Soloway, Anita Strauss, and John Wi1lies. Also present were Stewart Manheim,
Board Accountant; William Crozzi, Board Attorney, and Lola N. Reed, Library Director.

Ray Murray, Executive Director of the Essex-Hudson Regional Cooperative discussed
the fax machine and 1ts limited uses for research within the framework of the regional
libraries and libraries within the state. Further dj-scussion would be held during
the regular Board meeting under Commi-ttee Reports.

OPEN PUBLIC MEETINGS ACT:

In accordance with Pub1ic Law L975, Chapter 231, approved October 21, 1975 and
known as the Open Public Meetings Actr proper notice of the meeti-ng and aI1 Library
Board meetings of 1988 was posted and sha1l remai-n posted throughout the year on
the official Main Library Bulletin Board, was mailed to the "Star-Ledg€r", the
officially designated newspaper, was maj-1ed to the I'West Orange Chronicle," the
second newspaper and was hand-delivered to the Township Clerk.

TREASURERIS REPORT:

l) Bills Presented for Payment:

Mrs. Strauss made a motion to accept the Bi1ls Presented for Payment for the
month of August, 1988. Mrs. Degnan seconded the motion and it was carried unanimously.

2) Financial Statement:

Mr. Willies made a motion to receive and file the Financial Statement as presented.
Mr. Soloway seconded the motion and it was passed unanimously.

DIRECTORI S REPORT:

Mrs. Reed explained that the air conditioning in the old building is not ruorking
and that a part must be ordered to repair the unit housed in the boiler room.

Mrs. Reed said that she has discussed the Tory Corner situation with Michael
0rHara, President of the Community House Board of Trustees. Hopefully, representatives
of the Tory Corner Board and lib::ary staff can work out a solution favorable to
both parties. Mr. Willies will be the liaison between the library and Tory Corner
and has indi-cated that he will continue to work on this matter.

Re-painting of some of the areas in the new building has begun.

Mr. Gladstone asked Mrs. Reed Eo draft another lett.er to the Mayor explaining
that to date repair work on the roof has not begun. A letter received from the
Mayor dated 9l14l88 stated that sections of the roof have already been replaced
and problems are currently being resolved. Further clarificatj-on is needed.
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COMMITTEE REPORTS:

1) Planning Committee:

Mrs. Strauss reported that the last meeting of the Planning Comrnittee had
been held on Sept. 14. Presently the committee is assembling all of the data and the
final report should be ready for presentation to the Board prior to the November
meeting.

2) Budget Commj-ttee:

The Budget Committee presented a proposed budget for 1989. Various line items
were discussed with an additional $2,500 added to the telephone equipment line for
a fax uachine.

Mr. Kupferer made a motion to accept the Budget Committee's recornmendation to
submit a Proposed Budget of $1,138,490 for 1989. The motion was seconded by
Mrs. Degnan and carried unanimously.

3) Meeting Room Report:

Mr. Soloway and Mrs. Levy subrnitted revised rules and regulations for meeting
room use. It was decided that the Board would make a final decision concerning
same at the next Board meeting. At that time, rental fees will be determined.

4) Telephone Report:

Mr. Willies made a motion to hj-re Charles Di Pietro as a telephone consultant
to the library. Mrs. Strauss seconded the motion and it was passed unanimously.

Mr. Di Pietro will research the needs of the library and contact phone companies
to determine the appropriate system for the library at the best price available in
todayrs market. Mr. Willies will contact Mr. Di Pietro and when the study is
completed, present hi-s recommendations to the Board.

OLD BUSINESS:

The Search Committee for the Executive Director of the Library had a meeEing
on Sept.26. Discussion will be held at the Executive session of the Board.

COMMUNICATIONS:

The following correspondence was received or sent du::i-ng the past month:

1) A letter to the New Friends of the West Orange Public Library from Mr. Gladstone
thanking them for their assistance in the Summer Reading Program.

2) A letter to Mrs. Joan Bojszaand her daughters from Mr. Gladstone thanking them
for their acEi-ve participation in the Summer Reading Program.

3) A letter to Mayor Spina from Mr. Gladstone concerning the Planning Committee
and the parking area under the library.



4) A 1ett6r to Cheryl Kranitz from l1r. Gladstone congratulating her on the success

of the Summer Reading Program.

5) A letter to Benisch and Company from l"Irs. Reed concerning the damage to the
carpet and library books from rhe leak in the roof'

6) A letter to Mayor Spina from Mr. Gladstone detailing the damage to library
property caused by the roof 1eaks.

7) A letter to Leonard Lepore from Mrs. Reed advising him to carry out the prelimi-nary
procedures for correction to the lighting in the o1d library building.

g) A letter from Benisch and Company to l'[rs. Reed explaining the j-nsurance deductible
and procedures to follow if a claim is to be filed'

Mr. Willies made a motion to adjourn Ehe open public meetlng at 9:20 P. M- It
\^7as seconded by }lrs. Levy and carried unanimously.

Respectfully submitted,

J;-*k- ?,J,4<- - j,
Sandra G. Sessing, SecretarY'

Board of
Kup{erep,,

Trustees



DIRECTOR'S

IVIONTHLY REPORT

September 28, 1988

We are presently trying to cope with perennial problems of

a new school year by making contact with teachers and librarians

within the school system in preparation for library-rel-ated

assignments given to students.

A1so, personnel in the Children's Department are busily gear-

ing up for the October 10th begi-nni-ng of the FaII session of the

pre-school story hour sessions. We anticipa-.e five classes four

at Maj-n and one at the Tory Corner Branch.

There is still much to be desired in the area of communication

between the }4ai-n and Branch Librarj-es. Repeated ef forts were made

recently to make contact with personnel at Tory Corner to arranget

the openlng of the library as well- as to plan programs and other

business. Ivlessages were left but they were never acknowledged.

When I finally reached Rose Leonardis, Executive Director,

by telephone she informed me that tlte library had been opened for

a week and that she had been too busy preparing her budget and had

not had time for anything e1se. Expressing my ar.noyance I requested

her to have Yvonne Gardner, the library assistant, to contact me

as soon as she arrived for the day. Yvonne came to see me later

that day.

Our Sunday opening was delayed for one week because of the

nurnber of holidays during this month. We had intended to delay
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openj-ng one additional week after Yom Kippur but there was such

an outcry we opened on Sunday, the 18th.

A Senior Citizens I Health f'ai-r was held at South Mountain

Arena on September 15th. Our library participated in the affair.

We gave away approximately 300 paperback books, bookmarks, library

bags, brochures for seniors, and library calendar of. events. We

were there in conjunc-uion with other libraries and organizations.

It was a very good gesture for older citizens and well attended.

The roofer visited the library on September 13 and examined

the flashing. He promised that it would be fixed. Insofar as

we knowr no date has been set for the job to be done.

I"1r. Ray Murray, Executive Director of the Essex-Hudson Regional

Library Cooperative will speak to us at 7:30 P. M. on the evening

of our monthly meetirg, September 28, 1988.

Lold N. Reed, Director



WEST ORANGE FREE PUBLIC LIBRARY

BUDGET REPORT
tloNTH oF August 1988

LIBRARYBOARDhEETING0F Sept. 28, 19BB

Ao Dr4ED
PROF€sED PAID HONTH
BUDGET Of
1968 Arg. 1988

ACCUNULATED
BUDGET

EXPENDI TURES

B
NONTHS ENDED

B/3r/BB

UNEXPENDED

BUD6ET
BALANCE CTI

Bl3L/BB

BI tLS/
ACCCXJNTS

PAYABLE AT
B/3t/88

PRESENTED

FOR PAYTIENT
AT THIS
MEETIN6

BUD6ET
BALANCE
B/3LlBB

SALARIES & V/ACES
PERSONNEL COSTS:

ENPLOYEE HEALTH
BENEFIT PLAN

SOCIAL SECURITY

PUBLICE ET1PLOY, RETIRENENT SYS.
UNENPLOYhENT INS.
WORKERS CONPTNSATION INS
SUNDAY OPENIN6S

CONTRACTUAL SERVICES:
BINDING

SENINARS & \r'ORKSHOPS
CONNUNITY SERVICES
TRANSPORTATION
AUDIT
hCNT. & PROFESSIONAL SVCS.
LE6AL SERVICES

CONTRACTUAL NAINI. & REPAIR:
SERVICE CONTRACTS
PAYROLL SERVICES

NAINT. NAIN-UTILIIIES
OTFICE EOUIPNENT REPAIR
hAINT.NAIN-NAI NT. & REPAIR
REI.ITAL-TORY CORNER

JANITORIAL SUPPLIES

NATERIALS & SUPPLIES:
DOOKS

SUPPLI ES-LI BRARY
PERIODICALS, SERIALS &

NEwSPAPERS
AUDIO/VI SUAL NATERIALS
hICROFILN & NICROFICHE
PHOTOCOPY

hISC. EXPENSES:

INSURANCE-OTHER
TILEPHONE
POSTAOE

ADNINI STRATIVE EXPENSE
PLANNINO

PERNANENT PROPERTY:

FURNITURE & TIXTURIS
TTLEPHONE & EOUIPNENT

AUTONATION EOUIPNENT

OFFICE EOIJIPNENT

HAINTTNANCE EOUIPHENT

AUDIO VISUAL EOUIPMENT

LIGHTING
VIDEO RENTAL

TOTAL

Source of Funds

Tovn of Hest Orango
Accumulated Revenue of

Library
N.J. State Ald t987
Flnes E Revenues of

Llbrary lgEE

s545.OOO 3 65,569.35

58. O0O

42.000
,7 , O00
6. 5O0
5.500

1 5,70o

I,O0O
l.oo0
l.5oo

500
I,650

1 6,80o
6, OOO

7.O00
2,2OO

40.000
2,5OO

l 5, o0o
540

2,900

87, OOO

I 6.5O0

l 2, oo0
2, OOO

8. OO0
7,OOO

I 5, OOO

6.loo
5,500

,,266.44
4 ,909.23 '

1557.2r7 .92

24.5O7 .23
26,829 .75
2b,264 .oo
3,684 .21
4,54f.00

-o-

720.98
756.691
145.25

I,65O.OO
9,800. OO

2,952.OO

5 ,009.86
715.25

28,255 .99
650.25
-0-
405 .00

2,555.OO

16,48O .22
9.593.56

988.68
flo.62
708 .69

1.957 .55

8,921.68
2.752.25
1 .259.95

-o-
-o-

-o-
-o-

671.45
493.99
-0-
-o-
9r4.05

tt87.762.O8

1r,492 .77
15,170.25
8.756.00
2.815 .79

957 . OO

15,7O0.O0

l.oo0.o0
279.O2

2.256.69
554.75
-o-

7.OOO.OO
5,048. OO

I ,990. t4
I ,466.77

I I ,76/t.Ol
1 .849.75

l 5, o00. oo
I f5. O0
54 5 .00

40, 5 1 9.78
6.906.64

ll,oll.52
1.689.58
7 .291 .rl
2,042 .45

6,O79.r2
5,567 .77
2,OlO .O5

-o-
-o-

2,0oo. oo
9.000. oo

500. oo
1 .428.r5

406. O I
-o-
-o-( 914.05)

50. o0
2t.40

l.650.OO
l.4oo.oo

424.50

1,196.18

5,759.76

lJ5.OO
I 52 .15

5,560. r6
2tO2O.67

125.2'
22.12

855.59

445.71
58t.90
421.87

I l.oo

I i4oo.oo
2t 6.OO

61 1.99

4 .O92.17

ll9.07

6,52t, .51
475.14

I 97 .60

1 ,852.62
575.59

I,7J5.40
578.94
tlt5.l8

3187,762.08

15,492 .77
15,17O.25
8.7f6.00
2.815.79

957 .OO
I 5.7O0.00

I,OO0j00
279.O2

2 .256 . 69
345.75
-0-

5.600.00
2,772.OO

I .578. I 5
1 ,466.77
7,67 1.54
1,849.75

1 5, 000 .00
l5r.o0
425.91

53,991.27
6,431.2O

1O ,815 .7 2

1.689.58
5 ,438.69
1,667.06

1.344.92
2.988 .81
1 ,624.87

-o-
-o-

iri:
iji,r

2, OOO

9,000
500

2. 100
900

2,000 .00
9,000 .00

500 .00
215.10 1,215.45

406. O I
-0-
-o-

204.75 ( 1.1t8.80)

i', , ir
;riI
:,,.::,i

20.oo

t957.690 t 92,551.51 !221s999:12 !192r999:22 $18,887.46 $561,80f .09

t850.00O

69 trg4
5r185

--I!c91I
!92I.c999
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3.
WEST ORAI$GE FREE zuBLIC LIBRARY

AUGUST 19BB BILLS PRESENTED FOR PAYMENI ON
SE TEI\/IBER 28, 19BB

VOUCFIER

NUI\4BER PAYffi

3531 Midlantic NatrI Bank

3532 N.J. Gross Incone Tax
3533 W.O. Library unem. a/c
3534 TWp. of W.O.-Hospitalization
3535 PERS 20284
3536 PERS 20284-Supp. Ann.
3537 Intrl Union of Dr. Eng
3538 PERS 20284
3539 W.O. Mrnicipal Erpl-.FCt

P/R 8/l-5/BB #710s-7160 (s6)
P/R B/31/88 #7161-7191 (31)

Sub-Total

BUDGET ALI.OCATION

Checks are Dated
Augn:st 31, 19BB

A}OIJNT

1. Salaries-W/H Tax
1. Salaries-Erployee S.S.

27. Erployers S.S.
1. Salaries-NJ W/H Tax
1. Salaries

26. Hospitalization
1. Salaries
1. Salaries-SUpp. Ann.
1. Salaries-Union Dres
1. Salaries
1. Salaries
1. Sal-aries
1. Sal-aries

Il-tg. 24, 19BBAdd: Ctrecks #3484-3530 Issued at

Less: Ctreck #3509
Ckreck #3514

$2,867.45
1, 693 . 89
1, 693 . Bg

28.
28.

$ 6,255 -23
1,375.75

308.01
3,266.44
3,736.64

L67.42
170.00
264.55
510.00

29 ,773.36
L5,265.67

s 61,093.07

34,742.54
$ 95,835.61

( 3,300.00 )

1 4.10 )

Tota] Accounts Payable Auqust 31, 19BB
Per Budget Report

PAYI,IEIVI RECCMMENDED BY:

Accounts Payable L2/3I/87
Lost Book

PAYIvIENT APPRO\ED BY:

kepared Without Audit.

MANHEIM, I(OSSON & I{OVICK

s__22.531=5f

&L



4.
WEST ORAIVGE FRffi PUBLIC LIBRARY

AUGUST 19BB BILLS PRESENIIED FOR PAYI,IENI oN
SEPTEMBER 28, 19BB

\ICUGIER
NUI\,IBER PAYffi

3540
3541

I

I

Lol-a Reed
Midl-antic Nat'l- Bank

II[

IilI

3542 W.O. Mrnicipat Etrployees' FC{,
3543 Autorntj-c Data R:ocessilg
3544 Aborn Exterrninating Co.
3545 Abingdon kess
3546 Anerican Library Assoc.
3547A AT&T
35478[ilrtI
3548A Baker & Taylor

Blill

c[In
DIltil

E[ilI

F[[[
G[[r,
Htr[il
Ittil[
JlrII

3549A Baker & Taylor
BI[[
cIII
DIIn
Elill

FIII

Gtr[[
HIII
It,il[
J[[il

3550A Baker & Taylor
BI[il
cilill
Drillr
EIII
FItl I

3551A Baker & Taylor
BnI[
crril

3552A Benisch & Conpany
BIII

3553A Brodart Co.
BIil

3554 C.W. Associates
3555 Congressional Qrarterly, Inc.
3556 Wil-Iiam F. Otozzi-, Jr. Esq.
3557 D:Pont Graphic Arts, Inc.
3558 East Orange R:blic Library
3559 Elevator Maintenance Corp.
3560A Gal-e Research Conpany

B[II
cltrI
D[[il

3561 Gaylord Bros.
3562A Gerard Hanon, Inc.

B[[[
3563A League of Wqnen Voters of W.O.

BIItTII[[

3564 Macl.[i1lan Publishing Co.
3565 }4anheim, Kosson & Novick
3566A New Jersey BeIt

BII[
3567
3568

BUDGE] ALI.OCATION

29. D<change
1. Salaries-W/H Tax
1. Salaries-Etrployee S.S.

27. Erptoyer S.S.
1. Salaries

11. Service Contracts-p/R
11. Service Contracts
2. Books
4. Supplies
9. Telephone
oI

2. Books
1ilZ.
aIZ.
-)I

')il

1IZ.')|
aIz-
1ilZ.
)|
2. Books
2. Books
1I

') ]t

2. ,
aIZ.
ailZ.
)|
)l

2. ,
2. Books
')u
)l
1ra.
)l

1|

2. Books
aIZ.
aIZ.
5. Insurance
5. ,
4. Supplies

11. Senrice Contracts
2. Books
2. Books

24. Iegal-
4. Supplies
4. Supplies

11. Senrice Contracts
2. Books
ailZ.
ailZ.
ailZ.

17. EquiSrnent
2. Books
')u

2. Books
1il

2. Books
23. Managenent Services
9. Telephone
9. .

11. Service Contracts

Checks are Dated
Septernber 20, 19BB

A}4OUIVI

$3 , 155 .04
1, 811 .59
1, 811. 61

s lss.s4
3.6s

$ 17.06)
10.7s )

39.28
10.9s )

7.77
6L.75

609.07
2r.66)

206 . 85
377 .97

( $ 14.65 )

893.L2

6,778.24
s25.00
225.58
2L.O0
75.46
7.69

159.19

L,236.27

1,480 .14

30.75
46.33

606.10
( 2L.e5)

4.L6
218.77
58. 82

580 .00
( 28.13 )

$ 7L6.39
722.49
IO7 .67
106.64
L62.31
93 .80

$ 23.47
67 .76
23.47

$1, 199.00
460 .00

$ 30s.41
118.15

1,309.30

114 .10

1, 659.00

423.56
24.00

4 ls .00
276.OO

46.09
32.50

L46.76

IYynex Paging Co.

$ t94.87
BB.85
94 .10
94.LO

$ ss.7s
5.42

$ 40.00
25 .00

$ 199.97
79.78

47L.92
21s.10

6L.L7

65.00
460.00

1 ,400 .00

2l-9.75
B .00

200.00Petty Cash-W.O. Rrblic Library a/c 29. Transfer
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WEST ORAI\GE FREE PUBLIC LIBRARY

AUGUST 19BB BILLS PRESENIIED FOR PAY'IVIEX{T ON
SEPTEMBER 28, 1988

\DUCHER
NUMBER PAYffi

3569 Petty Cash

3570
3571
3572A

B

[[
Postrnaster
Pitney Borres
PSE&G

ititil

3573 Rrblic Media Inc.
3574 R. R. Bowker
3575 IoIa Reed
3576 Reference Books Unlirnited
3577 St. Martinrs H:ess, Inc.
3578 The Scholarrs Bookshel-f
3579 Sorbus
3580 UMI De Rrerto Rico, Inc.
3581 Universj-ty Microfilsm, Inc.
3582 Universi-\r Microfil-ns, jrrt'I
3583A Valente Harrdware

Bril
c[il
DIil
EIrl
Fril

3584 Whatto h.ry for Busjness
3585A Xerox Corp.

Br[
cril

3586A Yor:ng's News Senrice
Blil[

Sub-Total

Less:
Ctreck #3540

3541

3542
3568
3s69

Tota1 Accounts
Per

PAYI\4ENII RECEMI4ENDED BY:

4. Supplies
12. Translrcrtatj-on
13. Fostage
28. Iost Book
13. Postage
11. Sorrice Contracts
B. Utilities
B. ,

28. Video Cassettes
2. Books
5. Insurance
2. Books
2. Books
2. Books

11. Service Contracts
20. Microfilm
20. Mic:ofilm
2. Books

13. Fostage
18. Janitoria]
18. ,
18. .
18. rr

19. ,
19. Magaziles
25. Photocopy
25. ,
25. ,
19. Magazines
19. Magaziles

BUDGET ALI.OCATION

Checks are Dated
Septenber 20, 19BB

AI,XfUM

83.75
11.00
6.95

18.9s S

$4,054 .36
38.11

8.23
15.47
2.16
5.39

16.09
79 -96

$ 12s.13
l_25.13
12s.13

$ s1.30
s1.30

$ 893.12
4,966.63
1,811.61

52s.00
200.00

18 .9s

29. E<change
1. Salaries

27. Brployerrs S.S.
1. Salaries

29. Petty Cash-Ttansfer
29. Iost Books

120.65
400.00

59 -25

4,092.47
204.75
164 .53
74.40
27.84
50.06
L4.72
33.25

1, 061 .00
791.62
619 .00

L27.30
95 .00

375.39

L02.60

$ 27,302.77

t 19BB

PAYMEX{I APPROVD BY:

P::epared Without Audit.
MANTMIIU, KOSSON & NOVICK

,,, ffi*rfVzr,2---"" crlt
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MINUTES
OF THE WEST ORANGE PUBLIC LIBRARY

BOARD OF TRUSTEES
I{EETTNG OF OCTOBER 26, 1988

The meeting was called to order at g:05 P. M. by President
Herbert M. Gladitone. The following members were presentconsti-
tuting a quorum: Jane Degnan, Albert Kupferer, Gayle Levy, Irvingl
Solowi.y, [n1ta Strauss, and John Willies. AIso present were Stewart
l,tanheim, Board Accountant; William Cuozzi, Board' Attorney, 3nd- .

Emma-Lou Czarnecki, Acting Director during Lola Reed's hospitali-
zation...

OPEN PUBLIC MEETINGS ACT:

In accordance with Public Law t975, Chapter 23L, approved October
2L, Lg75 and known as the Open Public Meetings Act, proper notice of
the meeting and all Library Board. meetings of 1988 was posted and
shall r"*.in posted throughout the year on the official Maj-n Library
Bulletin goarh, was mailed to the "Star-Ledger", the officially
designated newspaper, was mailed to the "west orange chronicle", the
seco.rd tewspapei ind was hand.-delivered to the Township Clerk

I4INUTES:

Mr. Willies made a motion to accept the Minutes of the Board
meeting of September 28, 1988 as presented. Mr. Kupferer seconded
the motion and it was carried unanimously.

TREASURERI S REPORT:

1) Bills Presented for PaYment:

Mr. Kupferer made a motion to accept the BiIIs Presented
Payment for the month of September, 1988. Mrs. Levy seconded
motion and it was carried unanimously-

2l Financial Statement:

Mr. Willies made a motion to receive and file the Financial
Statement as presented. Mrs. Degnan seconded the motion and it was
passed unanimously.

STAFF /COMMUNITY PARTICIPATION :

Ada La point, President of the Employeei Association asked if a

representative from the dental plan could be invited to speak to the
stltt. Mr. Gladstone said that the pJ-an would be discussed at the
Executive session and that l"lrs. La Point and Mrs. Czarnecki could
attend that part of the discussion d.ealing with the plan.

DIRECTORI S REPORT:

I,Irs. Czarnecki, on behalf of l{rs. Reed, thanked the Board for
their gift and best wishes. Mrs. Reed plans to return to work

for
the
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sometime during the next week and will
retirement which.will take place during
1989.

COMMITTEE REPORTS:

1) Planning Committee:

Mrs. Strauss said that the
presented at the November Board
wj-tl accept the recommendations.
publicity plan to present to the

continue until her date of
the first week of January,

final plan for the library will be
meeting, and hopefully the Board

Mrs. Degnan has devised a
community.

2l Building and Grounds:

Ivlr. Gladstone said. that
thanking them for paving the
the status of the roof.

OLD BUSINESS:

a letter should be
upper parking lot

sent to the Township
and inquiring about

1) Lighting:

Mr. Gladstone said that he wou1d contact Leonard Lepore at the
end of the week to inquire about the progress that has been made, if
dny, to proceed with the lighting improvements in the oId building.

2) Meeting Room:

It was decided that more information concerning the use of the
meeting room by non-profit organizations woul-d have to be obtained.
Mrs. Benjamin will provide a list of these organizations for the
next Board meeting. The Board wilt make the final judgement as to
which organizations or groups qualify as non-profit. The fee
schedules of other libraries and institutions will be compared and
recommendations made by the committee for Board approval in
November. The hours scheduled for the rental of the meeting room
will also be discussed at that time.

NEW BUSINESS:

Telephone Contract:

Mr. Willies said that the library has received a contract from
Charles DiPietro. Mr. Gladstone has authorized Mr. Willies to sign
the contract on the Board's behalf.

NEW BUSINESS:

Mr. Gladstone urged all- Board members to attend the budget
hearing which will be held on Monday, November L4 at 4:15 P. I{.

Mrs. Levy noted that the next Board meeting woul-d be held on
Monday, November 2L. .
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Mrs. Czarnecki explained that Debby Pinkus and Maria Lanfrank
had attended an iltiteracy meeting and that a consortium has been
formed within Essex County endorsing an illiterac:/ program. AI1 of
the Essex County libraries have signed a resolution in favor of
same. Mr. Gladstone said that he would like to have more
information about the program before the Board agrees to the
resolution. Ir{rs. Czarnecki will ask I'Irs. Pinkus to submit a report
to the Trustees to review before the next meeting-

COIvIMUNICATIONS :

Mr. Kupferer said that in addition to the telephone contract and the
budget hearing memo, a letter was received from the employees'
union with an attachment of a Dues Deduction Schedule settj-ng forth
the appropriate dues effective l/l/89. A copy will be submitted to
Mr. Manheim.

NEW FRIENDS:

Dorothy Suyker inquired about Mrs. Reed's retirement date and
the selection of the date for her retirement dinner.

The open public meeting was adjourned at 9:00 P. M.

Respectfully submitted,

Albert E
Board of

Kupferer,
Trustees

Sandra G Sessing, Secre Secretary



V/EST ORANGE FREE PUBLIC LIERAR'f

BUD6ET REPORT
HONTH OF SEPTENBER, I 9BB

LIBRARY DOARD MEETIH6 OF OCTOBER 26, I9E8

ADOPTED

EUDGET
I gBE

PAID NONTH
of

SEPTTMEER. I9E8

ACCUIIULATTD
BUDGET

EXPENDIIURES

9
NONTHS ENDED

9/50/BB

UNEXPENOED

BUD6ET
BALANCE Cfl

9/30/68

BI LLS/
ACCCTJNTS

PAYABLE AT
9/50/88

PRESENTEO

FOR PAYHEIIT
AT THIS
MEETIN6

BUD,SET

BALANCE
9/S0/88

SALARIES & WAGES
PERSONNEL COSTS:

EHPLOYEE HEALTH
BEIIEFIT PLAN

SOCIAL SECURITY
PUBLICE ENPLOY, RETIRENENT SYS.
UIIEI1PLOYHENT INS.
V/ORKERS CONPENSATION IN5
SU].IDAY OPE].IIN6S

CONTRACTUAL SERVICES:
Bt].lDtN6
SEHINARS & WORKSHOPS
CONNUNITY SERVICES
TRAI'ISPORTATION

AUDIT
NGIlT, & PROFESSIONAL SVCS.
LE6AL SERVICES

CONTRACTUAL NAINT, & REPAIR:
SERVICE CONTRACTS
PAYROLL SERVICES
I1AIHT. HAI N-UTILITIES
OFFICE EOIJIPHEI,IT REPAIR
NAII'IT.NAIN-NAINT. & REPAIR
RENTAL-TORY CORNER

JANITORIAL SUPPLIES

NATERIALS & SUPPLIES:
BOOKS

SUPPLIES-LIBRARY
PERIODICALS, SERIALS &

NIV/SPAPERS
AUDIO/VISUAL NATERIALS
NICROFILIl & NICROFICHT
PHOTOCOPY

T1ISC. EXPENSES:

II.ISURANCE-OTHER
TELEPHONE

POSTAGE
ADMI }II STRATIVE EXPENSE

PLANNINO

PERHANENT PROPERTY:
FURI.IITURE & FIXTURES
TELEPHONE & EOUIPI1ENT ,

AUTOHATION EOTJIPNENT

OFFICE EOUIPHENT
NAINTENAi.ICE EOUI PNENT
AUDIO VISUAL EOI]IPNENT
LI GHTI N6

VIDEO RENTAL

TOTAL

$545,000

58,000
42,OOO
57.000

6.500
5,500

1s.700

I,000
1,000
1,500

500
1,650

16,600
6,000

7,000
2.200

40.000
2,500

r 5.000
540

2,900

87,000
16,500

r 2,000
2,000
6,000
7,000

15,000
6,1 00
5,500

$4s,66r.26

3,266.44
5,454.57

882.59
460.00

72.OO

I 19.95
1,280.67

u.00

1,400.00
276.OO

586.41
225.58

4,O92.47

I 19,07

6,500.98
475.44

197.60

1,852.62
57s.59

1,273.40
578.94
415. t B

i 596,469.45

27.773.67
30.264.32
28.264.0O

4,566.60
5,005.00
6,50r.75

0.00
840.95
523.98
1s6.25

1,650.00
I t.200.00
5.228.00

5.2t 3.2s
t,l4l .85

25,720.35
650.25

6,608.1I
405.00

2.474.07

52,981.20
10,068.80

I.l86.28
5t 0.62

2.s61 .51

5.552.94

10,r 95.08
tr,t r r.t7
| ,675. I 5

0.00
0.00

0.00
0.00
0.00

886.55
495.99

0.00
0.00

1,1 t 8.80

$ r 48,530.57

t 0.226.53
I 1,755.68
8,756.00
1,933.40

497.0O
9,198.25

1,000.00
159.07
976.0?
545.75

0.00
5,600.00
2,772.O0

I,786.75
I ,058.1 7

14,279.65
1,849.75
6,591.69

155.00
425.93

54,01B.B0
6,431.20

10,8 t 5.72
I ,689.58
5,458.69
1,667.06

4,8O4.9?
2,988.85
1,624,87

0.00
0.00

2,000.00
9,000.00

500.00
1,213.45

406.01
0.00
0.00

fi,rr8.80)

512.40
20.00

2.50
57.80

t,400.00
276.OO

88l.0t
158.50

5.634,22
70.00

222.8s

6.7 I 6.56
586.2t

I 15.70

9 r 2.05

379.O2
4 r 0.70

1,460.75

t 04.55

$ 148.550.s7

t 0"226.55
I t,735.66
8,756,00
1,955.40

497.00
9, t 98.25

487.60
t59.07
973.52
285.95

0.00
4,200.00
2,496.OO

905.74
9 I 9.67

10,645.45
1.779.75
6,591.89

t35.00
205.08

27.302.44
5.844.99

10.698,02
I.689.58
5.458.69

7ss.0t

4.904.92
2,609.8t
1,214.17

0.00
0.00

2.000.00
9,000.00

500.00
Q47.30)
406.0r

0.00
0.00

u,223.35'

2.OOO
9,000

500
2,1 00

900
2r5.to

204.75

$9s7,6e0 17s,577.21 i648.576.66 tJ09, r r 5.54 $ r 7.900.62 t291,212.72
BEI=E=EE==EEEEEE' EI-E===t
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r,337,66

285,00
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600,00
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675,00
112,10
200.00
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0,00
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0,00
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0,00
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3.
WEST ORANGE FRffi PTJBLIC LIBRARY

PETIY CASH ruLY, AUGIJST, SEPIEMBER 19BB

PRESEIVIED FOR PAYI,IHVI ON OSIOBER 26 19BB

Checks are Dated
Septernber 30, 19BB

AI\OIJI{IDATE

7 /2/BB
7 /LB

I

7 /29
B/23
I

e/4
e/e
I

il

VOUCHER
NU},IBER

LB29
1830
1831
LB32
r.833
1834
1835
1836
1837
1838

PAYffi

Rutgers University
Dena Wilkes
Void
FE&U
Scott Drakker
Rutgers University
Iola Reed
NJ/SLA
CheryI l(ranitz
Void

PAYMHVI RECCMMENDD BY:

BUrcET ALIOCATION

2. Books
2. Books

2. Books
10. Connn:nity Relations
15. Senlinars/Workshops
15. Serninars/Workshops
15. Sendnars/Workshops
15. Sernjnars/Workshops

$ 20.00
11.48

5.99
75.00
40.00
24.95
40.00
15.00

E_____232-42

PAY},IBIT APPRO\iD BY:

kepared Without Audit.

MANHEIM, KOSSON & I\DVICK

*l/* -l dr4



4.
WEST ORAI\GE FRM PUBL]C LIBRART

SEPIEI,tsER 19BB BILLS PRESENTED FOR PA]I}4HVI ON
OSIOBER 2.6, 19BB

\DUC}IER
NU}4BER

3587

lt

35BB
3589
3590
3591
3592
3593
3594
3595
3596
3597

PAYM

MndrTntic *..t:i", 
T

State of NJ- GIT
W.O. Library Unerrp. Sav. a/c
T\4. of W.O. -Hospitalization
PERS 20284I' rr - Supp. Annuity
Intrl Union of Operathg Erg.
Void
PERS 20284
W.O. Itunicipal Erp. fCU
N.J. Erplolznent Security Agency
N.J. Erplolznent Security Agency
P/R 9/t5/BB #7192-7224 (33)
PlR 9/30/BB #7225-72ss (31)

Sub-Total

Add: Chrecks #3540-3586 Issued at

Iess: Void #3563
3568
3569
3597

Checks are Dated
Septenber 30, 19BB

BT]DGET ALIOCATION AI'{oUI{I

1. Salaries-W/H Tax $2,810.95
1. Salaries-Erployee S.S. L,622.97

27. Erployer Soc. Sec. L,622.96
1. Salaries-NJ W/H Tax
1. Salaries

26. Hospital-ization
1. Salaries
1. Salaries - Supp. Annuittz
1. Salaries - Union D:es

Septenber 28, 19BB

2. Books
29. Ttansfer
28. Iost Book
29. Ttansfer

$ 882.39
68s.16

$ 6s.00
200.00

18.95
6Bs .16

$L,2O5 .67

232.42

$ 6,056.88
962.L5
101 .57

3 ,266.44
2,784.60

247.16
170.00

L66.63
510.00

1 , 567 .55
t5,406.L4
L4,566.34

$ 45,805.46

27 ,302.77
$ 73,108.23

969 .11 )

1,438 .09

E-13'571-4

l-. Salaries
l-. Salaries-Erp. Savings

28. Unenploynent Ins.
29. Transfer
1. Salaries-I.Iet
1. Salnries-Net

Add: Decrease in Connunity Services
Petty Cash Chrecks #1829-1838
Issued Ju1y, August, Septenber L9BB

ternber 19BB

PAYIvINVI RECCI4,IHTIDD BY:

&tuP7-

PAYI,IHVI APPRO\IED BY:

Prepared Without Audit.

MANHED4, KOSSON & NOVICK

Total- Accounts able



VIEST ORANGE FREE PUBLIC LIBRAMT

SEPTEMBER 19BB BILLS PRESHVIM FOR PA]'IVIH{T ON
ogroBER 26, 1988

Checks are Dated
October 26, 19BB

AI',OT]NI

$2,984.78
7,747 .LB
T,747 .TB

$ 518.3s( s.es)

$ 3e5.63
395.42

s 155.s4
3.65

30 .30
74.25

$ 23.s9
L5L.67
212.84
24.67

11 .0s )

10.1s )

678.29
9.Bs)

40.43 )

974.75
180.98
21. s0 )

697.82
L6.44)
10 .48 )

3s8.99
11.9s )

645.03
44.20

5L7.6L
423.56

$ s.oo )
2.45
2.45
4 .50

$ 1s9.00
1,460.75

$ 8.00
B .00

5.

6,479.L4
510.00

4.00
15. s0

5L2.40
39 .9s

791.05
3 .00

1s9.19
138. s0
34.67

104 .55
45.75

4t2.77

4 , 389.38
305.24
22.00
Bs .00
70.00

276.00

4.40
L46.76
88.35
57.39

L62.OO

1,619.75
420.00
40.00
2s .00

1 ,400.00
277.00
150.44

5.00

16.00

3s9B
I

tl

\DUCI{ER
NT]MBER PAYEE

l4idlantic National Bank
II[

llII

3599 W.O. ltunicipal Erp. FCt,
3600 ACEE
3601 Aqre R:bber Starp Sficrks
3602A Arnerican Bindery-East

BllII

3603 Anerican Foundation For the B]ind
3604A A.M. Best Conpany

BlrIn
3605 Assoc. of Hone Appliance Mfgrs.
3606A AT&T

BlllllrI

3607 Autornatic Data Hrocessj-ng
3608 Baker & Taylor
3609A Baker & Taylor
36098 r r I
361-0 Baker & Taylor
3611A Baker & Taylor

BilrI
ctrilI
Dtrril

Void
Baker & Taylor[[[

ll[[

il

I

I

tr

lt

I

I

tl

I

I

il

I

I

lt

I

I

I

lt

I

lt

lt

I

I

il

il

It

I

I

I

I

I

I

lt

r
il

ll

I

I

I

lt

t1

I

36L4 Brodaft Co.
3615 Busirress Journal of N.J.
3616 Cont::ol Erilding Serrices, Inc.
3617 The Copier Store
3618 Will-ian F. Cuozzi-, Jr.
3619A BSOO Subscription Senrices

Bl[il
cil[[
DlIil

3620 Elevator Maintenance Coqp.
362L Gale Research Conpany
3622 Gera1d Harpn, Inc.
3623 Harnrp hess hinters
3624A Inforrnation H:oducts

Bril
3625 Kotler \pewriter Co.
3626 League of Wqren Voters of W.O.
3627 League of Wornen Voters of N.J.
3628 ManheJm, Kosson & I.lovick
3629 Marquis Who's Who, Inc.
3630' N.J. Anerican Water Co.
3631 N.J. General Treasury
3623A Nlmex Paging Co.

BIIil

BUDGET ALIOCATION

1. Salaries-lrl/H Tax
1. Salaries-Erployee S.S.

27. Brptoyer's Soc.Sec.
1. Salaries-Elrp. Savings

19 . Magazines-Nev'rspapers
4. Supplies
3. Binding
?[

2. Books
2. Books
)r

19. Newspapers-Magazines
9. Telephone
g. ,

11. Senrice Contracts
2. Books

28. Video Tapes
28. ' ,
2. Books
2. Books
2. ,
1ilZ.
2. ,

Books
I

I

il

I

r
I

I

ll

I

I

r
I

I

I

r
lr

4. Supplies
19 . Magazines -Newspapers
11. Service Contracts
28. Equigrent-Repair
24. I-egaL Senrices
19 . Magazines-Newspapers

($
(

(

(

36L2
3613A

B
C

D
E
F
G

H
I
J
K
L
M
N
o
P

o

19.
19.
19.

I

I

I

11. Service Contracts
2. Books
2. Books
4. Supplies

1l-. Senrice Contract
17. Eqriprrent-Office
L1. Se:rrice Contract
2. Books
2. Books

23. Managenent Services
2. E!<roks
B. Util-ities

19. Newspapers-Magazires
11. Service Contract
11. il ,



6.

\DUCFIER
NUMBER PAYEE

3633 Petty Cash-Safe
ililI

il

It

It

I

I

ll

II

3634 Fostrnaster
3635A PSE & G

BllI
3636 Rossi & Co., Inc.
3637 R.R. Bowker
3638 Sorbus
3639 Stryker Post R:blications
3640 lJpstart
3441A Val-entile Hardware

BrI
cil[
DrI
Errrr
FlI
GrlI
Hllrr

WEST ORAI{GE FRM PI.]BLIC LIBRARY

SEPTEIVIBER 19BB BILLS PRESENTED FOR PAYI,IEI$T ON

ogIoBER 26, 1988

BUDGET ALI,OCATION

2. Books
4. Supplies

10. Connnrnity Relations
12. Transportation
13. Fostage
15. Workshops-Serninars
13. Postage
B. Utilities
B. ,

l-8. Janitorial Supplies
2. Books
4. Senrice Oontracts
2. Books
4. Supplies

18. Janitorial- Supplies
18. ' ,
18. ' ,
18. ' ,
18. rr ,
18. ' ir

19. rt ,
18. ' ,
19 . Magazines -Newspapers
25. Photocopy
25. ,
25. ,
25. Photocopy
25. ,
25. ,
19 . Magaziles-Newspapers
2. Ekroks

'9. Telephone
g. .

11. Service Contracts

1. Salaries
27. Erployer Soc. Sec.
1. Salaries

3642
3643A

B
c

3644A
B
C

Worrall Ptlblications
Xercx R:blications

II

[[
Xerox Cortrrcration

t1

It

I

I

3645 Yor:ngrs News So:rice
3646 Zoetrcpe
3647A New Jersey BelI

Bllllrl

3648

Checks are Dated
October 26, 19BB

AI\4OUIVI

15 .00
38 .46
2.50

57 .80
l-0.70
20.00

$3,445.67
38.11

11 .98
I.79
5 .87

L7 .73
12.63
3.98
9.39
4-r4

r44.46
400.00

3,483.78
15s .34
265.28
33.25

17L.67
65.01

67 .5L
26.00

s36.66

375.39
s1.30
63.10

219.83
2L.OO

$ 24,889.76

6,989.r4)

s 17.900.62#

$ 1s3.33
153.33
230 .00

$ 12s.13
12s.13
L25.L3

$ 193.80
26.03

A. Aborn D<terrninating Co.

Sub-Total

(Less): Check #3598
il

3599

PAYI,IH\T RECIX\4MM{DED BY:

$4,73t.96
T,747.T8

s10 .00

&tu
PAYMENT APPROVED BY:

ketrnred Without Alrdit.

MANIIE]M, KOSSON & I$OVICK

47
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IvIINUTES
OF THE WEST ORANGE PUBLIC LIBRARY

BOARD OF TRUSTEES
MEETING OF NOVEI"IBER 21, 1988

The meeting was caIled to order at 8:00 P. M. by President
Herbert M. GJ-adstone. The foll-owing rnembers were present consti-
tuting a quorum: Jane Degnan, Albert Kupferer, Gayle Levy,
Irving Soloway, Anita Strauss, and John WiIlies. Also present
were Stewart Manheim, Board Accountant; William CoozzL, Board
Attorney, and LoIa N. Reed, Library Director.

OPEN PUBLIC I{EETINGS ACT:

In accordance wi-th Public Law 1975, Chapter 231', approved
October 2L, 1975 and known as the Open Public }4eetings Act, proper
notice of the meeting and all Library Board meetings of 1988 was
posted and shall remain posted throughout the year on the official
Main Library Bulletin Board, Was mailed tc the "Star-Ledger", the
officially designated newspaper, was mailed to the "West Orange
Chronicle", the second newspaper and was hand-delivered to the
Township C1erk.

The order of the Agenda was changed for discussion of the
telephones and the Planning Committee report.

Charles DiPietro, Telephone Consultant, gave a progress
report concerning the telephones. The proposal and due dates
were discussed. It was decided that a 202 bond would be requested.
The proposals wiII be prepared for pick-up on December 1 with a
bidder's meeting set for 2:00 P. M. on December 15. The bids will-
be opened at the Board meeting of January 250 1989. It{r. DiPietro
said it would take him approximately a week to review the bids.

Stewart Manheim, stated for the record, that the idea for
the Planning Committee was initiated by Mr. Gladstone in 1986
when he invited Robert Drescher and his sLaff to a Board meeting
to discuss the concept and after, the Board approved the creation
of the Planning Committee. Robert Drescher, Head of the Library
Development Bureau, and Tina Keresztury, Library Consultant tvere
present at this Board meeting to rvitness the approval of the final
Planning Committee Report. Mrs. Degnan briefly outlined the con-
tents of the report and reminded the Board that Anita Strauss was
the moving spirit behind the work of the Committee. Mrs. Strauss
noted that each Board member had received a copy of the suggested
timetable for the objectives based on the results of the planning
process, along with a memo concerning building maintenance and
furnishings. She pointed out that some of the items listed are
ongoing. Short and long copies of the report will be distributed
to the Mayor, Township Council, Board of Education, Principals as
well as members of the Planning Cornmittee.
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ilIr. WiIIies made a motion to accept and apProve the Planning
Committee's report " A Plan for Action" 1989-7993 as submitted.

The Planning Committee will become a Permanent Committee to
include members of the Board and other people on the committee.
The motion was seconded by lt{r. Kupferer and the motion was
carried unanimously.

Mr. Gladstone suggested that letters acknowledging the
cooperation of Mr. Drescher and his staff be sent along with the
Planning Report to Governor Kean and the respective division
heads in Mr. Drescher's department.

Mr. Gladstone said. that implementation of the plan should
not be put entirely on the shoulders of the Director. The Board
needs the committee's expertise and it must not be placed on a
shelf. The real meaning of the report wiII be how it is imple-
mented and followed. up.

Mrs. Strauss acknowledged the contributions of the members
of the Planning Committee and the tremendous amount of work that
went into it. She recommended that a letter of thanks be sent to
committee members from Mr. Gladstone; and certainly the entire
process could not have been completed without the assistance of
Robert Drescher, Tina Keresztury, and Keith Fiels. It was sug-
gested that further consideration be given to passing a resolu-
tion or awarding a certificate to the committee participants.

Mr. Drescher thanked the Board for their praise and commended
the Trustees for their long-range planning. He suggested that the
the candidates for the Director's position be given a coplz 61 the
report explaining the Board's expectations.

!1r. Drescher said that it was a plan for action and that the
Board and Mrs. Strauss should be commended for getting involved
with it. There is a strong possibility that an additional state
aid package will- be passed through the legislature with one of
the requirements being a long-range p1an.

Mr. Gladstone thanked Mr. Drescher and Mrs. Keresztury for
coming to the Board meeting and for all of their efforts in assist-
ing the Planning Committee.

MINUTES:

I,1r. Willies made
Meeti-ng of October 26,
the motion and. it was

TREASURERIS REPORT:

a motion to accept the Ivlinutes of the Board
1988 as presented. Mr. Soloway seconded

passed unanimously.

1) Bills Presented for Payment:

Mr. Kupferer made a motion to accept the Bills Presented for
Payment for the month of October, 1988 as presented. Mrs. Degnan
seconded the motion and it was carried unanimously.
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2l Financial Statement:

l,Irs. Degnan made a motion that the library purchase a new
fax machine, an Infotrac II, a display and storage cabinet for
video cassettes, and special reference books. l'1rs. Strauss
seconded the motion and i-t was passed unanimously.

It was agreed that the additional Planning Committee reports
be printed outside of the library by one of the speedy printing
places.

I,Irs. Reed will supply a price list for typing chairs and
typing tables that have been requested by staff.

Mr. Willies made a motion to receive and file the Financial
Statement as presented. Mrs. Strauss seconded the motion and it
was carried unanimously.

STAFF/COMMUNITY PARTICIPATION :

Ms. Dorothy Suyker complained that the library had closed
early on the Sunday of the )azz concert and that proper notifi-
cation had not been given to patrons. Iilr . Cuozzi said that
the )azz concerts are helping the library build up its reputation
in that area. Other libraries close at earlier times. It was
suggested that this problem be discussed early next year (March)
after the fi-na1 concerts have been held. The Board needs to think
about the closing notice to inform patrons.

DIRECTOR'S REPORT:

Mrs. Reed expressed her pleasure at being honored at her
library retirement party on November 15, and the Black Librariansr
affair at Essex County Col1ege.

The repair to the heati-ng system has been completed with the
installation of a shaft.

The new refrigerator has been delivered.

COMMITTEE REPORTS:

1) Search Committee:

Mr. Kupferer reported that the committee had reviewed all of
the candidates' applications. Each Trustee on the committee had
an opportunity to look over each application separately. Five
candidates have been selected to be interviewed with several on
hold in addition to that number. Appointments will- be set up for
Tuesday, Wednesday and Thursday evenings. Letters wilI be sent
out to the candidates as well as to all of the other applicants.
Recomrnendations will be made to the Board after the final inter-
views.



2l Meeting Room Committee:

I,1r. Soloway said that he had met with Mrs. Levy about the
meeting room fees. The committee recommended that a fee of
$50.00 be charged for the use of the room. After 10:30 P. M. a
charge of $25.00 will be made. It{eetings held by all organiza-
tions connected with the municipality will be allowed to use the
room without payment. A11 other organizations wiIl be charged
for the room. A short discussion was held concerning these
organizations.

Mr. Willies made a motion that the Board approve the Rules
and Regulations as submitted and the fees for the meeting room as
suggested by the committee. The use of the meeting room will be
allowed, free of charge, for any group that is a part of the
municipality of the Township of West Orange and/or associated
with it. AlI other groups will have to pay a fee. The motion
was seconded by It{r. Kupferer and passed unanimously and will be
effective on l/L/89.

Mrs. Reed will prepare a letter for the groups that are not
included telling them of the new regulations and fees to be
effective in January. If there are any questions, the group may
call the Director.

OLD BUSINESS:

Mr. Willies and Mr. Manhej-m attended the budget hearing that
was held with the Mayor and the Business Administrator concerning
the submission of the 1989 budget. Mr. Willies explained about
what funds would be available for 1989 from library funds. He
said that there had been discussion of a $35,000 expenditure to
replace the roof on the library. This should be included in the
Public Works Department's budget as it is a capital expenditure.

Mrs. Degnan made a motion to include the West Orange Public
Library on the ro1ls of the Essex Literacy Consortium, and be
placed in their directory. Mr. Kupferer seconded the motion and
it was carried unanimously.

NEW BUSINESS:

Due to the efforts of Debby Pinkus, the library has been
awarded a MacArthur Foundation grant. The library will receive a
set of videos of 10 series which appeared on Channel 13, costi-ng
$3,000. The cassettes will be circulated free to schools, organ-
izations or groups in West Orange. Related publicity releases
will be submitted to newspapers when the videos arrive. Mrs. Reed
witt ask Mrs. Pinkus to be in charge of these videos and to decide
upon the procedures accordingly.

1,1r. Gladstone commended Mrs. Pinkus for a job well done. A
letter will be sent thanking her for her efforts.



COMMUNICATIONS:

Mr. Gladstone said that he had been in touch with Leonard
Lepore about the lighting. He asked l'1rs. Reed to contact Mr.
Lepore to find out the status of lighting at this time.

A letter to Mrs. Reed from Hirsch Silverman was received on
November 18 expressing his appreciation for her many years of
service to the community and best wishes for her retirement.

I4r. Kupferer read a letter to Mr. Richard Cramer, consultant
to the Township of West Orange in regard to a new Master Plan.
The letter detailed several areas of concern to the library which
had not been included in the plan.

The meeting was adjourned at 9:50 P. M. by a motion made by
Mrs. Degnan, seconded by Mr. WiIIies and passed unanimously by
the Board.

Respectfully submitted,

F,,lrrr 7
Sandra G.
Secretary

A1bert F. Kupferer, Secretary
Library Board of Trustees



DIRECTOR'S I{ONTHLY REPORT

November 2L, 1988

So much has happened during this short month I feel dazed or
it is all- unreal.

My release from the hospital coincided with the first big event
of the month on November 1st when the Black Librarians of New Jersey
honored three Howell, Jones and Reed - retiring librarians with
celebrations taking place at Essex County CoIIege. The event was

a huge success. Many awards were presented to the honorees.
Clarke Engineers installed the shaft to repair the blowers

which have been inoperable for some time. A1 is finally winding
up the painting job inside the library which was started about a

month ago.
The calendar was filted with many of the usual events which

included two financial seminars conducted by David Frank, a former
pre-school student of mine. The Eddie Hazel-I Trio held a )azz
concert at the library on Sunday, November 6th, a bus trip was

made to see the show "Shenandoah", and the b-i-g event was the
retirement party given for me on April 15th sponsored by the Board

of Trustees and employees of the West Orange Public Library. An

overflow crowd of well wishers attended the gala affair. The

dinner and reception were elegant and superb in every sense of the
word. This represen'ts one of the highest highlights of my Iife,
and was very gratifying thanks to all.

Recently, the Book Discussion Group met at the library at
1:30 P. M. Lillian l,loress was discussion leader. On the 14th
Eleanor Loucks conducted a cooking demonstration on soup, salad
and desserts. Samples were given. A video and dessert session
will be held on November 21st. Viewers are invited to bring a

sandwi-ch.

N Reed, Director



SALARIES & WA6ES
F.ERSONNEL COSTS:

ETIPLOYEE HEALTH
BEI.IEFIT PLAN

SOCIAL SECURITV
PUBLICE EHPLOY. RETIREHENT SYS.
UNEMPLOYHENT INS.
Vr'0RKERS CONPEt'lSAT|0N I NS
SUNDAY OPENIN6S

CONTRACTUAL SERVICES:
BINDIN6
SEfIINARS & \,'/'0RKSH0PS

COHHUIIITY SERVICES
TRANSPORTATION
AUDIT
HGN]. & PROFESSIONAL SVCS.
LE6AL SERVICES

CONTRACTUAL NAIl,IT, & REPAIR:
SERVICE CONTRACTS
PAYROLL SERVICES
HAINT IAIN-UTILITIES
OFFICE EOIJIFTIENT REPAIR
NAINT.NAIN-]1AINT, & REPAIR
REI.ITAL-TORV CORNER

JAT.IITORIAL SUPPLIES

HATERIALS & SUPPLIES:
BOOKS

SUPPLIES-LIBRARY
PERIODICALS. SERIALS &

NEwSPAPERS
AUDIO/VISUAL NATERIALS
NICROFILIl & NICROFICHE
PHOTOCOPY

MISC. EXPE}.ISES:

II'ISURANCE-OTHER
TELEPHONE

POSTAGE

ADNINISTRATIVE EXPENSE

PLANT'IIN6

PERTIANENT PROPERTY:

FURI.IITURE & FIXTURES

TELEPHONE & EOUIPI1ENT

AUTONATION IOUIPNENT
OFFICE EOIJIPTIEIIT

hAINTEI.IANCE EOUI PI1ENT

AUDIO YISUAL EOUIPNENT
LIGHTING

VIDEO RENTAL

TOTAL

WEST ORANGE FREE PUBLIC LIBRARY

BUDOET REPORT
MONTH OF OCTOBER, I 988

LIBRARY BOARD MEETING OF NOVENBER 2I, I98B

PAID NONTH
cf

oCToBER I 988

ACCUTIULATED

BU06ET
EXPENDITURES

l0
MONTHS ENDED

10/51tBB

UNEXPENDED

BUDGET
BALANCE CN

I 0/J I /BE

BILLS/
ACCflJI,ITS

PAYABLE AT
r 0/5 r /66

PRESENTED

FCR PAYTIENT
AT THIS
llEETING

$54s,000

38,000
42,000
37,000
6.500
5,500

15,700

1,000
1.000
1,500

500
1,650

16,600
6,000

7,000
2.200

40,000
2,500

t 5,000
540

2,900

87,000
16,500

12,000
2,OOO
8,000
7,000

15,000
6,1 00
5,300

$44,694.78

3.266.44
3,440.10

1.112.12

512.40
20,00
2.50

57.80

1,400.00
276.OO

BEl.01
456.56

3,634.22
70.00

222.85

6.695.69
626.14

il5.70

912.05

1441,164.21

5l ,040.1 I
53,704.42
28.264.OO

4.566.60
5,005.00
7,6 I 5.87

51 2.40
860.95
526.48
2l4.OS

I,650,00
I 2,600.00
5,504.00

6.O94.26
1,598.19

29,554.S7
720.25

6.608.1I
405.00

2.696.92

59.676.89
t 0,694.94

I .501 .98
5 I 0.62

2.561.51
6,244.99

l 0.l 9s .0B
5.490.19
2,08s.85

0.00
0.00

0.00
0.00

6 t 7.90
1.729.40

495.99
. 0.00

0.00
1.223.3s

$ 105,835.79

6,959.89
6,295.56
8,756.00
1,955.40

497.00
8,086.t 5

487.60
159.07
975.52
285.95

0.00
4,200.00
2,496.00

905.74
60t.BI

t 0.645.45
1.779.75
6,59t 89

I 55.00
205.08

27.323.11
5,805.06

t 0,698.02
t .689.58
5,458.69

755.0 r

4,804.92
2,609.8 r

1,214.17
0.00
0.00

2,000 00
9,000.00
fi 17,90)
570.60
406.01

0.00
0.00

(,223.35)

5,469.90
36.60

2,768.00
'|,2t I.00

605.77
107.68

2,865.70
160 00

2.076.71
t 35.00
566.45

7,501.46
1,656.25

5t.30
6s.62

575.59

BUDCET
BALANCE
r 0/5 I /68

$ r or.Bss.79

6,959.69
6.295.56
8,756.O0
1,955.40

497.OO
6,066.15

487.60
t39.07

(2.496.36)
249.55

0.00
1.432.OO
't,285.00

299.97
495.95

7 ,779.73
t .6 r 9.75
4,515.t8

0.00
( r85.57)

660 50
9,000.00
(t7so
570.E'0
406.0 t

0.00
0.00

( 1.545.56

I S.82 | .65
4. t 68.83

1Q,646 r'2
t.625 76
5.438 69

379.62

4.604 92
2.E,09 8l

1.57 1.212.60
000
0.00

2,000
9,000

500
2,100

900

579.O2
41o.70

6 t 7.90
842.65

t04.55

t,559.50

I 20.0 I

$957.6e0 $ 70.75 r .l B N719.321.84 $256.562.16 t24.914.O9 t213,448.O7
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WEST ORANGE FRffi PUBLIC LIBRARY

OCTOBER 19BB BILLS PRESM{TED FOR PAYIVIENTI ON
I\DVEMBER 21, 19BB

3.

Checks are
October 31

Dated
19BB

Voucher
Nlunber

3649
3650
36s1
,?,,,

36s3
3654
3655
3656
3657
36sB
36s9
3660

Payee

Autqnatic Data H:ocessing
Drawing Boaad
ESOO

Midlantic *",1't 
T*

State of N.J.-GIT
W.O. Library Unenp. Sav. a/c
T\up. of W.O. -Hospitalization
PERS 20284rr r' -Supp. aruruity
Intrl Union of Operating Eng.
PERS 20284
VIO }tunicipal Erp. FCLI

P/R 10/1s /88#7256-7294 (38)
P/R 10/30 /BB #7295-7329 (35)

Sub-Total

Add: Chrecks #3598-3648 Issued at October

Iess: Void #3648 11.
Deposit 10/26 2.

Total Accounts Payable October 19BB
Per Budget Report

PAYMEI$I RECC}4MENDED BY:

Erdget Al-location Anount

11. Senrice Contract-PayrcIl
4. Supplies

Ll. Sorrice Contracts
1. Sataries-W/H Tax $2,909 .4O
1. Salaries-Erployee SS 1,692.90

27. Erployer Soc. Sec. 7,692.92
1. Salaries-NJ W/H Tax
1. Salaries

26. Hospitalization
1. Salaries
1. Salaries-Supp. annuity
1. Salaries-Union Dres
1. Sal-aries
1. Sal-aries-Elrp. Savings
1. Salaries-Net
1. Sal-aries-Net

21.00
20.67 (

317.86
39.93
21.00

6,295.22
967 .60

86.23
3,266.44
2,682.99

176.28
170.00
L60.44
s25 .00

15, BBB.47
15 ,305.63

$ 45,903.09

4L.67 )

$_lq,isl=lq

4

26, l_gBB

Service Contracts
Books

PAYMMJT APPRO\IED BY:

Without Audit.

KOSSON & NOVICK

*. /t-Z 4f



WEST ORAI\GE FRM PUBLIC LIBRARY

OCIOBER 19BB BILL PRESENTED FOR PAYI,IEI{I OIV

I\OVEMBER 21, 1988

BI.JDGET ALIOCATION

4.

\DUCHER
NI.]MBER PAYM

3661 Midlantic National Bank

lt[[ll

3662 W.O. I,{unicipal Erp. FCLJ

3663 IoIa Reed
3664 Acne Kel1y & Sa.l-l-es Electrical Supply
3665 Acrre Rubber Stamp Works
3666 Al-l State Plurrbing Suppfy, Inc.
3667 Anerican Paper Towel Co.
3668 Autornatic Data hocessing
3669A Baker & Taylor

BIr][
clflil

3670 Baker & Taylor
3671A Baker & Taylor

Bllltrr
cfl[il
Drlllrr
Elltlrr
FIrlil

367?A Baker & Taylor
Bllllrr

cnllrr
Dlrllrr
Eltllrr
F[I[
Gllllrr

Htlllrr

I,,llrr

Jlrrllr

Klillr

LllIll

MIrtI

Nllrl

ollllrr

3673A Brodart Co.
Brrrr
ctrrr
Drrrr

3674A Cahners R:b1ish-ing
Bllrr

3675 Center for the Study of Responsive Iaw
3676 Central Distributors Co., Inc.
3677 Clarke Air Conditioner Senrice Corp.
3678 Wil-liam F. O.tozzi, Jr.
3679A C.W. Associates

Bllllrr

3680 Derrco
3681A Eastern of New Jersey, Inc.

B 
ll tl ll ll ll

3682A Elevator Majntenance Corp.
Bllllll

3683 ESO
3684 Gaylord Bros.
3685A Ttre Highsrnith Co.

B[lrll
3686 Ttre H. W. Wi.l-son Co.
3687 International kess Assoc.,Inc.
3688 J. Rossi & Co.
3689 Karl-rs Sales & Servi-ce
3690A I(otler \4:ewriter Co.

Bllrrll

cIrrl
3691A Manheim, Kosson & Novick

Btllltlll

3692 National Register Publishing Co.
3693A Irtrew Jersey Office Srpply

Brllllll
cilllrrll
Dllltrrll

Checks are Dated
l,Iovenber 21, 19BB

AI\4OUNI

l-. Salaries-W/H Tax $2,978.22
1. Salaries-Elrployee SS 7,710.67

27. Erployers' Soc.Sec. L,710.67
1. Salaries-Ep. Savings
1. Salaries-Irlet
6. Maintenance-I"Iain
4. Sr4>plies

18. Janitorial Supplies
18. Janitorial Supplies
11. Service Contracts-P/R
2. Books
2. ,
1u

2. Books
20. Video Tapes
2L. A/V }4aterials-Software
20. Video Tapes
2L. A/V }4aterial-s-Software
20. Video Tapes
20. , ,
2. Books
1[z-
2. ,
-ilZ.
-ilZ.
2. ,
aIZ.
2. ,
', I

')|
-[Z.
') tl

-ilZ.
-[Z.
-[Z.
4. Supplies
4. .
4. n

4. ,
10. Cqnnrnity Relations
10. , il

2. Books
4. Supplies
6. Maintenance-Main

24. IegaL Senrice
2. Books
')il

( $ 14.es )
( 28.47)

582.r9
702.36

( B.e6)
193. B5

( 72.56)
20.90

71,4.L7
532.92

( 4.43 )
( 10.7s )

507 .48
326.47
835.01

$ 23.49
t2L.02

6 .80
47 .L9

$ 254.20
133.40

$ 101.73
65.82

4s0.00

30.35
L2.70
34.63
8.52

35 .07
L9.96

$ 16.00
40 .00

($ 2L.60)
316.9s

9.56
44.40

6,339.56
525.00
795.54
372.28

15 .75
16.00

2L7.t5
107 . 88

617 .55
19 .58

14L.23

3,735.23

198 . s0

387 .60
B .00

227.52
528.00

1,211.00

56 .00
256.89

556.1s

293.52
21.00

263.18

98.72
1 ,585 .00

592.30
620.28
s27.00

410.00

2,768.00
436.35

4. Supplies
6. Maintenance-Main $ 302.15
6. " " 254.00
4. Senrice Contracts $ L46.76
4. ', " 146.76

11. Service Contracts
17. Equifnent-Fu-rn. & Fix.
4. Supplies $ 91.15
4. " 7.57
2. Books

10. Conrrunity Relations
6. Maintenance-Mail

17. Equipnent-F\rrn. & Fix.
28. Equipxrent Repair $ 80.00
28. " '!r 80.00
11. Service Contracts 250.00
23. Managenent Service $1,400.00
23 . " ,, 1,368 .00
2. Books
4. Supplies
4. ,
4. rt

2L. A/V Materials 349.31



5.
!{EST ORAI{GE FREE PUBLIC LIBRARY

OSIOBER 19BB BILLS PRESENTED FOR PAYIVIENII ON

I\D\iED,IBER 21, l-9BB

\DUO{ER
NI.]I\4BER PAYE

3694
3695
3696
3697

New York Tines
Itlynex Paging Co.
Petty Cash-W.O. Library
Petty Cash-Safe

36eB p:-L"v J,*= 
"

3699 Dewitt G. hathner
3700 Hrescription Center
3701A PSE & G

B[[I
3702 Royal Industrial Supply Co.
3703 R.R, Bowker
3704 Sorbus
3705 University P::oducts, Inc.
3706 Valente Harrdware
3707 Valenthers, Inc.
3708 West Orange Conrmnitlz House
3709 West R:blishing Co.
3710A Xerrox Corporation

BrI
cril

3711 Youngrs News Senrice

BI.]DGET AII.OCATION

10. Cqnnrnitlr Relations
11. Sq:rice Contracts
29. Transfer
4. Supplies

12. Transportation
L3. Postage
28. Iost Book
4. Suplglies
2. Books
4. Supplies
B. Utilities
B. ,

18.
2.

1l_.
4.

18.
77.
7.

Janitorial Supplies
Books
Senrice Contracts
Supplies
Janitorial Supplies
Equiprent-F\rrn. & Fix.
Maintenance-Tory

Checks are Dated
I.Iovenber 21, 19BB

AI\,XfUI{I

78.53
36 .60

L.57
3.10

$2,827 .59
38 .11

$ 12s.13
r25.L3
125.13

L9 . Magazj-nes -Nevsspapers

2,490.00
B .00

200.00

119.80
27.50
40.00
26.96

2,865.70
L02.92
972.00

33.25
400 .9s
s0.38

549.32
l_3s.00
31.75

37s.39
51 .30

$ 32,777 .29

2. Books
25. Photocopy
25.
25.

il

il

Sub-Total

(Less): Check #3661

lsoz
3663
3696
3697

Total- Accounts Payable October 19BB
Per Budget Report

4,-/-

1. Sal-aries
27. Erployers' Soc.Sec.
1. Salaries
1. Salaries

29. Transfers
28. Lost Book

$4,628.89
r,7r0 .67

525 .00
795.54
200.00

3.10

PAYIVIEI{I APPROVED BY:

kepared Without Audj-t.

MANHEIM, KOSSON & I{OVICK

PAYI,IENT RECCI4MENDD BY:



AGENDA

WEST ORANGE PUBLIC LIBRARY

LIBRARY BOARD OF TRUSTEES

MEETING OF DECEHBER 19, 1988

l) Rol I Cal I

2) 0pen Public Meetings Act

3) Minutes

4) Treasurer's Report

a) Bills Presented for Payment

b) Financial Statement

5) Staff/Conmunity Participation

6) Director's Report

7) Conmittee Reports

8) 0ld Business

9) New Business

a) Appoint Nominating Conmittee

b) Set Meeting Dates for 1989

c) Letter requesting audit for 1988

10) Conmunications

11) New Friends of the West Orange Public Library

L2) Adjournment

It



LIBRARY DIRECTOR'
MONTHLY REPORT

December 19, 1988

This being my last monthl-y report I would like to have

something spectacular to present to you of happenings at the
library, but it so happens that nothing much, out of the usual,
occurred during the short period between meetings of the Iast
two months. Therefore, the usual dull business of staff
shortages due to such things as illnesses, jury duty, time off
for holidays, personal days, doctors appointments, and even

vacation days are having to be dealt with on an on-going basis.
The following are some events taking place this month:

NOVEI{BER 20 Director attended her last Essex county
Library Director's meeting at Cedar Grove Public Library.
Recognition and many good wishes for a lovely retirement were

given to her. A1so, a $50.00 gift certificate was received
from the group.

DECEMBER 5 - Patrick Stanton, our new Junior Library Assist-
ant, started work in our Adult Department. Comments overheard

abOut him: "He j-s so youngr'r "He Seems to be catching on Very

quicklyr" "He doesn't talk muchrr' "I believe he is going to work

out OKr " "We certainly need this "young blood" added to our

aging staff. " My observation: "He is fast and many times runs

from one duty to another." He is liked by those who have worked

with him, so far.
DECEMBER 6 - Telephone lines for the Fax mach-i-ne were

installed.
DECEMBER 9 - Fax machine received. In constant use bl, the

Reference Dept. and ShirleY.
DECEMBER 11 LNR was honored in a Christmas Recital as a

"ro1e mode1" and dedicated by the l,laud Carroll Music Group.

Attending were over 150 wel-i wishers-
DECEMBER 15 Delta Insurance representative, Vicki Hanauer

visited with the staff and discussed a dental pla.n with them.
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DECEMBER 20 A bus trip is planned to visit Radio City
Ivlusic HalI already sold out before the announcement was posted.

This is my final "goodbye" beginni-ng January 6.

bless and keep each and everyone of you.
l4ay God

Reed, Director

LNR/ sgs



MINUTES
OF THE WEST ORANGE PUBLIC LIBRARY

BOARD OF TRUSTEES
I,IEETING OF DECEMBER 19, 1988

The meeting was cal1ed to order at 8:10 P. M. by President
Herbert I,1. Gladstone. The Jollowing members were present consti-
tuting a quorum: Jane Degnan, Albert Kupferer, Gayle Levy,
Anita Strauss, and John Willies. AIso present were Board Account-
ant, Stewart l"lanheim, Board Attorney, William Cuozzi, and Lola Reed
Library Director. Irving Soloway was absent.

OPEN PUBLIC MEETINGS ACT:

In accordance with Public Law 1975, Chapter 231, approved
October 21, 7975 and known as the Open Public Meetings Act, proper
notice of the meeting and all Library Board meetings of 1988 was
posted and shalI remain posted throughout the year on the official
Main Library Bul-letin Board, was mailed to the "Star-Ledger", the
officiatly designated newspaper, was mailed to the "West Orange
Chronicle", the second newspaper and was hand-delivered to the
Township C1erk.

MINUTES:

t4r. Willies made a motion to accept the Minutes of the Board
Meeting of November 21, 1988 as presented. Mrs. Degnan seconded
the motion and it was carried unanimously.

TREASURER'S REPORT:

1) Bills Presented for PaYment:

Mrs. Strauss made a motion to accept the Bi1ls Presented for
Payment for the month of November, 1988 as presented. Mr. Willies
seconded the motion and it was passed unanimously.

2l Financial Statement:

Mr. Kupferer made a motion to receive and file the Financial
Statement as presented. Mrs. Levy seconded the motion and it was
carried unanimously.

DIRECTORIS REPORT:

As this was l,lrs. Reed's last report before her retirement,
she expressed her thanks to the Trustees for their assistance
over the years, and wished everyone the best of health in the
future.



1)

CO}4MITTEE REPORTS:

Search Committee:

Mr. Kupferer thanked the committee members for their faithful-
ness and cooperation, and noted that everyone worked together
very we1l. The Search Committee recommended that an Executive
session of the Board be held sometime in January involving the
entire Board and the staff members appointed to the committee.
Resumes of the final candidates would be distributed to all Board
members and appointed staff mernbers for their review.

It was decided that the final candidates lvoul-d be asked to
appear at the Executive session at 6:00 P. M., 7:00 P. M., and 8:00P.It1.
on Wednesday, January 18, 1989. This r'rou1d be a supper meeting.

Mr. Gladstone thanked the Search Committee for their prompt-
ness in handling such an important function.

2l Planning Committee:

Mrs. Strauss said that copies of the final report would be
forthcoming. After a short discussion, it was agreed that the
report woutd be finalized after the appointment of the next
director.

Mr. Gladstone asked Mrs. Strauss to work with l,Irs. Reed in
drafting a letter of commendation for Robert Drescher and Tina
Keresztury. The final Committee report would be sent at a later
date. Mr. Gladstone thanked Mrs. Reed for all of the letters she
has drafted on behalf of the Board and said that her fine letters
rvere greatly appreciated.

3) Building and Grounds:

Mrs. Reed said that Leonard Lepore was quite certain that
the bids for the lighting would be going out within the next few
weeks.

OLD BUSINESS:

Mr. Willies made a motion authorizing Mr. l,lanheim to work
together with Mrs. Reed and Mrs. Itkin to obtain needed office
equipment withi-n the Iimitations of the 1988 budget-

Mr. Gladstone noted that he had come upon a past reference
to physical examinations for new employees. Mr. Cuozzi pointed
out that in order to be effective extensive and expensive tests
would have to be conducted in order to detect problems, and that
the library environment did not merj-t that. It was decided that
physical examinations would be eliminated as a requirement of
newly hired employees.



Mr. Willies reported that Shirley ltkin was working together with
telephone consultant, Charles Di Pietro, and that assistance has
been obtained from Mr. Flynn, Township Purchasing Agent in the
publication of the proposal for bids.

NEW BUSINESS:

Mr. Kupferer read a letter from the West Orange Chapter of
Hadassah asking for a change in rental fees for the meeting room.
After a short discussj-on, it was agreed that the Board's decision
as to the rates charged for the meeting room would remain as
defined in the motion approved at the 7L/27/88 Board meeting.
Mrs. Reed will draft a letter stating the Boardrs decision.

I{r. Gladstone appointed }4rs. Strauss and Mr. Soloway to the
Nominating Committee to prepare a slate of officers for L989,
which wilI be presented at the January meeting.

Board of Trustees meetings will be held on the following
dates in 1989:

January 25 April 26 July 26 October 25
February 22 May 24 August 23 Noventber 27
March 22 June 28 September 27 December 20

t1r. Gladstone asked Mrs. Reed to draft a letter to the
auditors requesting an audit for 1988.

Mr. Gladstone reconrmended, that the Board consider sometime
next year, ED analysis of the circulation figures. Statistics

-have been presented each month, but have not been discussed.

In answer to Mr. Gladstone's guestion concerning the librarlr's
problem, Lf dny, with latch key children, Mrs. Reed said that the
West Orange Library has been lucky in that it has not had as many
problems as other libraries j-n surrounding areas. There have been
a few occasions where children have caused a problem. The
Children's Librarian has attended a l-atch key workshop.

COMMUNICATIONS:

The following correspondence was received or sent during the
past month:

1) Holiday greetings from Manheim, Kosson & Novick.

2l A note card of best wishes for Mrs. Reed's retirement and a
donation of a book to the library in honor of her years as
Library Director from the Hanauer family of West Orange.
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3) A letter to Deborah pinkus from Mr.for her efforts in obtaining the video
PlacArthur Foundation.

4) A letter to Mr. McCann, Township EngineerPublic Vlorks from Mr. Gladstone, thanking thethe upper parking lot.
Mr. Gladstone suggested that a letter beTownship informing them that since the pavj_nga depression has formed at the bottom of theicy area.

Mr. Gladstone asked the Trustees if they had received a copyof "The Chalkboatd"f a publication of the Board of Educati-on. Herecommended that a letter be sent to the Superintendent of Schoolsasking if the library could be included in future editions as apublic rerations vehicre to promote ribrary programs. r4r.Kupferer suggested that the retter should wait until the nextdirector is appointed. rn the meantime, the publication wirl bekept in the fi1e.
NEI^I FRIENDS OF THE WEST ORANGE PUBLIC LIBRARY:

- Dorothy Suyker pointed out that the final report of thePranning committee carls for the Lib::ary to have its ownbulletin. The Friends wish a happy horiday to .r"ryor,".
The meeting was adjourned at 9:16 p. M

Gladstone commending her
cassette grant from the

& Director of
Township for paving

drafted to the
has been completed,

Iot resulting in an

Respectfully submitted,

Sandra G.
Secretary

Ses sing F. Kupferdt'', Secretary
of Trustees



SALARIES & !'/AGES
PERSONNEL COSTS:

EHPLOYEE HEALTH
BEI'IEFIT PLAN

SOCIAL SECURITY
PUBLICE ENPLOY. RETIREHENT SVS.
UNEHPLOYNENT INS,
V/ORT.ERS CONPEI.ISATION INS
SUI{DAY OPEI.IINDS

CO)'ITRACTUAL SERVI CES :

BlllDlllG
SEHI]'IARS & WORKSHOPS
COHNUT.IITY SERVICES
TRAI"ISPORTATION
AUDIT
NGI1T. & PROFESSIONAL SVCS.
LEGAL SERVICES

CONTRACTUAL HAINT, & REPAIR:
SERVICE CONTRACTS
PAYROLL SERVICES
NAI].IT. MAIN-UTILI TIES

OFFICE EOUIPIIEHT REPAIR
NAII'IT.NAIN-T1AINT. & REPAIR
RENTAL-TORY CORNER

JAI.IITORIAL SUPPLIES

NATERIALS & SUPPLIES:
BOOKS

SUPPLIES-LIBRARY
PERIODICALS, SERIALS &

NF/SPAPERS
AUDI O/VI SUAL HATERI ALS
NICROFILN & NICROFICHE

PHOTOCOPY

I,IISC. EXPENSES:

INSURANCE-OTHER
TELEPHOl.IE

POSTAGE
ADHINISTRATIVE EXPENSE

PLANNIN6

PERTIAl'IE1'IT PROPER TY :

FURI.IITUFE & FIXTURES

TELEPHOI.IE & EOUI PNENT

AUTOTIATIOI'I EOUI PNENT

OFFICE EOUIPHENT

NAINTENANCE EOUIPNENT

AUDIO VISUAL EOUIPNENT

LI GHTI NG

VIDEO RE}ITAL

TOTAL

WEST DRAI.IGE FREE PUBLIC LIE.RAR'f

BUBGET REPORT
ilONTH OF NOVEIIBER, I9BB

LIBRARY BOARD HEETI1.16 OF DECENBER I9, I9BB

ADOPTED
BUDGET

I 988

PAID NONTH
OF

NOVE|IBER r988

ACCUTIULATTD
EUD6ET

EXPENDI TURES

il
MOIJTHS ENDED

t I /50/BB

UNEXPENDEO

BUDGET

EALANCE CI.I

I I /30/BB

BILLS/
ACCCUl.ITS

PAYABLE AT
1 r /50/86

PFESETITET)

FOR PAYTIE}IT

AT THIS
?lEETII*IG

EIJDGET

BAI-ANCE
I t/30/BB

$545,000
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15,700
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t,500
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1.650

r 6,800
6,000

7.000
2,200
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2.500

l5,oo0
540

2,900

87,000
16,500

12.000
2.OOO
8.000
7,000

N44,306.26

3,266,44
5,400.52

975.65

t465,470.47

34,506.55
37.1O4.94
24.264.OO

4.566.60
5.003.00
8,587.52

512.40
660.93
526 48
250 65

1 .650.00
I 5,568.00

4.7 | 5.00

6,700.05
1,706 07

32,220.21
680 25

8,684.82
540 00

5.085.37
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I 2,55 t .17

| .550.7 r
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56.60
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t07.BB
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t60.00
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t35.00
586.45
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15,000 r0.r95 0E
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0.00
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r 20.0 I r ,545 .36
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$se,s29.s3
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8,736.00
1.955.40

497.00
7,112.48

487,60
159.07
973.52
249.3s

000
t ,452.00
1,285 00

299.97
495.95

7,779.73
I ,6 r 9.75
4.3r5.rI

000
( r 83.57)

19.62r 65
4, I 68.83

10.649 29
t,623 76
5,456.69

579.62

4.8t']4.92
2,2 t 6.00
1,212 60

(5,469 90)
0.00

660 50
9,000.00

( r r 7.90)
370 60
406.01' 0.00

000
fi .545.36)

297.60

l5 00
t 5.00

t,400.00
276.OO

245.50
202.|

2.35?.25

5.555.07

t 35.82

9,625.95
770 37

9.392.52

375.59

1,240.OO

45t.55

1,653 00
420.O0

255.65

$59,529.53

3.595.85
4.695.06
8,736.00
1.955.40

497.OO
7,112.46

487 60
r39 07
958.52
256 35

ooo
32 0A

1.009.00

54.4f
291 6?

s,427,48
1.6 t9 75

( r .059 69)
0.00

(5r9.r9)

1 0. I 97.12
5.598.46

| .?56 ?7
L623 76
5,458 €'9

423

I.564.92
2.216.0O

7Bl ?7
(3,469 ?L1j

0.00

660 50
9,000 00
il l7 90i

1.262 401

il5 99i
000
000

( I .576 99)
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3.

WEST ORAI\GE FRM PUBLIC LIBRAHT

I\DVEMBER 1988 BILLS PRESENIM FOR PAYMEIVI ON
DECEIItsER 19, ].988

Checks are Dated
Irlovenber 30, 19BB

VOUCFIER

I!I.I}4BER

37L2
3713
37L4

lt

il

371_5

3716
37L7
371-B
37L9
3720
372L
3722

PAYE

N.J. Be]-I
AT6,T
Midlantic *..r,1"". 

T
N.J. -GIT
W.O. Libhrary-Unenplolzrnent Sav. a/c
T\^p of W.O. -Hospitalization
PERS 20284rr rr -Supp. ennuity
Intrl Union of Operating Engineers
PERS 20284
W.O. ltunicipal Erp. FCU
P/R LL/LO #7330-7368 (3e)
" tr/25 #7369-7406 (38)

ADD: Ctrecks #3661-3711 Issued at n/2f/BB

(Ldss: ) Check #3697
Deposit l-1l7
Ctreck #3696

Total- Accounts Payable trtrovenber 19BB
Per Budget Re1rcrt

PAYI,IHVI RE@I4MHTIDED BY:

4-*7'C'*'!--

BUDGET ALI.OCATION

9. Telephone
9. Telephone
1. Salaries-W/H Tax
1. Salaries-Erployee SS

27. Erptoyer Soc. Sec.
1. Salaries-N.J. I{/H Tax
l-. Salaries

26. Hospj-talization
1. Salaries
1. Salaries-Supp. Annuity
1. Salaries-Union D:es
1. Salaries
1. Salaries-Etnp. Savilgs
1. Sal-aries-Net
1. ' ,

Lost Books
Magaz ines -Nlewspapers
Transfers

AIVICUI{I

$2 ,908.70
L,689 .84
1,689 .85

$ 3.10
2.57

200.00

234.62
159.19

6,288.39
959.96
6L.72

3,266.44
2,682.72

t76.28
170.00
t60.44
s60.00

14,720.93
15,239.89

$ 44 ,680.58
32,777 .29

$ 77 ,457 .87

( 205.67 )

s 77.252.20

28.
L9.
29.

PAYI,IENT APPRO\ED BY:

kepared

MANHEIM,

Without Audit.

KOSSON & I{OVICK



4.

WEST ORAI\GE FREE PUBLIC LIBRARY

I\DVEI\4BER 19BB BILLS PRESENTED FOR PAYMENT
DECEIBER 19, 1988

Checks are Dated
Decenber 19, 19BB

\DUC}IER
NI.II\4BER PAYEE

3723 Midlantic National- Bank
llttItt

tlttII

3724 W.O. Irtunicipal Erp1. FCLJ

3725 Acrne El-ectrical Supply
3726 Anerican Foundation for the Bl-ind,Inc.
3727 Autqnatic Data kocessilg
3728 Baker & Taylor
3729A Baker & Taylor

Bltrtrr
3730A Baker & Taylor

Brrtil
clrilil
Dllllrt
8ilil[
F[[I

3731A Baker & Taylor
Bllil

crrl
Dlrllrt

Eilll

Flrlrll

3732A Baker & Taylor
Bilflil

c[[lr
Dlrrtlr
E[[rl
Fllilrr
Glill
Hrtil[
Iuil[
Jt,II

3733 Beni-sch & Co.
3734A B:rcdart Co.

Bllrr
3735 CIF IRTK N.J. Dept. of tabor
3736 Congressional- Quarterly, Inc.
3737 Cl-arke Air Conditioning Service Corp.
3738 Control Building Senrices, Inc.
3739 Willian F. Cuozzi, Jr.
3740 Enrn-Iou Czarnecki
374L Eastern of New Jersey, Inc.
3742 ERS@
3743 Educational Directories, Inc.
3744 Electronic Office Systerns
3745 Essex County Library Directors, Inc.
3746 GaIe Research Co.
3747 Gann Law Books
3748 Garrien State Cash Register Co., Inc.
3749A G. K. HaIl & Co.

B[ilrtilI

3750 The H. W. Wilson Corpany
3751 John A. Earl, Inc.
3752 Library of Congress
3753A }4ac Mil-tian R:blishing Co.

Bil[llll

3754
3755
3756
3757
3758
3759
3760
376r

ManheJm, I{osson & I.trovick
Market Data Retrieval
Monroe Systerrs for Busiless, Inc.
National Register Rrblishing Co.
New Jersey Office Supp1y, Inc.
Irlornran Lathrop Enterprises
Irlynex Pagirg Co.
Petty Cash-W.O. Pr:blic Liebrarl

BLIDGET ALI,OCATION

1. Sal-aries-W/H Tax
1. Sal-arj-es-Enployee SS

27. Erptoyers Soc.Sec.
1. Salaries-Enp. Savings
6. Maintenance-Main
2. Eooks

l-1. Senrice Contracts-P/R
2. Books
2. Books
')I

28. Video Tapes
28. il rt

28. ' .
28. ', ,
28. ', ,
28. ', ,
2. Books
2. ,
)|
-[Z.
-ltZ.
2. ,
2. Books
)|
aIZ.
-ltZ.

^[Z.
-ilZ.
')n

-ilZ.
-tlZ.

5.
4.
4.
5.
2.
6.

11.
24.
19.
18.
L9.
2.

17.
2.
2.
2.

11.
2.
2.
2.

L7.
2.
2.
2-

Insurance - Other
Supplies

Insurance-Other
Books
Mai-ntenance-Main
Service Contracts
Legal Services
Magazines-Newspapers
Janitorial Supplies
Magazines-Newspapers
Books
Eqripnent-Office
Books
Books
Books
Service Contracts

T"n=
Books
Equignent - Janitorial-
Books

T"*

$ 9.78
335.47

$ 12.60
66.39
45.00
30 .30
52.3r
27.03

$ 7L.79
9s.99

L07.45
51.80
90.99

t65.24
$ 259.49

202.78
L,r75 .77

( 7.46)
( 20.e7 )

286.L6
752.98
56L.79

1,023 . 81
320.6L

$ 311.00
307 .95

AI'IOUNI

$2, BBB . 84
L,1LO.69
1,7L0 .70

$ 22.09
L04.27

$ 78.00
63 .00

6,3LO.23
s60.00

44.40
4.s0

202.7r
35.07

345.25

233.63

583.26

4,554.96
1, 199.00

618 .95
41.00

299.O0
5 ,014 .00

Bs .00
276.00
62.65

4 .00
9,27L.62

50 .00
1 , 653 .00

450.00
88.35
4L.70
12 .00

126.36
55.00

420.00
19 .00

14 1.00
1,400.00

33.73
48.00

137 .90
54.90
21.s0
8.00

200.00

23. Managenent Senrices
2. Books

11. Monroe Systens for Elusiness, Inc.
2. Books
4. Supplies
2. Books

11. Service Contracts
29. Transfer



5.

UIEST ORANGE FRM PUBLIC LIBRART

I\.IfVE[,1BER 1988 BILLS PRESENIIED FOR PAYMHVI
DECEMBER 19, 19BB

Checks are Dated
Decenber 19, 19BB

AI,IfI.JNT

VOUCHER
NTIMBER PAYM

3762 Petty Cash-Safe
llII

I

I

lt

I

3763 Pitney-Bor,es
3764 Postrnaster
3765 kescription Center
3766 PSE&GCo.
3767 REI Cqrgrter Senrices Corp.
3768 Rossi & Co., Inc.
3769A R.R. Bowker

Btlrrll
crII
DlilI

3770 Salzrnan Army & Navy Dept. Stores
3771 Ftank Schwartz
3772 Lorrai-ne Schwartz
3773 Sorbus
3774A Standard & Foorrs brp.

Bllr[il

3775 St. Mar:tinrs kess, Inc.
3776 USFIC

3777A Valentine Hardware
Bllrr

3778A Xercx Corp.
Br[
Cil[

3779 Youngrs Ner,ys Senrice

Sub-Total-

BUDGET ALI.OCATION

2. Books
4. Supplies

10. Conmunity Relations
12. Translnrtation
13. Postage
28. Lost Book
11. Service Contracts
13. Postage
4. SuppU-es
B. Utilities
2. Books
6. Maintenance Main
2. Books
2. ,
)l

-ilZ.
18. Janitorial Supplies
26. Hospitalization
26. Hospitalization
11. Senrice Contracts
2. Books
)[
2. Books

19. Magazjres-Newspapers
18. Janitorial Supplies
18. . .
25. Photocopy
25. ,
25. rt

19 . Magazines-NewslEpers

2.50
44.44
15 .00
13.00
31.33
42.95

$ 89.72
89.72

ss8 .5 1
t99.45

$ 47s.00
1 , 110 .00

$ 3.99
3.99

$ 12s.13
L25.L3
725.L3

r49.22
59.25

400.00
67.83

2,352.25
50.00

296.67

937.40
L23.84
148.80
148. B0
33.25

1 , 585 .00
62.45
6.95

7.98

37s .39
s1.30

( Less ) : Chreck #3665 (Void)
37,23

3724
376t
3762

Total Accounts Payable Nlovenber 19BB
Per Budget Retrnrt

PAYMENII RECOII4MB{DED BY:

4. Supplies
1. Sal-aries

27. Erployer Soc. Sec.
L. Sal-aries

29. Transfers
28. Iost Book

$ 41,561.45

$ 1s.7s
4,599.53
L,7I0.70

s60.00
200.00
42.95 ( 7,128.93)

Ell,432-52

PAYI"IEIIT APPROVED BY:

kepared Without Audit.

MANHEIM, KOSOSN & I\XfVICK



AGENDA

WEST ORANGE PUBLIC LIBRARY

BOARD OF TRUSTEES

January 25, 1989

l. Roll Cal I

2-, 0pen Public Meetings Act

3, Minutes

4. Election of Officers

5. Treasurer'S Report

a. Bills Presented for Payment

b. Financial Statement

6. Staff/Cormunity Participation

7. Acting Director's Report

8. Conmi ttee Reports

9. 0ld Business

10. New Business

a. Appoint Conmittees for f989

b. Designation of Bank Accounts

c. Professional Services Contract

11. Conmunications

12. New Friends of the West orange
Publ ic Library

13, Adjournment



ACTING DTRECTORI S REPORT

January 20, 1989

First, 1et me teII you how happy I am to take over as

Acting Director for this interim period.. The first two weeks

were a 1ittle tough because I have been trying to juggle two
jobs at once the Technical Services Department and the
Directorrs Office, and at times I feel like f 'm bei-ng puIIed in
all directions and that there is not enough hours in the day.
But I do want to commend Sybil Seidler and the rest of the staff
of the Technical Services Department for working so conscien-
tiously to fill in during my absences from the department. Each

day it becomes easier, and Sandy has been such a help, dS weII
as the rest of our fine staff.

During the past week, Jackj-e Lepore has been on vacation
and will be out next week as welI. Elizabeth Springsteel has

taken over the Circulation Department and is doing a wonderful
job with the scheduling and keeping up with the day to day
problems in that department.

Our newest employee, Patrick Stanton, is working out very
welL and is becoming a valued member of our staff.

We are in the process of hiring 3 or 4 new Library Pages as

our former Pages seem to be dropping by the wayside. Mainly,
they leave because they find that they can not work and keep up

with their studies at high school. I have been speaking with
Roz Manzor who is a coordinator with the Cooperative Education
Program at the high school and she is in the process of finding
some young people who are interested in becoming Pages at the
Iibrary.



The staff has had two meetings the first on January 9th
with the heads of the departments and the second on January 10th

with the futl staff. I also plan to have a Technical Services
department meeting on January 23 which will be a first, because

it was not possible to hold these meetings in the Past. I hope

these meetings witl bring about greater communication with the
staff. Also, on January 17th, I represented the West Orange
public Library at the Essex County Library Directors' meeting at
the East Orange Public where we met the new Director of the
Newark Public Library, Alex Boyd and welcomed I,larc Eisen as the
new Director of the East Orange Public Library.



MINUTES
OF THE WEST ORAI'IGE PUBLIC LIBRARY

BOARD OF TRUSTEES

MEETING OF JANUARY 25, 1989

The meeting was call-ed to order at 8:07 P. M. b1z President
Herbert IvI. Gladstone. The following members were present consti-
tuting a quorum: Jane Degnan, Albert Kupferer, Gayie Levy,
Irving Soloway, Anita Strauss, and John Wi1lies. AIso present
were Board Accountant, Stewart Manheim; Board Attorney, William
Cuozzi, and Acting Director, Emma-Lou Czarnecki.

OPEN PUBLIC MEETINGS ACT:

In accordance with Public Law 7975, Chapter 237, approved
October 2L, 1975 and known as the Open Public Ivleetings Act, proper
notice of the meeting and a-11 Library Board meetings of 1989 !r'as
posted and shal1 remain posted throughout the year on the official
Main Library Bulletin Board, was mailed to the "Star-Ledger", the
officially designated newspaper, was mailed to the "West Orange
Chronicle", the second newspaper and was hand-delirzered to the
Township CIerk.

I4INTIIPES:

I"lrs. Degnan made a motion to accept the Minutes of the Board
Inleeting of December 19, 1988 as presented. Mr. Kupfqspr seconded
the motion and it was carried unanimously.

OPENING OF BIDS:

The order of the Agenda was changed to allow the opening of
telephone bids. Mr. Willies opened the sealed bids before the
Board, the public, and some representatives of the telephone
companies. The following companies submitted bids:

1) Johnston Communications
2l American Telephone and Computer

Systems, Inc
3) Office Business Systems, Inc.
4) Executone
5) Commercial Telephone Solutions-
6 ) Tele-A-Phone Di-stributors

$ 9,685.00

74,626.50
8,99 2.00

10,866.13
6,600.00
5,90 0.00

Mr. Willies said that the bids would be discussed rrrith the
telephone consultant, who would make recommendations to the Board
at the next Board meeting which would be held on February 22,1989.



ELECTION OF OFFICERS:

The Nominating Committee consisting of Mr. Soloway, Chairman,
and Mrs. Strauss, recommended that the Board accept the following
slate of officers for 1989: President - Jane Degnan, First Vice
President Irving Soloway, Second Vice President John Wi11ies,
Treasurer Anita Strauss, Secretary - Albert Kupferer.

Mr. Willies moved that the nominations be closed. It was
seconded by Itlrs. Levy and carried unanimously. Mr. Kupferer made
a motion to accept the slate of officers as recontmended by the
Nominating Committee. It was seconded by Mr. Willies and passed
unanimous Iy .

On behalf of the Nominating Committee and the Trustees, Mr.
Solaway commended Mr. Gladstone for his prestigious past years as
President.

Mr. Gladstone thanked Mr. Soloway, and said he had seen many
changes during his years on the Board.

He was appointed to the Board as of January 1, 1982 by Mayor
Sam Spina and has served on the Building and Maintenance Committee,
the Personnel Committee and been President of the Board since
Januarv, 1985. He feels that as West Orange grows, the Library
should be in the forefront helping it give to its citizens leader-
ship through the services it renders to them.

He saj-d that the Planning Committee Report which was adopted
provides a real opportunity to move forward in the next 5 to 10
years. The implementation of the report with the arrival of a new
Director augurs well for the future. He also mentioned that he
thought the Board should consider holding a dinner in the near
future for the new Director.

Mrs. Degnan thanked the members of the Nominating Committee
and the Board for the vote of confidence and pledged to do her
best.

TREASURER'S REPORT:

1) Bi1ls Presented for Payment:

Mr. Manheim pointed out that Mrs. Reed's annual leave check
was accrued in 1988 and has been properly charged to the 19BB
budget.

Mr. Willies made a motion to accept the Bi1ls Presented for
Payment for the month of December, 1988 subject to further
research on the chairs with either a credit or a debit to be
amended in the 1989 budget. Mr. Gladstone seconded the motion,
and it vras carried unanimously.



2) Financial Statement:

IvIr. Manheim submitted an end of year financial report
consisting of Exhibits A, B, c, and D. After reviewing the
report, the following resolutions were approved and accepted by
tsoard motion as follows:

I RESOLVED:

That the
amou n t of
mod it icat
Orange 1n

1988 West Orange Free PubIic Library Budget be modified to the

!.9121922.r.29 to cover the actual 'l 988 encumbrances /expend itures

ion shall be covered by the 1988 budget as granted by the Town

the amount of $85o,oOO, plus the appropriations of !92-t-92].-29

total
. Such
of Wes t
accumu Ia ted

revenue as fol Iows:

Amount Transferred to 1 988 Budget Fund on 8/24 /88 f rom:

Accumulated Revenue 1 /1 /88

T ran s f e r mad e-9./?!-/99.__=------

2.1988 Fines & Receipts Used in 1988

5. 1987 N.J. State Aid

IeleI
(Less) Unexpended 1988 Budget 12/31 /88

!el-4pprgPrf e!f e!-lrel-l-9 99-9c! ge!-Icl9
f rom Accumu Ia ted RgYglgq

I I RESOLVED:

The following 1988 funds to be transferred
Accumu la ted Revenues:

l. 1988 Fines E ReceiPts Fund

2 . I 988 Los t Book Fu nd

3. 1988 Book SaIes & Excess Property SoId Fund

4. State Aid Fund-1988
5. Balance of Budget Fund-1988

Ie!eI-!e!q!-!e-!e-f rel:lcgeq-!e
A c c u m u I a t 9q-89y9!C. 9:!?/3-!199. -

to

$ 69,594 .00

J4,915.00

---L191.'.99$107,690.00

t_!?&29,._t?)

$ 95,051.58

$ 1 5,839.29
2,575.86
I,405.48

49,588.00
12,636.42

9-9lr91l:92

Mr. I{illies moved to
Gladstone seconded, and it

accept Resolution I and II
was carried unanimouslY.

I"1r



It was pointed out that the videos have been a big success
thanks to the recommendations of certain members of the staff and
the initiation of the program by the New Friends.

ACTING DIRECTOR'S REPORT:

A discussion was held concerning the purchase of a special
beeper system to replace the present unit.

Mr. Gtadstone made a motion that based on the Acting Director'
recommendation, a nevr beeper be purchased as a security measure.
Mr. Willies seconded the motion and it was passed unanimously.

Mr. Kupferer read a letter from 1,1r. Gladstone to AI Buono
commending him for his outstanding painting of the library and the
cleaning of the Director's office.

Mrs. Degnan thanked Mrs. Czarnecki for taking over as Acting
Director.

COMMITTEE REPORTS:

1) Search Committee:

Mr. Kupferer reported that the final round of interviews with
the three ca.ndidates had been held on January 18 and that a
decision had been made as to the appointment of the new Director
of the West Orange Public Library. Ms. Caren Brown was chosen
unanimously to be appoj-nted to the position. Ms. Brown has had
many years of experience and has the skills necessary to
accomplish the job.

Mr. Kupferer rnade a motion that the Board appoint Caren Brown
Dj-rector of the West Orange Pub1ic Library at a salary of $48,000
per annum effective on or about March 1, 1989. Mrs. Strauss
seconded the motion and it was carried unanimously.

A letter will be sent to Ms. Brown with a duplicate to be
signed and returned to the library. Mrs. Degnan said that the
Search Committee would be disbanded. She thanked the members of
the commi-ttee for aII of their ef fort and time.

2l Planning Committee:

Mrs. Strauss announced that aI1
have now been printed and coIlated.
they will be spiral bound.

OLD BUSINESS:

Mrs. Strauss has been invited blz State
Weaver to attend a planning retreat during
February Board meeting and she will report

of the copies of the report
When the covers are received,

Librarian, Barbara
the time of the
to the Board at the
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March meeting. Mrs. Degnan rerninded everyone how important it was
to promote the West Orange Public Library as much as possible.

Mrs. Strauss reported that the the library's needs are
mentioned in the Township's Master P1an, and that a letter was
sent to the Planning Board and the consultant detailing the
library's needs. I{r. Soloway noted that it was important that
the Planning Board be made aware of the loss of parking spaces.

NEW BUSI}IESS:

Mrs. Degnan appointed the following Trustees to Committees
for 1 989 :

Planning Committee: Anita Strauss, Chairman and Gayle Levy
Building and Grounds: Herbert Gladstone, Chairman, and Irving

Solovray
Personnel: Gayle Levy, Chairman, and Herbert Gladstone
Finance: John Willies, Chairman, and Anita Strauss

It was decided that the Board of Trustees would invite Caren
Brown to dinner on February 2l , 1989. Mr. Cuozzi wil-I take care
of the arrangements.

Mr. Kupferer designated the following depositories and
associated accounts to be maintained for library funds for the
year 1989 at Midlantic National Bank, Main Street, West Orange,
New Jersey:

1. Checking Account
2. Statement Savings Account - Accumulated Revenues
3. Statement Savings Account - Workersr Compensation
4. Statement Savings Account Book Escrorv Account
5. Checking Account Community Services
6. Petty Cash Checking Account
7. Investorsr Account

It{r. Willies made a nnotion to accept the depositories and
associated accounts as listed. Ir[rs. Reed's name wiII be deleted
from the Petty Cash Checking Account. Miss Cushing will be
appointed to sign checks on the account until the new Director
assumes her position. It was seconded by Mr. Soloway, and carrj-ed
unanimously.

PROFESSIONAL SERVICES CONTRACT :

Mrs. Strauss made a motion to accept the Professional
Services Contract as presented. Mr. Kupferer seconded the motion
and it passed unanimously. (See attachment)

COMMUNICATIONS:

1) A letter to Emma-Lou Czarnecki from I'1r. Gladstone requesting
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her to serve as Acting Director pending employment of a new
director.

A letter to the Library Staff from Carol Hvde, H. A. P.
Teacher thanking everyone for their kindnesses to the sixth
grade H. A. P. class.

2)

3)

4\

s)

6)

A letter to West Orange
concerning fees for the

A letter to Samuel Klein
requesting an audit for

Announcement from Robert
inviting them to attend

Chapter of Hadassah from Mr. Gladstone
meeting room.

& Company f rom lt(r. Gladstone
1988.

Drescher to aI1 new and old Trustees,
an orientation program.

Albert F. Kupferdr, Sdcretary
Library Board of Trustees

Letters to Governor Kean, State Librarian, Barbara Weaver,
John Klagholz, President of the State Board of Education, and
Saul Cooperman, Commissioner of Education were sent from Mr.
Gladstone praising the efforts and assistance of Robert
Drescher, Tina Keresztury, and Keith Fj-eIs in the planning
proj ect .

The meeting was ad.journed at 9:55 P. M.

Respectfully submitted,

Nhhf f
Sandra G. Sessing, SecretarY



ANNOUNCEI.'IENT OF AWARD

PER N. J.
PROFESSTONAL SERVICES CONTRACT

40:A-11-1 ET. SEQ.

OF

S.

THE BOARD OF TRUSTEES of the west orange Public Library announce

that lvlanheim, Kosson & Novick, C. P. A.'s, William F. Cuozzl, Jr.,
Counselor at Law, and Samuel Klein & Company, Auditors have been

appointed to furnish professional services in management and discharge

duties pertaining to the Budgetary, Financial, Administrative, and

Legal requirements of the West Orange Free Pub1ic Library; at the
agreed fees;.by Board.Resolution as follows:

"WHEREAS, there exists the need for the performance of profess j-onal-

services in management and discharge of duties pertaining to the

Budgetary, Financial, Ad.ministrative, and Legal requirements of the

West Orange Free Public Libraryr dr
WHEREAS, The Local Public Contracts Law (N. J. S. 40:A-11-1

et. seq. ) requires that Resolution authorizing the award of contracts
for professlonal services without competitive bids must be publicly
adverti-sed:

NOW THEREFORE, BE IT UNANIMOUSLY RESOLVED, by the Board of Trustees

of the West Orange Free Public Library as follows:
1) The presid.ent and. Secretary are hereby authorized and directed

to execute the agreement with Manheim' KoSSon & Novick, C. P. A.'S,
William F. Cuozzi, Jr., Counselor at Law, and Samue1 Klein & ComPany,

Audi-tors for performance of the aforesaj-d services.
Z) The contract is awarded wi-thout competitive bidding for

professionaL services und.er the provisi-ons of the aforesaid LocaI

Public Contracts Law. "

Secretary

Dare // r{ /Y1
/t



SALARIES & V/AGES

PERSONNEL COSTS:

ENPLOYEE HEALTH

BENEFIT PLAN
SOCIAL SECURITY

PUBLICE EI1PLOY. REIIRENENT SYS.
UNENPLOYNENT INS.

V/ORKERS COIIPE]-ISATI ON I NS

SUNDAY OPENIN6S

CONTRACTUAL SERVICES:
BI]IDING
SENI NARS & \I/ORTTSHOPS

CONHUNITY SERVICES
TRANSPORTATION
AUDII
H6NT, & PROFESSIONAL SVCS.
LE6AL SERVICES

CONTRACTUAL NAINT. & REPAIR:
SERVICE CONTRACTS

PAYROTL SERVICES

NAINI, IlAIN-UTILITIES
OFFICE EOUIPHENT REPAIR

HAINT,NAIN-NAINT. & REPAIR
REI'ITAL-TORY CORNER

JANITORIAT SUPPLIES

NATERIATS & SUPPLIES:

BOOKS

SUPPLIES-LIBRARY
PERIODICALS. SERIALS &

NF,VSPAPERS

AUDIO/VI SUAL hATERIALS
NICROFILN & IlICROFICHE

PHOTOCOPY

IlISC. EXPENSES:

INSURANCE-OTHER

TELEPHONE

POSTAGE

ADNI}IISTRATIVE EXPENSE

PLANNING

PERNANENT PROPERTY:

FURNITURE & FIXTURES

TELEPHONE & EO.I.JIPNENT

AUTONATION EOUPtlENT
OFFICE EOUIPNEIIT

IlAI NIENANCE EOUIPNENT

AUDIO VISUAL EOI.IIPNENT

LIGHTING
VIDEO RENTAL

TOTAL

WEST ORANGE FREE PUBLIC LIBRAR'f

BUDGET REPORT
]1ONTH OF DECEMBER, I9B8

LIBRARY BOARD MEETING OF J ANUARY 25 , 1 989

ADOPTED
BUD6ET

I 9BB

PAID NONTH
OF

DECEIIBER I98E

ACCUIIULATED
BUDGET

EXPENDI TURES
l2

NONTHS ENDED

l2t3l /88

UTIEXPE}{DED

8UO6ET
BALANCE CII

l2/31/BA

ElLIS;/
.ACCC'JI'{TS

PAYA.BLE AT
I 2/3 t /88

FRESEN TED

FCP. PAYTIEl,IT
AT IHIS
I,IEETIt'IG

Br-tllnE t
BALAI,ICT
l2/31/6A

$545,000

38,000
42,OOO
37.000
6,500
5,500

15,700

1,000
t,000
1,500

500
1.6s0

l6,800
6,000

7,000
2,200

40,000
2,500

15,000
540

2,900

87.000
16,500

12.000
2.000
8,000
7,OOO

15.000
6,1 00
5,500

$45,02s.83

, 3,663.24
5.490.26

28O.77

1.448.94

40.00
(268.67)

t 5.00

1,400.00
276.OO

245.50
202.11

2,590.36

5,555.07

155,62

9,869.09
1,455.27

9,592.52

575.59

1,240.00
178.54
451 .55

1.223.44

ts50,496.30

37,969.79
40.595.20
28_264.0O

4.847.17
5.005.00

10,056.46

512.40
900.93
257.6t
263.65

t.650.00
16.768.00
4.991 .00

6,945.55
| ,908.18

54.6 I 0.65
880.25

14.059.89
540.00

5.2t9.19

77.O47 .44
13,766.44

1o,743.25
376.24

2.561 .51

6.995.77

I I .455.08
4.062.14
2.51 8.75
4,695,34

0.00

t,539.50
0.00

6l 7.90
5.382.40

9 t 3.99
0.00
000

l 576.99

i r 4,s05.70

50.21
1,404.80
8,756.00
1,652.63

497.00
5.665.54

487.60
99.07

1,242.19
256.35

0.00
52.00

1,009.00

54.47
291,82

5,589.37
l.6t 9.75

0,059.89)
0.00

(5t 9.r 9)

9,952.56
2..733.56

1.256,71
1.623.76
5,458.69

4.23

3.564.92
2,057,66

7Bt.2l
(4,695.54)

0.00

660.50
9,000.00

( I r 7.90)
(,2e2.40)

(r5.99)
000
0.00

fi.576.99)

597. I 0
50.00
l5 00
I 9,O0

1.650 00
1.400.oo

276.O0

230.0 t

I BB.9B
4,089.78

95.00
435.58

t 06.10

I 2.167.56
2,192.45

469.57
594. I 5

5.78t 57
1,065.59

142.O1
501,49
40s.50

5,906.00

297.60

7,658.79

t 5,795 55
29.87

263.45

277.82

$ r o.s97.7o

(267 39)
I.404.80
1.077.21
t.652 6r

497 0r)
5,665.54

90 50
49 07

1.227.1q
217 35

( I .650,00)
( 1.368 00)

733.OO

il 75 54)
102.84

l'299'rq
1.524.75

(,47s.27',)
0.c,0

u25.29t

(2.215.OO)
540.71

767 20
1.229 65
(342.88',)

(I,06r.16)

3.422.91
I .556.l7

371 97
(4.695.54)

0.00

03.I3305)
8,970 l3
(l r7 90]

( L545 65)
(l399)

000
000

il.B54 Bt )

2,000
9,000

500
2,t00

900
t,6s5.00

420.00

255.65

$9s7.690 $ 90. I so .24 $ eeo,zso .zs i 70.959.72 $ 58.525.50 t12,6s6.42
EEEE!AG!!E!=E!EEC
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C,ale Research
Star Iedger
R. R. Bowker
Catueers R-rblishing
Globe Office Supply
AT&T
NJ BeIl
PSE&G
Iol-a Reed
Ivtidlantic *"1'. 

Tn
NJ-GIT
W.O. Lj-brary Unenpl a/c
IWp. of W.O.-Hospital-izatj-on
PERS 20284rr il -Supp. Annuity
Intrl lJnion of Operating frrgineers
PERS 20284
[,I.O. M]nicipal Enp. fCU
NJ Etrp. Security Agenry
Iillt

P/R r2/e #7407-7444 (38)
" 12/23 #7445-7487 (43)

Sub-Total

Add: Checks #3723-3779 Issued at

(Less): Check #3665 (Void)
3762
376L
3798

Deposit 1219
Increase in Conrrunity

JAI{UARY 25, 1989

Checks are
Decernber 31

Dated
19BB

BUDGET ALI.OCATION A}4OUIVI

2. Books $ 88.35
28. Administrative Dcp. 1,090.04
2. Books 94 .76

28. AdmjnistraTl\iE Exp. 133.40
4. Supplies 624.90
9. Telephone 159.19
9. Telephone 19.15
B. Utilities 38.11

26. Hospital-ization 99 .2O
1. Salaries-W/H Tax $3,025.02
1. Sal-aries-Erployee SS L ,779 .56

27. Erployers Soc.Sec. I,779.56 6,584.L4
1. Salaries-NJ W/H Tax 979.64
1. Salaries 69.96

26. Hospitalization 3,266.44
1. Sa1ari-es 2 ,786 .40
1. Sal-aries-Slpp. Annuity 176.28
1. Salaries-Union Dres 170.00
1. Salaries 160.44
1. Salaries-Eq). Savilgs 545.00

28. Unerrplolznent Ins. $ 280.77
29. Transfer 2I7.9I 498.68
1. Salaries-Net 15,461.60
1. " " 16,r6L.34

$ 49,207 .02

L2/L9/BB

WEST ORANGE FREE PUBLIC LIBRARY

DECEMBER 19BB BILLS PRESHVIED FOR PAYIVIEIVI ON

PAYffi
\DUCHER
NUI\,IBER

3780
3781
3782
3783
3784
3785
3786
3787
37BB
3789

::

3790
379L
3792
3793
3794
3795
3796
3797
3798

t,

4.
28.
29.
29.
2.

Services

Supplies
Iost Books
Transfer
Transfer
Books

$ ls.7s
42.95

200 .00
2t7.9r

11 .95
576.t7 (

Add: Petty Cash Checks #1839-1849
Issued October, Novernber, Decenber 19BB 446 -50

$__9q.1s0.2{Total Per Budget Report Decenber 19BB

PAYIVIHIT RECO4MENDED BY: PAYI4EDTT APPROVED BY:

kepared Without Audit.

I,IANFIEIM, KOSSON & NOVICK
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DATE \DUCHER

WEST ORANGE FREE PUBLIC LIBRAI{Y

PETTY CASH OCIOBER T\XJVEMBER, DECEI'IBER 19BB

PRESENTED FOR PAYIVIEI{I ON JAIIUARY 25 t_989

PAYffi BUDGET ALI.OCATION

t0/rL
L0/tL
Lt/2
r]-lL5
LL/t5
tt/29
rL/29
LL/29
L2/t3
t2/13
t2/L6

1839
1840
184l_
LB42
1843
TB44
1845
LB46
LB47
]-B4B
1849

TOTAL

NJLA/CSS
Wrege -Mankof f Collection
Gail White
Cash
Iola Reed
NJLA
GaiI White
Leslie Reed
Cash (Wreaths)
Cash (Tree)
I\rp. of W.O.(Christrnas PartY)

15. Workshops/Seninars
2. Books

10. Conrn:nit1r Senri-ces
2. Books

15 . Workshops/Serni-nars
2. Books

10. Conmunj-ty Services
4. Supplies

10. Conrrunitlr Services
10. Cqnrn:nity Senrices
10. Cqnrmnity Services

AI\OUI{I

20.00
24.00

115.00
45 .00
20 .00
5.00

17 .50
40 .00
70.00
45.00
4s .00

$--146=so

PAYIvIENT RECII,IMEI\DED BY: PAYI',IENT APPROVED BY:

Wi-thout Audit.

I(OSSON & NOVICK
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WEST ORANGE FRM PUBLIC LIBRARY

DECEI\,IBER 19BB BILLS PRESENTED FOR PA\T4ENI
JAI{UARY 25, 1989

Checks are Dated
January 25, 1989

\DUCHER
NWBER

3799
3BOOA

B
C

3801
3802
3903
3804
3805
3BO6A

B
3807
3BOBA

B
38O9A

B
3810
3811A

B
c
D

E
3812A

B
C
D
E
F
G

H
I
J
K
L
M

3813
3814
38L5
3816
3817
38]-BA

B
3819
382OA

B

382lfi

B
C
D

3822
3823
3824A

B
3B2s
3826A

B
3827
3B2B
3829
3830
3831
3832

s 3.6s
1s5.54

$ 118.91
46.49

$ 83.44
28.76

$ 66.s1
5B .91_

136.30
36.45
16.10

( $ 18.s1 )
( 14.68 )

112.00
30.69

224.24
( 10.45 )

569.14
37.62

240.34
382.64
305.21
205.94
429.86

AI\OUI\II

$5,t24.22
2,31L.24
2,31r.26

$ 36.00
19 .00

$1,460.37
BB .35

210.30

9 ,746.72
545 .00

2,904.69
397.rO
23.79

1BB.98

159.19

16s.40

II2.20
64.96

3r4.27

2,494.O4
47.r9
32.60

307.20
300. BB

276.O0

55 .00
64.74

1,418.90

2L2.27
357.68
146.76

42.00
50 .00

1,548.72
3,O29.45

65.91
67 .00

199 .00
3 , 832 .00

44.59

PAYEE

N.J. BeII
Itidlantic National Bank

[[I

llII

W.O. Mlnicipal Erpl. FCIJ

Iol-a Reed
Anerican Bildery-East
Anerican Lj-brary Association
Autqnatic Data kocessing
AT&T
llll[[

Void
Baker & Taylor

ItlrI

Baker & Taylor
il[il

Baker & Taylor
Baker & Taylor

[[il

lltlil

tlII

Baker & Taylor[[[
ltttil

I[il

ltil[

IIil

ll[il

Itiltl

lt[[

[iltl

ilil[

III

III

Brcdart
Cqnrerce Clearing House, Inc.
Continental Book Co.
Continental Lighting Maint. Supplies
Willian F. Orozzi, Jr., Esq.
C. W. Associates
Iil[

D:Font Graphic Arts, Inc.
Eastern of New Jersey, Inc.

[[nllIt

[ilililll

EtsS@

tl

ll

I

Edison Record Clearance
Elevator Maintenance Corp.
ESO

il

Essex Co. Library Directors, Inc.
Gale Research, Inc.

lt1rI

Gaylord Bros.
G. K. Hall & Co.
Ha::rop kess Prilters
H.W. Wil-son Co.
Inforrnation kess Co.
Iavryrers Co.-Operative Rrblishing Co.

9. Telephone
l-. Salaries-W/H Tax
1. Salaries-Erployee SS

27. Erployer's Soc. Sec.
l-. Sal-aries-Enp1. Savings
1. Sal-aries-Net
3. Binding
2. Books

11. Service Contracts-P/R
9. Telephone
otr

2. Books
2. ,
2. Books
-[Z.
2. Books

28. Video Tapes
28. ', ,
28. ', ,
2L. A/V Material-s-Software
28. Video Tapes
2. Books
)11
?[

)l

2. ,
ailZ.
-IZ.
1I
')il

)11

)l

1il

-ilz.
4. Supplies
2. Books
2. Books
6. I,{ahtenance-Mai-n

24. Iegal.. Senrices
2. Books
')I

4. Supplies
6. Maintenance-Mairt
6. . ,
B. Util-ities

19 . Magazi-nes-Nevrspapers
19. , 11

19. , ,
19. , ,
21. A/V Materials
1l-. Service Contracts
11. Service Contracts
1l_. ,
15. Workshops-Seninars
2. Books
')l

17. Eqriprnent-F\rrn. Fix.
2. Books
4. Supplies
2. Books
2. Books
2. Books

BUDGET ALI.OCATION

$ 12s.00
9 .50

1,284 .40
($ 3.00)
( 8.20)

59 .00
164.47

$ 21 .00
21.00



6-

hIEST ORAI{GE FRM PUBLIC LIBRART

DECEMBER 19BB BILLS PRESEI{IED FOR PAYMEI{T
JAI{UARY 25. 1989

\ICUCHER
NIJI4BER

3833A
B

3834
3835
3836
3837
3B3B
3839
3840
384t_
3842
3843

3844
384s
3846
3847A

B
3B4B
3849
3Bs0
3851
3852
3853
3854A

B
3855A

B
C

3856
3857A

B
C
D

3B5B
3859
3860
3861A

B
C

3862A
B
C

3863
3864.
3865A

B
C

3866
3867
3868
3869
3870
3871
3872
3873
3874
3875

$ 172.52
28.02

$ 23.00
9s .00
69 .00

PAYffi

Mac Millan R:blishing Co.

Manheim, Kosson & Novick
Florence Mantell
McGrarry-Hill- Pr:bl-ishing Co.
M&JFtank, Inc.
N.J. Lav4zers Diary & Manual
Irtrew Jersey Office Supply, Inc.
N.J. Anerican Water Co.
N.J. State Disabili\r Benefits F\rnd
I{YND( Paging Co.*tl'*r

ilil

Pippert kess
Fostrnaster
kescription Center

HTf9
Pension Mjustrnent F\:nd
R. R. Bowker
Secretarlz of State
Sorbus
Star Iedger
Sr-rperintendent of Docunents
Iholdike kSss

'l l T'o:l' 'I'
University l"licrof il-ns International
Valente Harrlware

wo; orrnu.,u" Education
Worral-I Rrblications, Inc.
West R:blishing
XeLox Corporation

rt t]

Xercx Corporation

,,
Youngrnanr s
Youngrs News Sorrice
Midl-antic *".t1:., 

To
N.J. G:oss Incone Tax
West Orange Library
Township of West Orange
PERS 20284
PERS 20284
International Union of Oper. Engr.
PERS 20284
West Orange I,funicipal Erployees FCU

Max Blau & Sons
Mden F\rrniture, Inc.

Ctrecks are Dated
January 25, 1989

AI\4OUNTBUDGET ALI.OCATION

2. Books
)[

23. Managenrent Services
26. Hospitalization
2. Eboks

17. Equifrrent-Office
2. Books
4. Supplies
B. Utilities
5. Insurance-Other

11. Service Contracts
4. Supplies

12. Transportation
1-3. Postage
17 . Equiprnent-Telephone
4. Supplies

13. Postage
4. Supplies
B. Utilities
B. ,

28. PERS
2. Books

10. Csrmunity Relations
11. Senrice Contracts
9. Telephone

79 . Magazines-Newspapers
2. Books
-ilZ.
4. Supplies

28. Equipnent Repair
4. Supplies

20. Microfilm
18. Janitorial Supplies
18. ' ,
18. ' ,
18. ' rr

2. Books
19. Magazjres-Newspapers
2. Books

25. Photocopy
25. ,
25. ,
25. Photocopy
25. ,
25. rt

17. Equifrrent-F\rrn. Fix
L9 . Magazjres-Newspapers
1. Sal-aries-W/H Tax
1. Salaries-Erployee SS

27. Erployers Soc. S,ec.
1. Salarj-es-N.J. W/H
1. Sal-aries-unerp. Savings

26. Hospital-ization
l-. Salaries
1. Salaries-Supp. Annuity
1. Salaries
l-. Salaries
1. Salaries

17. F\rrniture & Fixtures
17. Flrnitr:re & Fixtures

$ 671.00
134.46 $

$ 100.51
19 .00

9 .30
29.87

$2 , 618 .53
38.11

80s.46
1,400 .00

297.60
1,446.04

263.45
36.25
44.40

L48.74
L42.Or

B .00

1sB.68
103.00
400.00

L4.36

2 ,656.64
7 ,658.79

2L9.40
1s .00
33.25

132 .00
200 .00

200.54

187 .00
5,78r.57

106.10
37 .71
26.00
31.75

375.39

690 .00
B2B .00

51. 30

3,481.94
1,000.43

533.66
3,266.44
2,58L.92

88.14
19s .50
L48.37
360.00

3 , 556.00
812 .00

24.56
22.49
26.08
32.97

$ 125.13
r25.t3
125 .13

$ 230.00
230 .00
230 .00

$ 980.08
L,250.93
1,250 .93
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WEST ORAI{GE FREE PUBLIC LIBRARY

DECEI\,IBER 19BB BILLS PRESEhTIED FOR PAYMBNT

JAI{UARY 25. 1989

\DUCFIER
NI.JI\4BER

3876
3877
387BA

B
3879

PAYffi

DrPont Graphics, Inc.
The High Snith Co.
Bqart cp.

Facts on Fi.]-e

Sub-Total

Add: Accounts Payable
IoIa Reed
KnolL Cbrairs

Sub-Tota1

at L2/3L/BB

Iess:
#3800

lt

3801
3802
3B6s

3866
3867
3B6B
3869
3870
3871
3872
3873

Total Accounts Payable Decernber 19BB

PAYT{HVT RECCIVIMHTIDD BY:

BUDGE'I ALIOCATION

4. Supplies
4. Supplies
4. Supplies
4. ,
2. Books

Chrecks are Dated
January 25, 1989

AIVXfUIVI

$

$ 266.78
1 , 260 .00

t7.26
lls .61

L,526.78
445 .00

1.
77.
16.

Salaries-Gross
F\rrniture & Filrtures
Audit

$ 72,052.01

$3,906.00
5 ,568 . 10
1,650.00 L]_,L24.L0

$ 83, L76 .Ll

$7 ,435.46
2,3tr.26

545.00
2,904.69
2,231.0L
r,250 .93
1,000.43

s33 .66
3 ,266.44
2,58I.92

88.14
19s .50
I48.37
360.00 ( 24,852.81)

1. Salaries
27. Erployers Soc. Sec.
1. Sal-aries
1. Sal-aries
1. Salarles

27. Erployer Soc. Sec.
1. Salaries
1. ,

26. Hospitalization
1. Salaries
1. Salaries
1. Salaries
1. Salaries
1. Salaries

$ 58,323.30

PAYMENT APPROVED BY:

kepared Wj-thout Audit.

}4AN[IED{, KOSSON & I\XSVICK



V/EST ORANGE FR[.E PUBLIC LIERARI'

SCHEDULE OF ]{EETIIIO ROON IHCOTIE

I 988

DATE AI1OUNT DESCRIPTIfr.I

1128 lOO.OO NJ NUSIC EDUCATION COUNCIL

JAl.r I 00.00

2/ IB 25,00 LLEV/ELLYI.I 6ATES COI.IDO

FEB 25,00

3,/ I 25,00 PATIENT CARE HED, SERVICES
3/3I 50,OO PATIEI'IT CARE rIED. SERV'ICES

HARCH 75,OO

4!21\ 25.00 CRESTRIDGE TENATITS ASSOCIATION
4/28 50,OO CRESTRID6E TENANTS ASSOC|ATIOH
4/29 25,00

APRrL 100.00

5/IO 25.00 PATIEi.IT CARE rIED. SERV'ICES
5/26 25.00 w,0. TENANTS'ASSOCtATtCt{

mAY 50.00

6,17 5O.OO PIAI,IO RECITAL - LUCY BROONALT
6./lJ 50.00 A.G, EDt/ARDS E SL'tlts
6/21 5O.OO PATIEI.IT CARE

JUr.,tE 150.00

JULY O.OO

BT11 5O.OO PATIEI-IT CARE TIEDICAL SER\/ICES
B/19 25,00 DEVERA TRIPNAI,I-HADDASSAH
8/?6 25,00 EA6LE ROCK COOPERATIVE

AUGUST I OO,DO

9/27 25.00 PATIEI.IT CARE TIEDICAL SERVICES
9/?8 25.00 PATIENT CARE T1EDICAL SERUICES
9/30 25.00 SEHTNAR-H|CHAEL R0HAu0

SEPTEI1BE R 75.00

l0/3 50.00 A.G, EDI,VARDS & Stll'|S-SElllNAR
1T1/ IO 25.00 EACLE ROCK COOPERATIVE
10/25 25.00 v/, 0, HADASSAH

ocT r 00.00

11/2 25.00 ENVIROI.INENTAL PARTY
11/4 25,00 EAGLE ROCK COOPERATIUE

I I/ 18 25,00 LLEV/ILLYN GATES CONDOS
11/?9 25.00 NOE & HELEN SILVER

NOV I 00.00

12/ 17 50,OO DAVID FRANK SEHINAR

DEC 5r).00



WEST ORANGE FREE PUBLIC LIBRARY

SCHEDULE OF FHOTOCOPY INCO]"IE

FOR THE }lOI.IIH OF DECEI1EER, I988

CURRENT !"IONTH YEAR TO DATE

xERox lNCoHE 69t.00 13,051.18
IESS: XER0X EXPEIISE (575.59) (?,01?.6?)

1{ET XEPOX II.ICOME 51 5.6 t 6,0 I 5.5 I



WEST ORANGE FREE PUBLIC L]BRARY

sCHEDULE OT VIDEO IAPE RENTAL

TOR THE I"IOI.ITH OF DECEl{BER, I988

CURREI.IT }IONTH YEAR TO DATE

RENTAL lNC0l"lE 285.99 4,069.60
PURCHASES (255.55) ( 1,575.99)

52.56 2,49?.61



WEST ORAI.I6E FREE PUBLIC LIBRAR'f

BUDGET REPORT - TIII].ITH OF DECEI1BER OF I968
LIBRARY BOARD |.1EETITI6 OF JANUARY 25. I9D9

I ?86
ACTTIAL

EXPENSES

B'f LIBRA.RY

I 987
ACTU AL

EXPEI.ISES

BY LIBRAR'/

I 988
ACTU.AL

EXPETISES

B'f LIBRARY

I 968
APF,RO\.IED

BUDGET

EXHIBIT A

UIIT XF'ENDED OR

(OVER-tNCIJIIBERED )

BA.LAt{CES AS
CCTIPARED'$/IIH
I968 AF.PROVELI

BUD6E I-

SALARIES & V/A6ES
COIITRACTUAL SERVICES :

B[.lDlt,lG
c0llr1ur.[TY sERvrcE5
TRANSPORTATIO}I
SETII}IARS & V/ORKSHOPS

AUDIT
I1GNT. & PROFESSIO].IAL SVCS.
LEGAL & PROFESSIOI.IAL FEES

CONTRACTUAL 11AII,IT.

AI.ID REPAIRS:

rIAIN LIBRARY-UTI LI TI ES

OFFICE EOUIPTIENT REPAIR

llAtr.t LTBRARY-IIAIl{T.
TORY CORNER-RENTAL

SERVICES CONTRACTS

PAYROLL SERVICES

I1ATERIALS & SUPPLIES:
BOOKS

SUPF.LIES

HICROFILN
VIDEO TAPES

PERIODICALS, SERiA,[S &
I.IEV/SPAPERS

AUDI O/t/I SUA L-IIATERI ALS
]lISCELLANEOUS OIHER EXPT,NSE:

II'ISURAI.ICE

TTLEPHOI,IE

POSTAGE

PLAl.lt.lll.lG
ADTII III STRA]I VE EXPENSE

EI.IPLOYEE HEALTH &
BENETIT PLAI'I

EOUIPIlEI.IT:
FURI.IITURE & FIXTURES)

T ELEF'HO1 IE EOI.JIPTIEI'IT)

AUTOTIATIOl.I TOLI PNENT)

OFFICE EOUIPTIENT)

TIAINTE]IAIICE EOUI PIlENT
AUDI O-VI SUAL ECUIPMENT

LI6HTING

STATUTORY EY.PEI'DITURES :

SOCIAL SECURITY

PUBLIC ETIFLOYEES

RETIREIIEI.IT SYSTEN

UNEMPLOYTIEIIT IIIS.

"IAI.II 
TORI AL SUPFT]ES

SUI.IDAY OPEl.III.16S

Vi0RKERS COllP. l].ls,
PHOTOCOPY

TOTAL ACTUAL EXPENSES- I 986

TOTAL ACTUAL EXPENSES- I 987

TOTAL ACTUAL EXPE}ISES- I 988

TOTAL APPROVED DUDGET-I 9BB

NET UI.IEXPE}IDED zuDGET

BALANCES - I988

N 4s4,675.15

587.55
145.89
216,17
752.42

1,650.00
15.000.00
4.957.00

37,402.19

l6,58t.l7
540.00

4,941.42
t,750.50

85.560.8I
13.297.34
9.627.36

t t,Jt4.94
1,055.99

9,1 25.67
4,5 t 8.94
2,541,21

t493.A29.82

321.70
t,499.57

208.60
573.85

t 5.996.00
6.395,25

38.151.42

6.424.85
540.00

4.7 t I .15
1.864.6t

67.447.49
r 5.768,88

I ,705,00
20t.56

9,326.62
| ,026.61

14,598.10
5.020.23
5,209.65
1,564.86

5l .21 0.50

N 554,402.30

909.5D
212 8l
28265
950 95

5.500 00
l B.l 6E.00
5.267.00

58.700.41
975.25

14.475.27
540.00

7.1 75 54
2.097.16

89.2 I 5.00
I 5.9s9.29
8,542.68
I ,8s4.81

I I ,252.60
770.37

I I .577.09
4.565.85
2,928.05

4,693.34

38.267.59

15,135 0s
29 87

617.9D
5.645.65

9l 3.99

$s4s.000.00

1,000.00
1,500.00

500.00
l,00D.oo
I .650.00

t 6,800.00
6.000.o0

40,000.00
2.500.00

15.000.00
540.00

7,000.D0
2,200.00

67,000.00
16.500.00
8.000.00

12,000.00
2,000.00

15,000 00
6,1o0.00
5,300.00

s r 0.s97.70

90.50
1,2?7 .lq

217.35
49 07

(l.650 00)
( r .568.0D)

733.OO

1.299 59
1.5?4.75

(.475.27)
000

( t 75.54)
I 02.64

(2.215 0D)
540.71

(542 6E)
il ,854.81)

767 2D
| ,229.63

3.422.91
| .s56.17

371 .q7
0.00

(4,695.34)

Q67.39)

il 5,155.0s)
8,970.1 3

( I I 7.90)
( I ,545.8s)

( I 3.99)
0.00
0.00

1,404.60

|.o77 2l
| ,6s2.65
u25.2q)

5,665.s4
497.00

(t,061.16)

29,294.22

5,996.88

5,5 t 5.00

659.65

55,21 8.75

54.134.59
4.824.13
2.772,57
9.70s.70
2,382.00
5,887.91

1,975.00
79.95

7 t 0,00

35,985.85

34,055.84
5,269.72
2,355.10
9.430.82
5,072.00
4.326.01

40,595.20

35.922.79
4.847.37
3.3?s 29

t 0.056.46
5,003.00
8.061.16

38,000.00

2.000.00
9,000.00

500.00
2.1 00.00

900.00

42,000.00

37,000.00
6,500.00
2,900.00

15.70O.00
5,500.00
7.000.00

$ 604.6s I .70

$B r 8.650.s5

945,0s3 58

$ 957,690.00

ltz,osa.qz
EEE=========



EXHIBIT B

!E9I_qE4NqE_|EE.E puBLrc LTBRARy

9I4IEUE!I_qr_IqNp_q4!4NqE!

qqqEuqE!_2.!_r_!999

__11?2t99

I 988 Budget Fund
1 988 F ines E Receipts
1988 Lost Book Fund
1 988 Book Sa les & Excess

P rope r ty Fu nd
1988 Petty Cash E Change Fund
1988 State Aid Fund
Accumulated Revenue Fund

Add: Accounts
$ 82,203.05

Payable 12/31 /88 ( 58 ,323.30)

$ 23.879.75

Iq_IEA!9EqE_q4!4!9 E _9f. _!? t2! /99

Budget Balance to Accumulated Revenue

Add: 1988 State Aid to Accumulated Revenue

9u!:Is!eI

Balance Per
S ta temen ts of
Receipts at
12/11l88 as Pre-
sented to L ibra ry
Boa rd Meet ing

To Transfer
I 988 Receipts
to Accumul-
a ted Revenues

To Transfer
State Aid &

Balance of
1988 Budget
Fund to Accum-
ulated Revenue

Balance
Funds Af ter
Resolu -

t ion

$ -0-
-0-
-0-

-0-
160.00

-0-
81,845.05

$ 82,203.05
58,323.30)

$ 23,879.75

$ 1 2,636.42

49,f88.00

$ 62,024.42

19,818.65

$ 81 . 843.05

0

$ 8l ,843.05

$ 1 2,636,42
15,839.29
2,575.86

1 ,403.48
560 .00

49,588.00
-0-

$ 1 5,839.291
2,575 .86)

1,405.48)

19,818.65
$ -0 -

(s 12,636.42)

( 49,J88.00)
___9.?]?!,!?
$ -0-

TotaI

2.

4qqquu!4IEq_EEyE!qE_ 94!4!9E _tqgy _t? 12! /9!

Iqr4r_Aqqquu!4Iqq_8E yE! qE!_ 1_? t1! t99.

0 0

$ I 5,839.29
2 t57 5 .86
1 ,4O3.48

Prepared Without Audit

Add : I 988
Unallocated Fines &

Lost Book Fund
Book SaIes & Excess

Receipts

Property Fund

I9I4l-4qqUUU!4IEq-EEyE!UEl- IE4NqE EBE I :!?1L! /9.a-



EXHIBIT C

!q9I_qE4!qE_IEEE_8qqllq_!IqB4EI

qquE4E4]IyE_q4!4!qE_9!EEI

DECEMBER 51, 1988-1987-1986

ASSETS

December Jl,
1 988

Decembe r 31 ,

1 987
December 5l,

1 986

CA SH

Regu la r Check ing Accou nt
Investment Account
Savings Accounts
Commun ity Relat ions Check ing
Petty Cash Check ing Account
Petty Cash Fund - Safe
Change Fund - Desk

TOTAL CASH AND ASSETS

Accounts Payable

Reserve for:
Petty Cash and Change Funds

Accou nt

$ 1,515
1 26 ,225

1O ,37 4

1 ,914
215
250

35

$ 2,915
7 3 ,347
9.264
1.085

190
250

35

$ I,760
1 1O,494
26,582

2,O53
287
150

35

lI49Il-lIIE9r-8E9EByE9-4N9-49qUUql4IEq-EEyE!UE!

9L!9i?9

$ 58,323

560

$ 58,685

81.84f

$140,526

!-9L991

$ 17, 150

560

$ 17,490

69,594

$ 87,084

P.repa red Without Audit

9111:291

$ 27 ,974

360

$ 28,334

1 13,O27

$ I 4 I , 561

ACCUMULATED REVENUES (EXHIBIT D)

TOTAL LIABILITIES AND RESERVES

TOTAL LIABILITIES, RESERVES AND

ACCUMULATED REVENUES



WEST ORANGE FREE PUBLIC LIBRARY

qque4B4IIyE_qI4IqUENI_AE_4qqUUqr4rEq_!EvqNqES
FOR THE YEARS ENDED DECEMBER 5I, I988-I987

EXHIBIT D

December 51, December 51,

___19qq___-- --!291------

$ 69,594 $1.l5,027

AqqUUg!4IE9-BE!E!!ESi

Balance, January l, 1988 - 1987

( Dec reases ) I nc reases to
Accumu la ted Revenues :

Transfer to Budget Fund, Per
ResoIu tlon I /24 /88

BA LANCE

1 988-87 State Aid Received
1988-87 Balance of Budget Fund

499UUU!4IEq-EEvE!UE9:9EQEUEEB-2L
I 988-87 PER EXIBIT C

12,636 62,024 16,21q _ 55,L?9

!:9L912 9:99r221

P repa red w ithou t Aud i t.

' !_92i2t\
$ -0-

( 115.027t

$ -0-

4q qrI-19!! _ I9_ 4qguuu!AI Eq _B Ev Er gE I
1988-87 Flnes E Recelpts $ 15,859 $ 1l'965
1 988-87 Lost Book Funds 2,576 2,044
1988-87 Book Sales & Excess Property Fund ___!jl-9! 19'819 (----.--1221 'l 3,874

s 49.188 $ 59.510



I RESOLVED:

That the 1988 West Orange Free Publlc Library Budget be modified to the total
amount of $945,055.58 to cover the actuaf 1988 encumbrances /expenditures. Such
modification shaII be covered by the l988 budget as granted by the Town of West
Orange 1n the amount of !9291999, plus the appropriations of $95'053.58 accumulated
revenue as foI lows:

Amount Transferred to 1988 Budget Fund on 8/24/88 from:

| . Accumu lated Revenue 1 /1 /88

Transfer made _91?t199

$ 69.594 .00

2.1988 Fines & Receipts Used in 1988 f4'915.00
,. l9g7 N.J. State Aid 5,18f.00

Total $107'690.00

( Less) Unexpended 1 988 Budget 12/31 /88 ( 12,636.42)

Ie!_4ppreplle!t9!_lrgl_1999_B u d se t_ F u n d

f rom Accumulated Revenue $ 95'055.58

I I RESOLVED:

The following 1988 funds to be transferred to
Accumu Ia ted Revenues:

l. 1988 Fines E Receipts Fund $ 15,839.29
2. I 988 Los t Book Fu nd 2,57, .86
3. 1988 Book SaLes & Excess Property Sold Fund 1,405.48
4. State Aid Fund-1988 49,188.00
5. Balance of Budget Fund-1988 12,636.42

Total Funds to be Transferred to
4sscrclele! -Beve!c e.-!? 1L!199--

Note:

A. Ec9get

l. From Town of West Orange
2. From Accumulated Revenue ''1 /1 /88
5. From Fines & Reserves - 1988
4. From State Aid - 1987

Ie!eI-qv9sc!

( Less) Unexpended

Ne!-!s9rIreq-qeqsel:4s!c.el-Expeltsg

B. Transfer From:

Accumulated Revenue
F ines
State Aid

( Less) Unexpended

!c!-Irel:!er-4pprePrrg!f e!

I 988

$850,000
69,594
34 ,91 3

3 ,183

$957,690

( 1 2 ,636'

!212r921

$ 69,594
34 ,913

3 ,183
$ I 07 ,690
( 1 2 ,636)

$ 95,054

$ 81 ,843.05

1 987

$688,000
I I 1.020
35,821

-0-

$814 ,84 I

( 16 ,21O)

$818,651

$111,020
35.821

-0-
$146.84 I

( I 6 ,210',)

9119r921

Prepared Without Audit.


